b,
FINANCE AND ADMINISTRATION
COMMITTEE MEETING

Monday, August 15, 2022
Meeting Begins at 5:30 PM

Members of the public may attend by the following options:

In Person By Phone Remotely
- SCV Water Please join the meeting from your
Board Room 1-(833)-568-8864 )
27234 Bouquet Canyon Road Webinar ID: 160 470 1459 | https://scvwa.zoomgov.com/j/1604701459
Santa Clarita, CA 91350

Have a Public Comment?

Members of the public unable to attend this meeting may submit comments either in writing to
edill@scvwa.org or by mail to Erika Dill, Management Analyst Il, Santa Clarita Valley Water Agency, 27234
Bouquet Canyon Road, Santa Clarita, CA 91350. All written comments received before 4:00 PM the day of the

meeting will be distributed to the Committee members and posted on the Santa Clarita Valley Water Agency
website prior to the start of the meeting. Anything received after 4:00 PM the day of the meeting will be made
available at the meeting, if practicable, and will be posted on the SCV Water website the following day. All

correspondence with comments, including letters or emails, will be posted in their entirety.
(Public comments take place during Item 2 of the Agenda and before each Item is considered. Please see the Agenda for details.)

This meeting will be recorded and the audio recording for all Committee meetings will be posted to yourscvwater.com
within 3 business days from the date of the Committee meeting.

Disclaimer: Attendees should be aware that while the Agency is following all applicable requirements and guidelines regarding
COVID-19, the Agency cannot ensure the health of anyone attending a Board meeting. Attendees should therefore use their own

judgment with respect to protecting themselves from exposure to COVID-19.

SCV Water
Rio Vista Water Treatment Plant

27234 Bouquet Canyon Road
Santa Clarita, CA 91350
(661) 297-1600



https://scvwa.zoomgov.com/j/1604701459
http://www.yourscvwater.com/
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Date: August 8, 2022

To: Finance and Administration Committee
R.J. Kelly, Chair
Kathye Armitage
Beth Braunstein
Ed Colley
Maria Gutzeit -

ISP,
From: Rochelle Patterson

Chief Financial and Administrative Officer

The Finance and Administration Committee is scheduled for Monday, August 15, 2022
at 5:30 PM at 27234 Bouquet Canyon Road, Santa Clarita, CA 91350 in the Board Room
and the teleconference site listed below.

DIRECTOR KELLY
TELECONFERENCE SITE LOCATED AT
4791 LOOKING GLASS TRAIL
DENVER, NC 28037
1-(661)-510-1025

Members of the public may attend in person or virtually. To attend this meeting virtually, please
see below.

IMPORTANT NOTICES

This meeting will be conducted in person at the address listed above. As a convenience to the
public, members of the public may also participate virtually by using the Agency’s Call-In
Number 1-(833)-568-8864, Webinar ID: 160 470 1459 or Zoom Webinar by clicking on the
link https://scvwa.zoomgov.com/j/1604701459. Any member of the public may listen to the
meeting or make comments to the Committee using the call-in number or Zoom Webinar link
above. However, in the event there is a disruption of service which prevents the Agency from
broadcasting the meeting to members of the public using either the call-in option or internet-
based service, this meeting will not be postponed or rescheduled but will continue without
remote participation. The remote participation option is being provided as a convenience to the
public and is not required. Members of the public are welcome to attend the meeting in person.

Attendees should be aware that while the Agency is following all applicable requirements and
guidelines regarding COVID-19, the Agency cannot ensure the health of anyone attending a
Committee meeting. Attendees should therefore use their own judgment with respect to
protecting themselves from exposure to COVID-19.

27234 BOUQUET CANYON ROAD « SANTA CLARITA, CALIFORNIA 91350-2173 « 661 2971600 « FAX 661 2971611

website address: www.yourscvwater.com
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Members of the public unable to attend this meeting may submit comments either in writing to
edill@scvwa.org or by mail to Erika Dill, Management Analyst Il, SCV Water, 27234 Bouquet
Canyon Road, Santa Clarita, CA 91350. All written comments received before 4:00 PM the day
of the meeting will be distributed to the Committee members and posted on the SCV Water
website prior to the start of the meeting. Anything received after 4:00 PM the day of the meeting
will be made available at the meeting, if practical, and will be posted on the SCV Water website
the following day. All correspondence with comments, including letters or emails, will be posted
in their entirety.

MEETING AGENDA

ITEM PAGE
1. PLEDGE OF ALLEGIANCE
2. PUBLIC COMMENTS — Members of the public may comment as to

items within the subject matter jurisdiction of the Agency that are not
on the Agenda at this time. Members of the public wishing to
comment on items covered in this Agenda may do so at the time each
item is considered. (Comments may, at the discretion of the
Committee Chair, be limited to three minutes for each speaker.)

3. * Recommend Approval of a Revised Customer Service Policy 7
4. * Recommend Approval of a Revised Debt Management Policy 129
5. * Recommend Approval to Complete Letter of Interest Form for the 145

EPA's WIFIA Program

6. 6 Recommend Approval of a Resolution Adjusting Employer’s
Contributions for PERS Medical Insurance

7. Technology Update
8. * Fleet and Warehouse Update 175
9. * Recommend Receiving and Filing of FY 2021/22 Fourth Quarter 185

and June 2022 Financial Report

June 2022 Check Registers Link: https://yourscvwater.com/wp-
content/uploads/2022/08/Check-Register-June-2022.pdf

10. * Committee Planning Calendar 251
11. Requests for Future Agenda Items
12. General Report on Finance and Administration Activities
13. Adjournment
* Indicates attachments

¢ To be distributed


mailto:edill@scvwa.org
https://yourscvwater.com/wp-content/uploads/2022/08/Check-Register-June-2022.pdf
https://yourscvwater.com/wp-content/uploads/2022/08/Check-Register-June-2022.pdf
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NOTICES:

Any person may make a request for a disability-related modification or accommodation needed
for that person to be able to participate in the public meeting by telephoning Erika Dill,
Management Analyst Il at (661) 297-1600, or writing to SCV Water at 27234 Bouquet Canyon
Road, Santa Clarita, CA 91350. Requests must specify the nature of the disability and the type
of accommodation requested. A telephone number or other contact information should be
included so that Agency staff may discuss appropriate arrangements. Persons requesting a
disability-related accommodation should make the request with adequate time before the
meeting for the Agency to provide the requested accommodation.

Pursuant to Government Code Section 54957.5, non-exempt public records that relate to open
session agenda items and are distributed to a majority of the Committee less than seventy-two
(72) hours prior to the meeting will be available for public inspection at SCV Water, located at
27234 Bouquet Canyon Road, Santa Clarita, California 91350, during regular business hours.
When practical, these public records will also be made available on the Agency’s Internet
Website, accessible at http://www.yourscvwater.com.

Posted on August 9, 2022.



http://www.yourscvwater.com/

[This page intentionally left blank.]



ITEM NO.

SCV 3

‘\‘b WATER COMMITTEE MEMORANDUM

DATE: August 8, 2022
TO: Finance and Administration Committee
FROM: Rochelle Patterson ~ Z /2%

Chief Financial and Administrative Officer

SUBJECT: Recommend Approval of a Revised Customer Service Policy

SUMMARY

The revised version of the Customer Service Policy has been maodified to include an AMI/AMR
Opt-Out provision and to explicitly address unauthorized tampering of, and damage to, the
Agency’s potable or recycled water service infrastructure. The revised policy does not change
the provisions of SB 998 pertaining to the discontinuation of residential water service.

DISCUSSION

SCV Water currently reads meters using three types of reading technology: Handheld (manual
collection), Automated Meter Reading or AMR (drive-by collection) and Advanced Meter
Infrastructure or AMI (remote collection). The latter two methods are more efficient, using radio
frequency (RF) technology to transmit consumption data to SCV Water, and are considered
industry standard. SCV Water is committed to AMI technology and is in the process of launching
Phase | of its AMI Meter Changeout Program whereby it will replace approximately 20,000
meters with AMI-capable meters in the next three years. This infrastructure will lay the
groundwork for a future phase that will enable customers with AMI-capable meters near real-
time access to their water usage through Customer Engagement Portal (CEP).

Staff performed a review of other agency AMR/AMI programs and policies to see how the issue
of customer opt-out requests was handled. Some agencies provide an opt-out provision, with
most that do also recovering some costs for the service. Despite the numerous benefits of using
the AMI/AMR technology, staff recognizes that some residential customers may want to opt-out,
and that cost for non-standard service should be paid for by customers who choose the non-
standard service. Staff recommends adding an AMI/AMR opt-out provision for residential
customers who meet the following eligibility criteria:

o \Written application must be made by customer-of-record
e Account must be in good standing
e Account must not have any history of meter inaccessibility
Upon verification that application meets eligibility requirements, the customer will be charge a:

e One-time setup fee to cover administrative costs of processing the Opt-Out Application

o A monthly Opt-Out Fee that will cover the cost of manually reading the meter and
entering the read into the Customer Information System (CIS) each month


edill
Item No. 3
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Staff performed a survey of other California utilities who have AMI/AMR meters in order to look
at industry policies as they pertain to residential customers who choose to Opt-Out of the
advanced meter reading technology. The table of these results is below.

One-time Monthly Re-read

Opt-Out Fee Fee Fee

SCV Water - Proposed Yes $ 7500 $ 30.00 $ 30.00
Eastern Municipal Water District No

Western Municipal Water District No

PUC regulated utilities Yes $ 7500 $ 10.00

Las Virgenes Municipal Water District Yes $ 150.00 $ 2500 $ 65.00
Cal American Yes $ 7000 $ 13.00

Moulton Niguel Water District No

Glendale Water & Power Yes $ 59.00

Carpinteria Valley Water District Yes $ 3635 $ 10.05

Montecito Water District Yes $ - $ 16.35

City of Palo Alto Utilities Yes

City of Davis Yes $ 9200 $ 2600 $ 14.00
City of Azuza Yes $ 7500 $ 10.00

East Valley Water District Yes $ 13.00

Rancho California Water District No

The one-time fee to process the Opt-Out Application is being proposed at $75.00, based on
estimated staff’s time to complete the application process. The monthly fee to manually read the
non-AMI/AMR meter is proposed at the current trip charge of $30.00, which was established for
disconnection/restoration of service.

Charges and fees will be assessed on the Customer’s monthly bill and are non-refundable, nor
prorated. If a meter changeout is required to comply with the opt-out, the Customer will be
charged the actual cost to Agency. Any customer who opts-out and subsequently elects to opt-
in will not incur any charges or fees to install the AMI/AMR infrastructure.

The attached revised policy also adds clarifying language for Unauthorized Tampering and
Property Damage. If a new applicant, customer, contractor or developer is found to be
responsible for unauthorized tampering or causes property damage to Agency property, they
will be subject to penalties as outlined in Appendix A-10.

Updates to the policy are redlined and can be found in the following Sections:

6.2.11 — Unauthorized Tampering

6.2.12 — Property Damage

6.2.14 — AMI/AMR Opt-Out Fee

Appendix A-10 — Penalties for Unauthorized Use of the Agency’s Potable or Recycled
Water System

e Appendix A-12 — Potable or Recycled Water Service Miscellaneous Fees

Minor additional changes have been made throughout the document, such as changes to the
table of contents and additions to the Agency Definitions.



FINANCIAL CONSIDERATIONS

None

RECOMMENDATION

That the Finance and Administration Committee recommend the Board of Directors approve the
attached revised Customer Service Policy.

RP

Attachment

Me?


edill
Matt Stone
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PART 1 - DEFINITION OF TERMS

11

AGENCY DEFINITIONS

Unless the context specifically indicates otherwise, the meaning of words or terms used
in these Regulations shall be as follows:

AGENCY - The Santa Clarita Valley Water Agency, organized and operated pursuant to
the provisions of Senate Bill 634. Also known as SCV Water or Agency.

AMI (Advanced Metering Infrastructure) — An integrated system nof smart meters,
various communications networks, and data management systems that uses radio
frequency (RF) technology to enable two-way communication between the Agency and
its customers.

AMR (Automated Meter Reading) — A method of reading meters that uses radio
frequency (RF) technology as a means of communication between meters and a mobile
reading device.

APPLICANT (PROPOSED CUSTOMER) — Any person, firm, corporation, association or
agency who desires to obtain Potable or Recycled Water Service from the Agency.

APPURTENANCES — Customer owned meter stop, check valve, back flow prevention
device, shut-off valve and any other devices downstream from the meter, but not
including the meter.

ASSESSOR’S PARCEL NUMBER — A number assigned by tax assessor in order to
identify a particular Property.

BILLING — Monthly statement sent to account holder(s) which includes bill detail, bill
summary, account information, water use history and water efficiency target.

BOARD - The Board of Directors of the Santa Clarita Valley Water Agency.
BUILDING UNIT — Any unit of nonresidential development.
CLASS OF SERVICE — Based on intended usage of meter.

CONSUMPTION or VARIABLE WATER CHARGE — A monthly quantitative charge for

the amount of water delivered to a Property, either metered or estimated. Consumption
or Variable Water charge shall be billed as a price per 100 cubic feet of water delivered
in accordance with the rate structure.

CROSS CONNECTION — Any unprotected actual or potential connection between any
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part of a potable water system used or intended to supply water for drinking purposes
and any source or system containing water or a substance that is not or cannot be
approved as safe, wholesome and potable for human consumption. Bypass
arrangements, jumper connections, or other devices through which backflow could occur
shall be considered cross connections. Also see definition in Appendix E — Cross
Connection Control Policy.

CUSTOMER - Any Person, Property Owner, Tenant, firm, corporation, association or
agency who uses or desires to obtain Potable or Recycled Water Service from the
Agency.

CUSTOMER SERVICE LINE — The Customer’s facilities including pipe, fittings and
appurtenances extending from the outlet of the shut-off valve downstream of the
Agency’s meter, check valve or backflow prevention device.

DEPOSIT — Money required to be deposited with the Agency for the purpose of
guaranteeing payment of monthly bills rendered for Potable or recycled water service.

DISCONNECTION/RESTORATION FEE — A disconnection or restoration fee will be
charged to turn off or on Potable or Recycled Water Service that is shut off or turned on
due to involuntary termination.

DIVISION - Identifies legacy retail divisions: Newhall Water Division (NWD), Santa
Clarita Water Division (SCWD), Valencia Water Division (VWD).

POTABLE WATER SERVICE — Potable Water Service shall include the delivery of
Potable water for any purpose to a residential Customer, nonresidential Customer,
commercial or industrial Customer, governmental Customer or institutional Customer,
and the delivery of Potable water for public and private fire protection service.

POTABLE OR RECYCLED WATER SERVICE INFRASTRUCTURE (WATER SYSTEM)
— The water pipelines, booster stations, wells, treatment facilities, reservoirs, and other
facilities, constructed by or for the Agency, whether acquired by the Agency, for the
purpose of providing Potable or Recycled Water Service.

DUE DATE — The date on which payment for Potable or Recycled Water Service is due,
which is on the tenth (10th) day from when the bill is generated, as signified by the date
of the bill.

DWELLING UNIT — A single unit requiring Potable Water Service and intended to be a
complete independent living facility for one or more persons, including permanent
provisions for living, sleeping, eating, cooking and sanitation, including but not limited to,
family residence, each unit of a duplex, each unit of an apartment, condominium, each
recreational vehicle and each trailer park space.
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GENERAL MANAGER — The General Manager of the Agency or his/her appointed
representative.

LEGACY DEBT — Debt incurred by each individual entity prior to the creation of SCV
Water is broken out separately and paid only by customers in that division. This legacy
debit is a fixed charge and broken out as a separate line item for the Santa Clarita and
Valencia divisions.

LIEN — The process of levying property to recapture unpaid charges for water and other
services.

MASTER METER LOCATION — (master account/master location) a collection of
subaccounts whose meters are all of the same class of service, sharing an aggregated
water target, for which the customer receives one bill.

METER INSTALLATION CHARGE — The Agency’s charge for installing only the meter.

MONTHLY SERVICE OR FIXED CHARGE - The monthly charge levied to a Property
for the benefit of having Potable or Recycled Water Service available to the Customer.
This does not include the variable water charge for water.

NON-POTABLE WATER — Water that has not been treated for, or is not acceptable for,
human consumption in conformance with Federal, State and local water standards. Non-
potable water includes recycled water.

OFF-SITE FACILITIES - Facilities under the ultimate control of the Agency including but
not limited to water or recycled water pipelines, reservoirs, pumping stations, fire
hydrants, valves, connections, supply interties, treatment facilities, meters and Property
up to the point of connection with the On-site Facilities.

ON-SITE FACILITIES (AGENCY OWNED) — Facilities under the ultimate control of the
Agency including but not limited to water or recycled water pipelines, reservoirs,
pumping stations, fire hydrants, valves, connections, supply interties, treatment facilities,
and other Property located within a Subdivision or Tract.

ON-SITE FACILITIES (CUSTOMER OWNED) - Facilities under the ultimate control of
the Customer, which include the piping from the outlet of the shut-off valve downstream
of the Agency’s meter (but not the meter itself), check valve or approved backflow
prevention device, all onsite irrigation and/or other piping systems and other
appurtenances.

PARCEL — Generally refers to a piece of land that cannot be designated by a lot
number.
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PAST DUE - The bill for Potable or Recycled Water Service is due on the Due Date and
Potable or Recycled Water Service is subject to termination if the bill is not paid within
sixty (60) days from the Due Date.

PERMANENT SERVICE CONNECTION — A Service Connection that is intended to
provide continuous Potable or Recycled Water Service.

PERSON - Any individual, firm, company, corporation, association, political subdivision,
city, county, Agency, the State of California, or the United States of America or any
department or agency of any thereof. The singular in each case shall include the plural.

PRIVATE FIRE PROTECTION SERVICE CONNECTION — The Agency’s facilities
including pipe, fittings and appurtenances, extending from the Potable Water System to
the private fire protection system.

PRIVATE FIRE PROTECTION SYSTEM — The Customer’s facilities including pipe,
fittings and appurtenances extending from the outlet of the gate valve downstream of the
Agency’s meter, check valve or backflow prevention device used exclusively for fire
protection and/or suppression.

PROPERTY — Any Property, including any lot, parcel, premises, dwelling unit or building
unit or portion thereof that is the subject of a request for service or to which service is
being rendered.

PROPERTY OWNER or OWNER — Any person, agent, firm or corporation having an
ownership interest in the Property, and not including any interest as a renter or tenant.

REGULATIONS or POLICY — The current edition of, and any amendments or revisions
to, the Agency’s Regulations or Policy Governing Potable Water Service.

RECYCLED WATER — Water furnished to the Customer that meets disinfected tertiary
standards per Title 22 of the California Code of Regulations for approved non-potable
uses.

RECYCLED WATER SERVICE - Recycled Water Service shall include the delivery of
recycled water for any purpose to a residential Customer, nonresidential Customer,
commercial or industrial Customer, governmental Customer or institutional Customer,
and the delivery of recycled water for public or use as construction water.

RENDERED - Presented for payment or consideration. A bill is considered rendered
when it is delivered to the U.S. Post Office, sent electronically or by other means is
presented for payment.

RESIDENTIAL DISCONTINUATION POLICY — The Agency’s Policy on Discontinuation
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of Residential Water Service for Non-Payment, in the form attached as Appendix A-13
and related translations into Spanish, Chinese, Korean, Viethamese and Tagalog.

RESIDENTIAL FIRE SPRINKLER SYSTEM - A fire sprinkler system required by
California Residential Code, Title 24, Part 2.5 which is incorporated as part of the
Customer Service Line.

RESTORE - To reestablish water delivery to a Property or parcel when water has been
terminated.

SERVICE AREA - The area within the current Agency Potable or Recycled Water
Service Boundary as approved by the Los Angeles County Local Agency Formation
Commission (LAFCO).

SERVICE CONNECTION — The Agency’s facilities including pipe, fittings, meter, meter
box and check valve or backflow prevention device and shut-off valve, extending from
the Agency’s potable or recycled water main to the outlet of the shut-off valve
downstream of the meter, check valve or backflow prevention device.

SUPPLIER — Santa Clarita Valley Water Agency

TEMPORARY SERVICE CONNECTION — A Service Connection that is intended to
provide Potable or recycled Water Service during construction or other use of a limited
duration.

TENANT — A person who rents or leases a unit which he/she does not own.
UNAUTHORIZED TAMPERING — To interfere, rearrange, alter, or otherwise prevent the

Potable or Recycled Water System from performing normal operation without Agency
authorization.

WATER AVAILABILITY — Potable or Recycled Water Service is considered to be
available to Property or to premises if the Water or Recycled Water System has been
constructed and is available for Service as provided for in these Regulations.

WATER AVAILABILITY CHARGE - The annual charge levied against lands to which
Potable or Recycled Water Service is available whether the Service is used or not.

WATER TARGET - Amount of water designated to a specific property based on water
use efficiency.
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PART 2 —= AUTHORITY

2.1

2.2

2.3

24

2.5

General Provisions

2.1.1 Board
The Board may change these regulations as it deems necessary.

2.1.2 General Manager
The General Manager may prescribe and enforce additional regulations not in
conflict with these Regulations to implement the application, administration,
interpretation and enforcement of these Regulations.

Inspectors

2.2.1 Entry to Premises
The General Manager and other duly authorized employees of the Agency
bearing proper credentials and identification shall be permitted to enter upon all
Property for any purpose properly connected with the Agency’s operation.

2.2.2 Credentials
No Person who is not an authorized officer or employee of the Agency shall
have, wear, or exhibit any badge or credentials of the Agency. Authorized
Agency staff, officers and employees shall have, wear or exhibit badge and/or
Agency credentials.

Fees, Charges and Services

Fees, charges and services are nonrefundable and nontransferable; however, under

special circumstances, the General Manager or designee may grant a refund of fees or

charges at his/her discretion.

Policy Exceptions and Exemptions

Exceptions or exemptions from these Regulations shall be approved by the Board of
Directors. This provision does not apply to the waiver of one-time charges or fees.

For additional authorities regarding local and state regulation of recycled, see Part 18.
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PART 3 — SERVICE CONNECTION

3.1

3.2

CUSTOMER SERVICE POLICY

General Provisions

3.1.1 Types

3.1.2

3.1.3

The Agency will install two types of Service Connections, a Permanent Service
Connection or a Temporary Service Connection.

1.

Class of Service

A Class of Service will be assigned to each meter at the time of application.
This Class of Service will be assigned based upon the intended usage of this
meter. Change of intended usage must be reported to the Agency by the
Customer within five (5) business days. Change in intended usage must be
approved by the Agency and may be subject to additional fees and/or
charges.

Installation

Only authorized employees or agents of the Agency shall install a Service
Connection to active water or recycled water mains. In special circumstances,
Contractors are permitted to install Service Connections to water or recycled
water mains when prior approval is given by the Agency.

Responsibility

The Agency owns, operates, and maintains the Service Connection. The
Property Owner is responsible for the Customer Service Line.

Permanent Service Connection

3.2.1 General Provisions

1.

Water Service for New, Single and Multiunit Residential and Mixed-Use
Structures:

The Agency policy requires all new individually owned residential properties
to be metered individually through an Agency meter. Master meters are not
allowed for new individually owned residential properties. Multiunit
Residential or Mixed-use Structures that are sublet may be eligible for master
meter(s) at the sole discretion of the Agency. In the event the Agency allows
for the installation of a master meter, it is the Developer’s responsibility to
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comply with all laws and regulations governing the approval of submeters for
new Multiunit Residential and Mix-used Structures where the Agency is
providing master meter(s), including, but not limited to, the California
Plumbing Code, California Water Code and Senate Bill-7 (SB-7).

Before the Agency will provide water service to the Development (or a portion
or phase thereof), the Developer shall provide the Agency with a written plan
for compliance with SB-7. The written plan must describe the provisions for
the installation of submeters for each unit in compliance with all laws and
regulations governing the approval of submeters, including the maintenance,
reading, billing, and testing requirements. The Agency policy also requires
separate meters for irrigated landscapes in accordance with California Code
of Regulations Section 492.7 and California Water Code Section 535.

All restaurants require a single Service Connection, regardless of whether the
restaurant is located within a commercial/industrial building already being
supplied water service through a Master Service Connection.

Responsibility

The Customer and/or Property Owner is responsible for loss or damage to a
meter and any Agency owned property associated with the Service
Connection from the time it is installed until the time it is removed.

Recycled Water

Additional requirements apply to permanent service connections for recycled
water. See Part 18.

3.2.2 Location and Size

1. Location

Service Connections in conventional lot Subdivisions shall be installed within
five (5) feet of the side Property line except when such placement conflicts
with other utilities. In addition, Service Connections shall be installed
perpendicular to the water main unless prior approval is obtained by the
Agency.

Service Connections for recycled water shall be installed perpendicular to the
recycled water main unless prior approval is obtained by the Agency.

New Service Connections shall not be installed in driveways without prior
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approval by the Agency. If such approval is granted, then the following
conditions shall be met prior to installation:

a. Property Owner executes a recordable hold harmless agreement for
liability and agreeing that the Agency is not responsible for the repair
of driveways and other improvements should the repair of the Service
Connection be necessary.

b. Installation of a larger traffic-grade meter box with a metal traffic
cover.

c. Property Owner shall be responsible for payment of an additional
charge for the installation of the larger traffic-grade meter box and
metal traffic cover.

The above conditions are applicable to all existing service connections
without meters installed.

Service connections shall be installed outside decorative paving areas
whenever possible. The Property Owner will be required to execute a
recordable hold harmless agreement for liability and agree that the Agency is
not responsible for the repair of decorative paving and other improvements
should the repair of the Service Connection be necessary.

Where the Property does not directly abut on a public thoroughfare, the
Agency, at its option, may provide a Service Connection of conventional
length, not exceeding 100 feet, and terminating at some practicable location
in public right-of-way and the Applicant shall obtain any required easements
and provide its connection thereto.

Under no circumstance shall Service Connections be installed in medians
and/or islands in any public thoroughfare, unless approved by the Agency.

Looped Metered Connections

Service provided to a location that has its own distribution system that is
looped and connected to Agency facilities by two (2) or more meters shall be
provided with an approved type backflow prevention device immediately
downstream of each metered connection as specified in Appendix E.

Size

The size (diameter in inches) of a Service Connection shall be based upon
required flow and intended use for the Property. Service Connections to a
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Dwelling Unit shall be a minimum of 1 inch in diameter unless otherwise
approved by the Agency. The Agency reserves the right to determine the type
of any backflow preventer or other appurtenances required for the installation.

Appurtenances
Meter Stop, Check Valve, Backflow Prevention Device and Shut-off Valve:

All Service Connections will have a meter stop on the inlet side of the meter,
for exclusive use by the Agency, and a shut-off valve downstream of the
meter, check valve or backflow prevention device. If the meter stop, check
valve, backflow prevention device or shut-off valve is damaged, the Property
Owner will be responsible for the costs to replace the damaged component(s)
as set forth in Appendix A-10.

Meter

Each Service Connection shall be metered. Customarily, the meter will be
installed in public Property adjacent to the curb or Property line, but, at the
option of the Agency, it may be installed on the Property in an appropriate
meter box. No rent or other charge will be paid by the Agency for a meter

located on the Property.

If a meter is damaged or tampered with, the Agency will charge the Property
Owner for the replacement or repair of the meter.

The Agency’s operating convenience or necessity may require the use of
more than one meter to serve a premise.

Meter Box

If the meter box is damaged by the Customer, the Agency may charge the
Property Owner for the replacement or repair of the meter box.

The meter box shall be accessible to the Agency at all times. The Agency will
not be responsible for damage to improvements (i.e. landscaping, decorative
paving) installed by the Property Owner or Customer within public Property or
an easement around the meter box.

Additional Appurtenances

In some locations within the Service Area, additional appurtenances,
including but not limited to pressure reducing valves, may be required. The
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additional appurtenances are always installed on the Customer Service Line;
therefore, the Property Owner is responsible for operation and maintenance
of the appurtenance once installed.

8. Charge

The charge for installation of a Permanent Service Connection is the
responsibility of the Customer.

9. Relocation or Extension

The charge for relocation or extension of a Permanent Service Connection
will be the responsibility of the Customer.

3.2.3 Request for Changes in Meter Size, Removal, Land Use or Inclusion of
Additional Land Area

A request for changes in meter size, removal, land use or inclusion of additional
land must be made in writing by the Customer of record in such format as
defined by the Agency. The Customer shall be solely responsible for all costs
associated with changes in meter size, removal, land use or inclusion of
additional land area. The Agency may approve requests to remove, increase or
reduce meter sizes, in its reasonable discretion, and may impose conditions
including, but not limited to, the following: 1) submission of minimum fire flow
requirements for the subject Property and compliance with said requirements;
and 2) submission of landscape plans in accordance with the Agency’s
landscape and irrigation practices.

Additional requirements for changes in land use or inclusion of additional land
area for recycled water services apply. See Part 18 for drawing submittals and
approvals needed.

1. Meter Size Increase or Reduction

There is a fee to install a new meter to achieve the requested meter size
change. Customer shall pay for the actual costs incurred by the Agency.

2. Meter Location Change
If the Customer desires a change in location of the meter, such change may
be affected with the mutual agreement of the Agency and the property owner,

and the owner/Customer shall pay for the actual costs incurred by the
Agency.
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3. Meter Removal

Customer must sever their connection from the water meter and
appurtenances prior to the Agency removing the meter. The Agency will not
perform any plumbing work on the Customer Service Line. The Customer will
be required to perform any and all plumbing work necessary to prepare for
the meter and appurtenance removal, including securing/capping off the
Customer Service Line. Customer shall pay for the actual costs incurred by
the Agency.

Change in Land Use

The Customer/property owner shall notify the Agency of any change in the
character or use of the property or buildings from that for which the service
connection was originally obtained. If a residential property is to be
reclassified or used as commercial or industrial or vice versa, the property
owner shall pay any additional charges that may be applicable by reason of
the reclassification. In all cases the Agency’s determination of the property’s
zoning classification or use will be final, subject to an appeal to the Board.

Inclusion of Additional Land Area

The Customer/property owner shall notify the Agency of any additional land
area or adjacent lots not served at the time of original commencement of
service that are to be served from the existing service connection. The
Agency reserves the right to designate the type of meter, limit the number of
buildings, separate houses, living or business quarters, and the area of land
under one ownership to be supplied by one service connection.

Temporary Service Connection
3.3.1 General Provisions

1. Purpose

Provided no undue hardship is caused to customers, the Agency will furnish
temporary service for construction purposes when the applicant has
requested service on this basis, or the Agency reasonably expects the
service to be temporary and the applicant has paid advances and established
credit. The Agency contemplates temporary service will be provided for a
term of six (6) months or less or as established by the Agency, and requires
the applicant to comply with the following:
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Advances

The applicant must advance to the Agency the estimated net cost of installing
and removing the facilities necessary to furnish the service.

Deposits/Establishment of Credit

The applicant must deposit a sum of money equal to the cost of the meter
and the estimated bill as established by the Board. If the duration of service is
to exceed one month, then the applicant must establish credit in the same
manner as is prescribed for permanent service.

Rates, Charges and Conditions of Service (Construction Meter)

The rates, charges and conditions for temporary service will be the same as
those prescribed for permanent service, plus additional costs as set forth in
Appendix A-7. The monthly service charge will be prorated and charged on a
daily basis.

Connections to Fire Hydrants

Fire hydrants connected to Agency mains are for use by the Agency and by
organized fire protection agencies. Other parties desiring to use water from
fire hydrants for any purpose must obtain written permission from the Agency
and from the appropriate fire protection agency prior to use and shall operate
the hydrant according to the instructions issued by the Agency. Unauthorized
Water Use will be subject to penalty as prescribed in Section 6.2.10 and will
be prosecuted according to law. Notwithstanding all other penalties, charges
for unauthorized use of water through fire hydrants will be subject to the
appropriate penalty specified in Appendix A-10 along with any applicable
charges.

Water for Construction Needs

All requests for construction water shall be made on an approved application
form available in the Agency office and accompanied by the appropriate
deposit amounts as stated in that form. Any costs involved in supplying such
connections will be prepaid by the applicant. Use of recycled water for
construction is subject to additional requirements, see Part 18.
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Tank Trucks — Back Flow Devices

Service to tank trucks will be provided only where an approved backflow
prevention device is used, in accordance with the Agency’s Cross-
Connection Control Program (see Appendix E). For tank truck requirements
for recycled water, see Part 18.

Duration

A Temporary Service Connection will be disconnected and terminated within
six (6) months after installation unless the Customer applies for and receives
a written extension of time from the Agency. The Agency has the right to
terminate a Temporary Service Connection at any time without notice to the
Customer.

Responsibility

The Customer is responsible for loss or damage to a meter and any Agency
owned Service Connection associated with the Temporary Service
Connection from the time it is installed until it is removed, or until 48 hours
after notice in writing has been received by the Agency that the Customer
wants the Temporary Service Connection disconnected.

Temporary Recycled Water Service or Temporary Use of Potable Water
before Recycled Water Approval

Upon Agency approval, recycled water may be provided on a temporary
basis for construction uses. See Part 18 for additional requirements.

Upon Agency approval, Potable water may be used in place of recycled water
on a temporary basis. Before the Applicant will receive temporary Potable
water, in lieu of recycled water, a Recycled Water User Agreement must be
obtained. See Part 18 for additional requirements.
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PART 4 — APPLICATION FOR SERVICE

4.1

4.2

General Provisions

A person who takes possession of premises and uses water without applying for water
service is liable for all water delivered from the date of the last recorded meter reading; if
the meter is found inoperative, the quantity of water delivered will be estimated. If
proper application for service is not made within 48 hours after initial notification that
failure to do so will result in termination of water service to said location, or if
accumulated bills are not paid upon presentation, water service shall be discontinued as
provided in the notice.

Application for Service:

A request for service must be made by each Applicant for Potable or Recycled Water
Service in such format as defined by the Agency. The Agency may establish reasonable
means to verify Applicant’s identity. Upon verification of Applicant’s identity, the Agency
may provide for written applications to be completed and accepted electronically, by
mail, in person or other appropriate means of delivery. An Applicant may be required to
establish credit worthiness as provided in Section 4.2.2. There is a fee to establish or
transfer an account if the Agency approves the application for service. The fee is listed in
Appendix A-11. Upon Agency’s acceptance of application, Potable or Recycled Water
Service will be established within two business days. The Agency may discontinue
service if an application is erroneous, not complete, and the errors are not cured by the
Property Owner after notice deemed adequate by the Agency. All Applicants will be
advised of this provision when the Agency is contacted for service.

Each time there is a change of Customer (either Property Owner or Tenant) on any
commercial or industrial Property, the new or previous Property Owner or Customer
shall notify the Agency immediately.

Applications for use of recycled water are subject to additional requirements. See Part
18 for additional information.

4.2.1 Property Damage Waiver Agreement

Applicants will be required to execute the Application Agreement, by which the
customer acknowledges receipt of certain information regarding the chemical
analysis of Agency water and waives any claim for damages to their pipes and
plumbing fixtures as a result of their use of Agency water.
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Establishment of Credit

The Agency requires Applicants to provide the Agency with information sufficient
to determine the credit worthiness of the Applicant. Upon determining the
Applicant's credit worthiness, the Agency may require the Applicant to deposit
with the Agency such sums of money as determined by the Board from time to
time.

1. Upon receipt of completed Application for Service form and connection for
water service has been established, said Applicant is considered a Customer.

2. Deposits will be refunded to a Customer at the termination of water service,
provided all water charges have been paid. No interest will be paid on
Customer deposits.

3. A new Application for Service for any Customer will be granted only if all
assessments, fees, charges, past due water bills, and penalties due and
charged to or against said Customer, have been fully paid.

Deposit Based Upon Poor Payment History

The Customer shall be required to deposit with the Agency such sums as

specified in Appendix A-11 in the event: (i) the Customer's service is

disconnected for non-payment, as provided in Section 9; or (ii) upon the

Customer having been assessed a Late Fee for an Overdue Notice, as provided

in Section 6.2.3, twice in a 12-month period.

Waiver of Deposit

Public Agencies will not be subject to the deposit requirements stated above.

Return of Deposit

Where the Customer has maintained their payment history in good standing for
one year, the deposit will be credited against their bill.

Bankruptcy

The following rules apply upon receipt of a Customer’s bankruptcy notice
identifying the Agency as a creditor:

1. The Agency will notify the Customer that their existing account will be closed
effective the first available date after receipt of the bankruptcy notice.
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2. A new account will be opened for this Customer and is subject to the rules
applied to all new individual Applicants for service as stated in Section 7.6
herein.

3. Any existing Customer’s deposit on file with the Agency will be applied to any
outstanding balance on the original account.

Refusal to Serve

The Agency may refuse to serve an applicant for service under the following
conditions:

1. If the applicant fails to comply with any of the rules and regulations contained
herein.

2. If the intended use of the service is of such a nature that it will be detrimental
or injurious to existing Customers.

3. If, in the judgment of the Agency, the applicant's installation for utilizing the
service is unsafe or hazardous, or of such nature that satisfactory service
cannot be rendered or exceeds the normal capacity of the meter service.

4. Where service has been discontinued for fraudulent use, the Agency will not
serve an applicant until it has determined that all conditions of fraudulent use
or practice have been corrected.

5. The Agency may also refuse Recycled Water Service if the proposed used of
recycled water is not allowed under State or County regulations.

Notification to Applicant

When an applicant is refused service under the provisions of this rule, the
Agency will notify the applicant promptly of the reason for the refusal to serve
and of the right of applicant to appeal that decision to the Board.

Property Owner Responsibility

Potable or Recycled Water Service, and the payment thereof, in all cases, shall
be the responsibility of the Property Owner. The Property Owner may authorize,
in writing, that a second party, such as a Tenant may establish service in their
name and a Tenant or Tenants may establish service as provided in the
Residential Discontinuation Policy. The Property Owner shall be held responsible
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for payment of all amounts due for Potable or Recycled Water Service, including
all bills, costs, loss, damage, penalties, charges, or fees regardless of user or
use. If the Property Owner has authorized a second party, such as a tenant to
establish service and receive billing for service, a completed application form
shall be required from the second party.

The Agency, as a courtesy, may allow the Property Owner to authorize a Tenant
to be billed for service. This courtesy is at the discretion of the Agency and as
such, the Agency may transfer service from a Tenant back to the Property Owner
and refuse to allow future service to be billed to a Tenant. In such circumstances
the Property Owner will receive all billing statements.

For property owner responsibilities for use of recycled water, see Part 18.
Description of Property

The Applicant shall describe the Property to be served and only the Property
described will receive potable or recycled water through such Service
Connection. The description shall include street address, city, Assessor’s Parcel
Number and other information, including plumbing and building plans, to enable
the Agency to determine the level of Cross Connection protection required. The
Agency may refuse Potable or Recycled Water Service to any Property where
apparatus, appliances or equipment using water are dangerous, unsafe or not in
conformity with pertinent laws, ordinances, or regulations. The Agency will not
assume responsibility for inspecting the Property.

Any alterations to existing Potable facilities on the Property that may affect the
level of Cross Connection protection required must be reported immediately to
the Agency.

Any alterations to existing recycled facilities or Potable facilities on a Property
where recycled water is in use require submittal of plans to the Agency and pre-
approval prior to altering the existing approved use. See Part 18 for additional
information.

Description of Water Usage

The Applicant shall describe the potable or recycled water demand for the
Property to be served, including the required maximum flow (in gallons per
minute) and minimum pressure (in pounds per square inch) required at the
meter. For Dwelling Units required to install a Residential Fire Sprinkler System,
the Applicant shall also provide the type of Residential Fire Sprinkler System
(multipurpose or stand-alone), the maximum flow (in gallons per minute) and
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minimum pressure (in pounds per square inch) required for the Residential Fire
Sprinkler System.

Additional terms for Application for service that apply exclusively to the use of
recycled water can be found in Part 18.

Special Provision

Properties, other than residential, with landscaped areas will be served with a separate
service for irrigation purposes.

Prior Service

An Applicant for service may be subject to the provisions of Section 7.7 if a delinquency
has occurred at the Property or another Property owned by the Property Owner. This
provision shall apply to all Potable or Recycled Water Services including business and
landscape.

The Applicant will not be held liable for any unpaid charges from a prior Customer or
Property Owner except those unpaid charges which have been filed as a lien against the
Property by the Agency under the provisions of California Water Code Section 31701.5.
A new Property Owner assuming existing liens on Property shall be required to pay all
unpaid charges that remain as liens against the Property purchased, prior to new
Potable or Recycled Water Service being established.
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PART 5 - RULES APPLICABLE TO EXISTING CUSTOMERS
51 Quantities

The Agency will endeavor to supply water dependably and safely in adequate quantities
and pressures to meet the reasonable needs and requirements of Customers.

5.2 Quality

The Agency will endeavor to supply water for potable use or human consumption that is
potable, not harmful to human health, free from objectionable taste, odor or color, and
within health standards. For recycled water quality, see Part 18.6.

5.3 Responsibility for Loss or Damage

Customers shall accept such conditions of pressure and service as are provided by the
Agency system and hold the Agency harmless for any loss or damage to Customers
resulting from the Agency's failure to meet the service goals stated within this section, or
due to any interruptions in service. Customers shall at all times be in compliance with
current California Plumbing Code.

Customers using recycled water shall at all times be in compliance with current state and
county regulations for the use of recycled water.

5.4 Conditions of Service
5.4.1 Notices
1. Notice to Customers
Notice to a Customer will normally be by telephone or in writing and may
be delivered electronically or mailed to the customer's last known address.
In emergencies or when circumstances warrant, the Agency, where
feasible, will endeavor to promptly notify the customer affected and may

make such notification orally, either in person or by telephone, or by
leaving a written notice on the door.
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2. Notice from Customers

Customer may make notification in person, by telephone or by letter to the
Agency at its office.

Change in Customer's Equipment, Operations or Land Use

a. A Customer making any material change in the size, character, or
extent of the equipment, operations, or nature of land use shall
immediately give the Agency written notice of the nature and extent
of the change, and if necessary, amend their application for water
service. Any and all modifications to the service must be approved
by the Agency.

For modifications of the Customer’s on-site recycled water
facilities, the modifications must be approved in advance prior to
implementing the changes. Depending on the type of modification,
issuance of a new User Agreement or an amendment to the
existing User Agreement may be required.

3. Continuity of Service

The Agency expressly reserves the right to restrict, curtail, allocate or
apportion Agency water supplies as necessary, in the sole discretion of
the Agency.

a. Emergency Interruptions

The Agency will make all reasonable efforts to prevent interruptions to
service and, when such interruptions occur, will endeavor to re-
establish service with minimal delay consistent with the safety of the
Agency's customers and the general public.

Where an emergency interruption of service affects the service to any
public fire protection device, the Agency will promptly endeavor to
notify the Fire Chief, or other public official responsible for fire
protection, of such interruption and of subsequent restoration of normal
service.

Scheduled Interruptions

Whenever the Agency finds it necessary to schedule an interruption to
its service, it will, where feasible, notify all Customers to be affected by
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the interruption, stating the approximate time and anticipated duration
of the interruption. Scheduled interruptions will be made at such hours
as will be least inconvenient to the Customers consistent with
reasonable utility operations.

Where public fire protection is provided by the mains affected by the
interruptions, the Agency will promptly endeavor to notify the Fire
Chief, or other officials responsible for fire protection, of the
interruption. In addition, the Fire Chief or other official responsible for
fire protection will be notified upon restoration of service.

c. Apportionment of Supply during Water Shortages

To determine apportionment of supply during water shortages, see the
Agency’s Water Shortage Contingency Plan and Water Conservation
and Water Shortage Ordinance.

Ownership of Facilities on Customer's Premises

The service lateral, meter, and meter box or other facilities furnished at the
Customer's expense, whether located wholly or partially upon a Customer's
premises, are the property of the Agency. No rent or other charge will be paid by
the Agency where the Agency-owned service facilities are located on a
Customer's premises.

Agency Access to Customer’s Premises

The Agency shall at all reasonable hours have access to meters, service
connections and other equipment or facilities owned by the Agency which may be
located on Customer's premises for purposes of installation, maintenance,
operation or removal of the equipment at the time service is to be terminated. The
property owner or customer shall maintain the meter box area free and clear of
any obstruction preventing clear access to Agency facilities.

The Customer's potable and recycled water (Agency owned) on-site facilities shall
be open for inspection at all reasonable times to authorized representatives of the
Agency. The Customer’s failure to do so within a reasonable period of time may
result in disconnection. Any inspection work or recommendations made by the
Agency or its agents in connection with plumbing or appliances, cross-
connections or any use of water on the Customer's premises, either as a result of
a complaint or otherwise, may result in a charge to the Customer.
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Service Calls

Where the Agency requires access to the Customer's premises for maintenance,
service, or otherwise, and the Customer's presence is required for such service
call, the Agency shall give the Customer a four-(4) hour period during which the
service call shall be made.

Agency's Responsibilities for Damage or Loss to Customer

The Agency will not be responsible for any loss or damage caused by any
negligence or wrongful act of a Customer or of a Customer's authorized
representatives in installing, maintaining, operating or using any or all appliances,
facilities or equipment that is supplied.

Customer's Responsibility for Agency Property

The Customer may be charged for damage to Agency's meters and other property
resulting from the use or operation of appliances and facilities on Customer's
premises, including but not limited to damage caused by electricity, vegetation,
steam, hot water or chemicals, or the breaking or destruction of locks on or near a
meter. The Agency at the customer’s expense shall repair all such damage. Costs
for repairs may be added to the customer’s water bill.

Control Valve on the Customer Property

The Customer shall provide a valve on their side of the service installation, as
close to the meter location as practicable to control the flow of water to the piping
on their premises. The Customer shall not use the service curb stop to turn water
on and off for their convenience.

Resale of Water
Except by special agreement with the Agency, no Customer shall resell water

received from the Agency, nor shall such water be delivered to a property other
than that specified in the application for service
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PART 6 — RATES AND CHARGES

6.1

6.2

General Provisions

For all metered Service Connections located within or outside the boundaries of the
Agency, the monthly charge for service will consist of a Monthly Service Charge based
on the size of the meter and a Variable Water Charge (quantitative charge). Property
owners with an installed meter, whether the water service is on or off, are held
responsible for and required to pay the Monthly Service Charge. In addition to these
charges a Cross Connection protection charge will be applicable to all meters with such
devices installed.

Monthly Service Charge

6.2.1 General Provisions
Rates and charges for water service and other miscellaneous charges are set by
the Board of Directors. When Service is started or terminated during the month,
the Monthly Service Charge will be prorated by day based on a 30-day billing
period. Current rates and charges are set forth in Appendix A-2.

1. Fixed Charge

The Fixed Charge (Service and Legacy Debt) is a "base" monthly charge,
and depends on the size of a Customer's meter, and is fixed regardless of the
guantity of water consumed. Current rates are set forth in Appendix A-2.

Variable Water Rate

The Variable Water Rate (quantity rate) is applied to the Customer's water
consumption. Current applicable rates are set forth in Appendix A-5.

Out of Agency Service

Customers located outside of the Agency may be charged rates for water
service that are different than those charged to customers within the Agency,
based upon the reasonable cost to the Agency of providing service to
property outside its service area, as determined by the Board from time to
time. Rates are set forth in Appendix A-12.
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4. Tank Truck Service Rates

Any person desiring service for tank trucks may, upon application and
payment of a deposit equal to the cost of the meter plus a hon-reimbursable
charge for meter installation and removal may obtain water from such places
as the Agency shall from time to time designate and shall pay monthly in
accordance with the rates set forth in Section 6.2.13 and Appendix A-7.

In the event said construction meter is damaged, lost or stolen, or not
returned, the deposit shall be forfeited.

Miscellaneous Fees and Charges

In order to recover the cost associated with late payments, disconnections and
other damages sustained by the Agency, the specified items listed below are
charged to Customers; the dollar amounts associated with each item are
determined by the Board and set forth in Appendix A-12.

Late Fee

A Late Fee shall be assessed and applied to the Customer’s bill at the time the
Overdue Notice is generated as set forth in Section 8.11.

Restoration Fee

If a Customer requests resumption or continuance of service after such service
has been disconnected, then the Customer shall pay a restoration fee in addition
to any past due user charges, advance payments, or meeting any other
conditions set forth by the Agency.

Returned Payment Charge

When a Customer's payment of water service and other charges is returned as
non-negotiable for any reason, the Agency shall proceed as set forth in Section
[1(B)(5) of the Residential Discontinuation Policy.

Overdue Notice

Where the Agency has been compelled to provide notification of an impending
disconnection of water service provided in Section II(B) of the Residential
Discontinuation Policy, the Customer shall pay a Late Fee when an Overdue
Notice has been generated, in addition to any other applicable charges provided
hereunder.
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Meter Test Charge/Deposit

The Agency shall endeavor to keep the meters in good condition and registering
accurately. Any Customer may request that his/her meter be examined and
tested to see if it is correctly recording water delivered through it. Said request
shall be made in writing and shall be accompanied by a deposit, set forth in
Appendix A-12.

Upon receipt of such demand and deposit, it shall be the duty of the Manager to
cause the meter to be examined and tested. If upon such examination and test
the meter shall be found to register over two percent more water than actually
passes through it, the meter shall be properly adjusted or another meter
substituted therefore, and the deposit shall be returned to the person making the
demand and the water bill shall be adjusted proportionately.

If the meter is found to register not more than two percent more water or less
water than actually passes through it, said deposit shall be retained by the
Agency to partially defray the expense of making the test. All other tests and
examinations of meters shall be at the Agency's expense.

Pulled Meter Charge

If a Customer's service has been disconnected and the meter has been "pulled”
or removed from the premises, then the Customer shall pay at the Agency office
a pulled meter charge equal to the actual expense to the Agency of pulling the
meter, and any other applicable charges, before the service and meter can be
reconnected.

Unauthorized Connection and/or Water Use

Any person or entity found connecting and/or taking water from or through any of
the Agency's facilities without Agency authorization will be assessed a fine
payable to the Agency, as set forth in Appendix A-12, in addition to applicable
Agency charges for the quantity of water taken. Written notice of the assessment
of such fine shall be given by personal service or by registered or certified mail.

Charge for Turn off at Main

If the water to a property is turned on more than once without Agency
authorization, the service may be shut off at the main, and the Customer shall be
required to pay, in addition to any other applicable charges, a charge equal to the
actual expense to the Agency of restoration prior to the re-establishment of

CUSTOMER SERVICE POLICY Juy2021September 2022 36 of 117
46




S

POLICIES, RULES AND REGULATIONS
Title: CUSTOMER SERVICE POLICY

Approval Date: July Effective Date: July

WATER 2021 September 2022 2021 September 2022

Approved By: Board of Directors | DMS #26240

service.

6.2.11 Unauthorized Tampering

If a Customer, new applicant, contractor, or developer is found to be responsible
for unauthorized tampering of the Potable or Recycled Water Service Infrastructure
(Water System), they shall incur a penalty, per.incidence, according to Appendix
A-10 and A-12.

6-2116.2.12 Property Damage

If a Customer, new applicant or developer is found to be responsible for any
damage done to Agency property; such damages shall be reimbursed to the
Agency at cost plus administrative overhead. If responsibility for damage is not
known, charges will be made to the current Customer or property owner.

6-2126.2.13 Temporary Construction Meter

6.2.14

Water Service

A Customer, new applicant or developer shall supply a photograph of the

ien-hydrant meter number, numerical read and register to the Agency
each month and comply with all terms and conditions as stated on the service
application.

Failure to comply with this requirement will result in a monthly Unread Meter
Charge as set forth in Appendix A-12.

AMI/AMR Opt-Out Fee

Residential Customers-of-record wishing to opt-out of Automated Meter Reading
and/or Advanced Metering Infrastructure may make written request in such
format as defined by the Agency. Eligible accounts must be in good standing and
have no history of meter inaccessibility. Upon verification that application meets
all eligibility requirements, Customer will be charged the Set-Up fee and monthly
Opt-Out fee as determined by the Board and set forth in Appendix A-12. If a
meter changeout is necessary to comply with approved request, Customer will be
charged actual cost to the Agency. Charges and fees will be assessed on the
Customer's monthly bill and are nonrefundable nor prorated. Any Customer who
opts-out and subsequently elects to opt-in will not incur any charges or fees to
have the AMI/AMR infrastructure installed.
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6.3 Pass-through of Increased/Decreased Cost of Wholesale Purchased Water

Any increase/decrease in the cost of purchased water shall be passed through directly to
Agency customers as a rate adjustment per Government Code Section 53756. Such
pass through shall be automatically passed through to customers pro rata on the basis
of volume of water consumed in accordance with the adopted rates of each division.
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PART 7 - CREDIT

7.1

7.2

7.3

Establishing

As provided in Section 4.2, the payment of Potable or Recycled Water Service, including
all bills, costs, loss, damage, penalties, charges, or fees regardless of user or use, in all
cases shall be the responsibility of the Property Owner. Each Applicant for Potable or
Recycled Water Service may be required to establish credit worthiness to the
satisfaction of the Agency before service will be rendered. Applicant may establish credit
worthiness with no deposit required if the Applicant can show that most recent prior
service was not terminated for nonpayment for twelve (12) consecutive months from
his/her previous Potable or Recycled Water Service provider, even if that provider was
not the Agency. Prior service must have been in the Applicant’'s name in order to be
used for the credit worthiness test.

Amount of Deposit

Where credit worthiness cannot be established to the satisfaction of the Agency
pursuant to Section 4.2, a deposit may be required as provided in Appendix A-11 or an
amount equal to, or projected to be, three (3) times the average monthly bill for the
preceding twelve-month (12-month) period.

Refund of Deposit

Deposits for Potable or Recycled Water Service will be held by the Agency for a period
of one (1) year from the date Potable or Recycled Water Service is provided to the
subject Property. All other deposits will be held until the completion of the project or
service is terminated. If Potable or Recycled Water Service is terminated during that
one-year (1-year) period for nonpayment, the Agency shall retain the deposit until
Potable or Recycled Water Service is ordered terminated by the Customer. If Potable or
Recycled Water Service is not terminated during the first year, the Agency shall apply
the deposit to the water billing or billings until the amount of the deposit is used in full. In
the event the Customer requests termination, the Agency shall refund the remaining
balance of any deposit, without interest, and less any accrued but unpaid water billing,
within a reasonable time after termination of service. The remaining balance in excess of
$5.00 will be mailed in the form of a check to the customer’s last known address. In the
event the Agency discovers damage, theft and/or unauthorized use of Agency facilities,
services will be immediately discontinued, and billing of services terminated. All
applicable charges and penalties will be deducted from the Customer’s deposit as
provided under Conditions of Potable or Recycled Water Service, Part 13. Applicable
charges and penalties are provided in Appendix’s A-10 and A-12. Any unclaimed deposit
shall be held or retained by Agency pursuant to Section 50650, et seq., of the California
Government Code or any successor statutes thereto.

CUSTOMER SERVICE POLICY Juy2021September 2022 39 0f 117
49




S

7.4

7.5

7.6

POLICIES, RULES AND REGULATIONS
Title: CUSTOMER SERVICE POLICY

Approval Date: July Effective Date: July
WATE R 2021September 2022 2021September 2022
Approved By: Board of Directors | DMS #26240

Joint Service

No joint service is allowed. An individual party will be solely liable for payment of bills. In
those instances where more than one party applies for service, each party shall be
severally liable for payment of bills.

Re-establishment of Credit

Subject to the provisions of the Residential Discontinuation Policy, a Customer whose
service has been discontinued for nonpayment of bills will be required to pay any unpaid
balance due the Agency for the premises for which service is to be restored and may be
required to pay a restoration fee as prescribed in Sections 6.2.4 and 6.2.5 under "Late or
Restoration Fee" before service is restored by Agency personnel. In addition, the
Customer will be required to deposit with the Agency such sums of money as
determined by the Board from time to time, as specified in Appendix’s A-11 and A-12.
Deposits collected by the Agency are deposited into an account which does not accrue
interest.

Bankruptcy of Customer

Pursuant to the Bankruptcy Code (Title 11, U.S.C., as amended from time to time), the
Agency shall not alter, refuse or discontinue service to, or discriminate against, a
Customer, or a trustee of a Customer, solely on the basis that a debt owed by the
Customer to the Agency for service rendered before the order for relief was not paid
when due. It shall be the responsibility of the Customer to supply the Agency with a copy
of any applicable order for relief.

The Agency shall discontinue service if neither the Customer or the trustee, within 20
days after the date of the order for relief, furnishes adequate assurance of payment in
the form of an advance payment for service after such date. As used herein, "adequate
assurance of payment" shall mean an advance payment in an amount equal to the
highest of the last 6 billings rendered to the Customer, or for the Customer's property if
Customer has not occupied the property for that period of time, prior to the order for
relief.

As used herein, "order for relief" shall have the same meaning as given to it in the
Bankruptcy Code. The commencement of a voluntary case under the Bankruptcy Code
shall constitute an order for relief. Service may be discontinued in accordance with the
rules of the Agency upon non-payment for service rendered after the order for relief.
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Past Due Account

The bill for Potable or Recycled Water Service is due on the Due Date (ten (10) days
from the date the bill was generated, as signified by the date of the bill) and Potable or
Recycled Water Service is subject to termination if the bill is not paid within sixty (60)
days from the Due Date.

Services terminated for delinquency shall not be restored until all outstanding charges
are paid in full, including a fee for restoration of service as provided for in Section 6.2.4
and a late fee as provided for in Section 6.2.3. An updated application may be required.

If the manner of payment of the past due amount is not accepted by the paying bank for
any reason, and the Agency had properly notified the customer of a pending termination
of service per these Rules and Regulations prior to receipt of the rejected payment,
Potable or Recycled Water Service may be terminated immediately without further
notice. Potable or Recycled Water Service will not be restored until all outstanding
charges are paid in full, including a returned payment charge, as applicable and
provided in Section 6.2.5.

A Customer having a past due account on one Property may not receive Potable or
Recycled Water Service on another Property until the past due account has been paid,
including penalties, if any. A Customer whose Potable or Recycled Water Service has
been terminated for nonpayment of a past due account or whose deposit has been
applied in whole or in part to the payment of any past due account, will be required to
make a cash deposit in accordance with Section 8.21. Additionally, when Potable or
Recycled Water Service has been terminated for nonpayment, all charges may be
transferred to another account held in the sole name of the same Owner and the Owner
shall be given written notice of that transfer. This account shall become past due if
payment is not made within sixty (60) days from the date of past due transfer and will be
subject to Part 9, Termination of Potable or Recycled Water Service. The Agency may
file liens against the Property, or any properties owned by the past due Customer within
the state of California to enforce collection of past due accounts as provided in Water
Code Section 31701.5.
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PART 8 = BILLING

8.1

8.2

8.3

8.4

General Provisions

The Property Owner is liable for payment of bills, costs, loss, damage, penalties,
charges, or fees regardless of user or use for water or other services provided to the
Property for all Potable or Recycled Water Service from the acquisition date of the
property until such time as the property is transferred to new ownership. The Property
Owner is responsible to provide the Agency with a notice to stop Potable or Recycled
Water Service in a form and manner determined by the Agency in accordance with
Section 4.2.9.

Rendering and Payment of Bills

Bills for service will be rendered on a monthly basis, at the option of the Agency. Bills for
service are due on the tenth (10th) day after generation, as signified by the date of the
bill, and Potable or Recycled Water Service is subject to termination if the bill is not paid
within sixty (60) days from the Due Date. In the event the payment is not received by the
forty-fifth (45™) from the date of generation, the Customer will be assessed a late charge
as specified in Appendix A-12.

Payment may be made at the office of the Agency or to any representative of the
Agency authorized to make collections. However, it is the Customer's responsibility to
assure that payments are received at the Agency's office in a timely manner.

Potable or Recycled Water Service Information on Bill

The bill may show one or more of the following charges: Variable Water Charge, Service
Charge, or Special Charge and Total Amount Due. In addition, the bill will show the
Customer’s account number, the date of billing, the service location, and the address to
which the bill was mailed.

The following information may also be included on the bill: Customer’s water target for
the period, Customer’s actual water usage for the period, Customer’s water efficiency
rating and the Customer’s water usage history.

Information shown on the Customer’s bill may change at the General Manager’'s
discretion.

Person to be Billed

Charges will be the responsibility of the Property Owner. The Property Owner may
authorize, in writing, that a second party, such as a Tenant may establish service in their
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name as provided for in Section 4.2.9, or a Tenant or Tenants may establish service as
provided in the Residential Discontinuation Policy. To the extent permitted by law, the
Property Owner shall be held responsible for payment of all amounts due for Potable or
Recycled Water Service, including all bills, costs, loss, damage, penalties, charges, or
fees regardless of user or use. The Property Owner may request for a copy of the bill to
be sent to the Owner's mailing address as well. The Property Owner shall notify the
Agency of any change in the ownership or occupancy of the Property at least two days
prior to such change in a manner deemed acceptable by the Agency.

8.5 Payment

The bill for Potable or Recycled Water Service is due and payable on the tenth (10th)
calendar day after the bill is generated. A bill will become subject to a late charge if it is
not paid within forty-five (45) days from the date the bill is generated. Potable or
Recycled Water Service is subject to termination if a bill is not paid within sixty (60) days
from the Due Date.

8.6 Adjustment of Bill

The Customer may request, in a manner deemed acceptable by the Agency and as
specified in Section IV of the Residential Discontinuation Policy, an adjustment to the
Potable or Recycled Water Service charges billed for one of the following reasons:

8.6.1 Estimated meter reading
8.6.2 Water meter accuracy

8.6.3 Adjustment of bills for excessive consumption
8.7 Estimated Meter Reading

A bill based upon an estimated meter reading, as provided in Section 8.6, may be
adjusted at the Customer’s request and as approved by the Agency. Billing adjustments
related to an estimated meter reading will be limited to the period for which the meter
reading was estimated.

8.8 Opening Bills

Opening Bills for less than the normal billing period shall be prorated both as to minimum
charges and water consumption.

8.9 Closing Bills

Closing bills for less than the normal billing period shall be prorated both, as to minimum
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charges and water consumption.
Separate Billings for Each Meter

Each meter on a Customer's premises will be considered separately and the readings of
two or more meters will not be combined except where the Agency's operating
convenience or necessity may require the use of more than one meter or a battery of
meters. In the latter case, the meter readings will be combined for billing purposes.

Late Fee

A late fee of ten ($10) dollars will be charged when an account has not been paid before
the Overdue Notice is generated.

A Late Fee will be charged as a potable or recycled water account becomes past due
provided that: (a) the account has a past due balance exceeding twenty dollars ($20);
and (b) are not paid within forty-five (45) days from the date the bill is generated.
Customers with timely payment histories during the previous 12-month period prior to
being charged a Late Fee may have the Late Fee waived upon request. The amount of
the Late Fee is set forth in Appendix A-12, as said amount may be revised from time to
time.

Alternative Payment Plans

As set forth in Section Il of the Residential Discontinuation Policy, any Customer, who is
unable to pay for water service within the normal payment period, may request
amortization of the unpaid balance over a period not to exceed twelve months in order to
avoid disconnection of potable service for nonpayment, or may request another type of
alternative payment arrangement described in that section. The Agency will consider all
circumstances surrounding the request and make a determination as to whether
amortization or any other specified alternative payment arrangement is warranted.

8.12.1 Amortization Payment Plan

Upon request from the Customer, an amortization plan or other alternative
payment arrangement will be entered into between the Agency and the
Customer. The amortization plan will amortize the unpaid balance over a period
determined by the Agency, not to exceed twelve (12) months, with payments
added to the Customer's regular bill. Any other alternative payment arrangement
selected by the Agency shall ensure repayment of unpaid amounts within twelve
(12) months, subject to further extension at the Agency’s discretion.

The Customer will be charged an administrative fee representing the cost to the
Agency of initiating and administering the plan. The plan shall include a charge
for interest of ten percent (10%) per annum or the maximum legal rate,
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whichever is lower, on the unpaid balance, subject to waiver as specified in the
Residential Discontinuation Policy.

8.12.2 Certification by Physician

See Section 1I(C) of the Residential Discontinuation Policy with respect to the
potential to defer termination of Potable or Recycled Water Service.

8.12.3 Compliance with Plan

The Customer must comply with the amortization plan, or other alternative
payment arrangement, and remain current as charges accrue in each
subsequent billing period. The Customer may not request further amortization of
any subsequent unpaid charges while paying past due charges pursuant to an
amortization plan. Failure to comply with the terms of an amortization plan for at
least sixty (60) days will result in termination of Potable or Recycled Water
Service as specified in Section IIl of the Residential Discontinuation Policy and
further requests for amortization will not be granted for a period of at least twelve
(12) months.

Disputed Bills

See Section IV of the Residential Discontinuation Policy for the required appeals
procedures.

Adjustment of Bills for Excessive Consumption

It is the Customer’s responsibility to properly maintain the property’s private plumbing
water system, including irrigation systems and water features. A leak in the Customer’s
water system is the sole responsibility of the Customer and the Agency charges for all
water that records and passes through the water meter. In addition to the appeals
process set forth in Section IV of the Residential Discontinuation Policy, if a Customer
requests the Agency to review a bill for water service due to excessive consumption, the
Agency may grant an adjustment subject to the conditions below.

8.14.1 Verified Adjustments
Verified adjustments for high consumption may be granted to Customers when
there is explained high consumption such as a water leak on the Customer’s

property. The Agency, after investigation, shall find all of the following:

1. The meter must be re-read, may be field tested, and verified as accurate.
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2. The Customer made the request for billing review within 60 days of the first
bill date reflecting excessive consumption.

3. Upon notification of excessive water consumption, the Customer took prompt
action to locate the leak and complete repairs within 30 days. Notification to
the Customer may take the form of a billing statement, written communication
to the Customer, a courtesy phone call or a notice left at the property.

4. Proof of repair, including copies of repair bills or photographs, is required.

5. The Customer did not have a verified adjustment in the previous 12-month
period prior to the bill with excessive consumption.

6. No adjustment shall be made for any period longer than two consecutive
billing periods or for water delivered 30 days after the Agency notifies the
Customer of the excessive use.

7. Consumption must have returned to historical use.

8. No more than one verified adjustment shall be made for excessive
consumption within a rolling 60-month period.

Agency Initiated Billing Adjustment

If the Agency discovers that a billing error has been made related to meter reading
against a Customer’s account, the Agency will immediately take all reasonable steps to
correct the billing. If the Customer has been under-billed, the Agency reserves the right
to go back six (6) months to recalculate the amount due and payable and the General
Manager, or designee may provide for reasonable payment arrangements for the
balance due to be paid. If the Agency has over-billed the Customer, the Agency shall go
back no longer than six (6) months to recalculate the amount of over-billing refund due to
the Customer.

Adjustment of Bills for Meter Error

In addition to the appeals process set forth in Section IV of the Residential
Discontinuation Policy, the Customer may request an adjustment of the bill because of
meter error. Such a request must be made in writing and the rules set forth in Section
6.2.6, Meter Test Charge, will apply. The Agency will proceed, within one week, to test
the Customer's meter; the meter will be tested in an "as found" condition, in order to
determine the average meter error. If the average meter error is found to exceed 2
percent, that is if quantities of water recorded by the meter are outside of a range
between 98 percent and 102 percent of the actual quantities of water passed through the
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meter during the test, the following billing adjustments will be made.

8.16.1

8.16.2

8.16.3

8.16.4

Fast Meters

The Agency will refund to the Customer the amount of the overcharge based on
corrected meter readings of the period the meter was in use and determined to
be incorrect, but not to exceed a period of six months.

Slow Meters

The Agency may bill the Customer, at its option, for the amount of the
undercharge based upon corrected meter readings for the period the meter was
in service and determined to be incorrect, but not to exceed a period of six
months.

Non-Registering Meters

The Agency may bill the Customer according to an estimate of water consumed
while the meter was not registering, but not exceeding a period of six months.
This estimate will be based on the Customer's prior use during the same season
of the previous year if conditions were unchanged during the year, or on a
reasonable comparison of consumption of other similar Customers during the
same period.

General

If the meter error is caused by some event, the date of which can be determined,
then the billing adjustment will be made for the period of time since the date of
such event; such a period may exceed the six-month limitation for fast meters
and the six-month limitation for slow or non-registering meters, as stated in 1
through 3 above.

Past Due Bills

The following rules apply to Customers whose bills remain not paid forty-five (45) days
from the date the bill is generated.

8.17.1

Small Balance Accounts

In any billing, if less than a minimum bill remains unpaid, it may be carried over,
and added to, the next billing period.
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8.17.2 Overdue Notice

If payment for a billing period is not received by the forty-fifth (45™") day from the
date the bill is generated, an Overdue Notice will be mailed to the water service
Customer at least seven (7) business days prior to actual disconnection. The
Notice will include a late fee. Upon receipt of an Overdue Notice and up to the
date set for disconnection, the Customer may request an amortization payment
plan or other alternative payment arrangement, as the Agency may select,
pursuant to Section 8.13.

8.17.3 Notice to Residential Tenants/Occupants in an Individually Metered Residence
See Section II(F) of the Residential Discontinuation Policy.

8.17.4 Notice to Tenants/Occupants in a Multiunit Residential Structure with Service
through a Master Meter

See Section II(F) of the Residential Discontinuation Policy.
8.17.5 Disconnection Deadline

Water service charges and late fees must be paid on or prior to 4:30 p.m. on the
day specified in the Overdue Notice.

8.17.6 Waiver of Overdue Notices to Public Agencies

Public agencies, because of usual sound financial base and variations in warrant
payment procedures, will not be sent past due notices for past due payment of
current accounts.

Notification of Returned Payment Disposition

Upon receipt of a returned payment taken as remittance of water service or other
charges, the Agency will consider the account not paid and may terminate Potable or
Recycled Water Service. Potable Water Service termination as specified in Section
[1(B)(6) of the Residential Discontinuation Policy. If an Overdue Notice has already been
provided to the customer, the Agency may proceed with termination of Potable or
Recycled Water Service in accordance with that notice if payment is not subsequently
made. If an Overdue Notice has not already been provided to the customer and the bill
is not yet past due, the Agency will promptly notify the customer of the returned payment
and all applicable charges. If the bill remains unpaid as of the forty-fifth (45") day from
the date the bill is generated, then the Agency will issue an Overdue Notice to the
customer.
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Water service will be disconnected if the amount of the returned payment and returned
payment charge are not paid on or before the date specified in the Notice of
Termination. All amounts paid to redeem a returned payment and to pay the returned
payment charge must be cash or certified funds.

8.19 Returned Checks for Previously Disconnected Service

In the event the Customer tenders a hon-negotiable check as payment to restore water
service previously disconnected for non-payment, and as a result, the Agency restores
service, the Agency may disconnect service notice upon at least ten (10) days’ written
notice.

8.20 Returned Checks Requiring Cash or Certified Funds

Any Customer issuing a non-negotiable check for payment to restore service turned off
for non-payment, may be required to pay, for one year, cash or certified funds to have
service restored if turned off again within this time period for non-payment.

8.21 Pre-Payment upon Receipt of a Non-Negotiable Check

Any customer issuing a non-negotiable check as payment for water charges may be
required to deposit with the Agency such sums as the Agency may establish for re-
establishment of credit, as provided in Sections 7.5.

8.22 Create a Lien

If the Customer’s bill remains unpaid for sixty (60) days after the Due Date, after notice
to the Customer or the property owner, the Agency may file a Certificate in the Office of
the County Recorder specifying the amount of the charges and the name and address of
the person liable therefore, which Certificate shall create a lien.

A lien created pursuant to this procedure shall, in the sole discretion of the Agency,

attach either to the property to which service was provided, or to any property in the
County owned by the individual responsible for payment.
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PART 9 — TERMINATION OF POTABLE OR RECYCLED WATER SERVICE

9.1

9.2

Agency Initiated

The Agency has the right to terminate Potable or Recycled Water Service if the
Customer fails to comply with these Regulations, including the Residential
Discontinuation Policy. In addition, if the Customer receives and fails to pay for Agency
services or fees, the Agency has the right to terminate Potable or Recycled Water
Service.

Termination Procedures

When delinquency occurs, the Agency will provide to the Customer notice of the
delinquency and impending termination of Potable or Recycled Water Service in
accordance with the Residential Discontinuation Policy at least seven (7) business days
prior to the proposed termination by telephone, or a notice mailed, postage prepaid, to
the Customer’s service and billing address. The Agency shall notify the Property Owner
or authorized agent of impending termination if Property Owner has authorized a second
party to receive billing statements.

If the Agency is unable to make contact with the customer by telephone, and written
notice is returned through the mail as undeliverable, the Agency shall make a
reasonably good faith effort to visit the residence and leave or make other arrangements
for placement in a conspicuous place, a notice of imminent termination of Potable or
Recycled service for nonpayment.
9.2.1 As set forth in Section II(B)(1) of the Residential Discontinuation Policy, the
Overdue Notice shall constitute notice of the impending termination of Potable
Water Service and shall include:
1. The Customer’s name and address.
2. The amount of the delinquency.

3. The date by which payment or arrangement for payment is required in order
to avoid discontinuation of residential service.

4. A description of the process to apply for an extension of time to pay the past
due charges.

5. A description of the procedure to petition for bill review and appeal.

6. A description of the procedure by which the customer may request a
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deferred, reduced, or alternative payment schedule, including an amortization
of the past due residential service charges, consistent with the Agency’s
policy to avoid discontinuation of Potable service for nonpayment.

9.2.2 Customer Appeal

If the Customer appeals their bill and submits a request for account review in
accordance with Section IV of the Residential Discontinuation Policy, Potable
Water Service shall not be discontinued while an appeal is pending. The Agency
will thereafter determine if Potable Water Service shall be continued or
terminated.

9.2.3 Potable Water Service through a Residential Master Meter

Before terminating Potable Water Service to residential Customers served
through a master meter or individually metered Potable Water Service
connection in a multiunit residential structure, mobile home park or farm labor
camp where the owner, manager or farm labor employer is listed by the Agency
as the Customer of record for the Potable Water Service, the Agency shall
provide notice as specified in Section II(F) of the Residential Discontinuation
Palicy.

9.2.4 No Notice Required

Prior to termination of Potable or Recycled Water Service, notice is not required
when the illegal noncompliance (i.e., tampering), violation or infraction of these
Regulations by the Customer results, or is likely to result, in dangerous or
unsanitary conditions on the Property or in the water system or elsewhere. In
such cases, the Agency may order immediate termination of Potable or Recycled
Water Service. For terms specific to recycled water, see Part 18.

9.3 Termination of Potable or Recycled Water Service initiated by the Agency

9.3.1 Termination of Potable or Recycled Water Service may also be initiated by the
Agency under the following circumstances:

1. Where conditions of use have changed materially to the point where new or
additional fees or charges are due or other charges in the Potable or
Recycled Water Service are required or appropriate but the Customer refuses
to agree to the additional fees or charges in the Potable or Recycled Water
Service, the Agency may terminate the Potable or Recycled Water Service;
provided, however, that if the reason for the termination is the non-payment
of such fees or charges after imposition by the Agency, then the Agency shall
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comply with the procedures set forth in the Residential Discontinuation Policy.

Where excessive demands by one Customer may result in inadequate
Potable or Recycled Water Service to others or;

To protect itself against fraud or abusive conduct on the part of the Customer
and,

As provided in this Section and in Parts 4, 13 and 18 of these Regulations.

The Agency shall not terminate Potable Water Service by reason of
delinquency in payment or otherwise cause cessation of Potable Water
Services on any Saturday, Sunday, legal holiday, or at any time when Agency
business offices are not open to the public.

Medical Provision

9.4.1 As provided in Section lI(C) of the Residential Discontinuation Policy, Residential

Service will not be terminated for nonpayment if all of the following conditions are
met:

1.

Customer submits certification of a primary care provider that discontinuation
of residential service will be life threatening to, or pose a serious threat to the
health and safety of, a resident of the premises where service is provided;

Customer demonstrates he or she is financially unable to pay for water
service within the Agency’s normal billing cycle, including if the customer or
any member of the customer’s household is (a) a current recipient of the
following benefits: CalWORKS, CalFresh, general assistance, Medi-Cal,
SSl/State Supplementary Program or California Special Supplemental
Nutrition Program for Women, Infants and Children; or (b) the customer
declares the household’s annual income is less than 200% of the federal
poverty level; and

Customer is willing to enter into an amortization agreement, alternative
payment schedule, or a plan for a deferred or reduced payment with respect
to all past due charges consistent with the Rules and Regulations. The
repayment option provided should result in repayment of any remaining
outstanding balance within twelve (12) months.
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9.4.2 Residential service may be discontinued if:

1. Final notice of intent to disconnect service is posted at the property at least
five (5) business days prior to the termination date where either of the
following has occurred:

a. Customer fails to comply and is at least sixty (60) days past due on the
amortization agreement, alternative payment schedule or deferred or
reduced payment plan; or

b. Customer fails to pay current residential service charges for sixty (60)
days or more while participating in an amortization agreement, alternative
payment schedule, or a deferral or a reduction in payment plan for past
due charges.

9.5 At Customer’s Request

A Customer may have Potable or Recycled Water Service terminated by notifying the
Agency at least two (2) business days in advance of the desired date of termination and
by paying the charge as provided in Section 11.3. The Agency may require the notice to
be in the form of writing, either electronic or paper. The Monthly Service Charge will
continue to be assessed in accordance with Section 6.2. Potable or Recycled Water
Service will only be terminated during the Agency’s normal working hours and working
days unless approved by the Agency in advance.

9.6 Permanent Termination of Service

A Customer may have Potable Water Service permanently terminated as provided for in
Sections 11.1.
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PART 10 — RESTORATION OF POTABLE OR RECYCLED WATER SERVICE

10.1

10.2

General Provisions

A Customer whose Potable or Recycled Water Service has been terminated may have it
Restored and must pay a restoration fee as set forth in Section 6.2.4. The Agency will
endeavor to make reconnections as soon as practicable, to suit the Customer’s
convenience; however, the Agency shall make the reconnection before the end of the
next regular working day following the Customer’s request and payment of any
applicable reconnection charges pursuant to Appendix A-8.

If Recycled Water Service has been terminated due to a cross connection incident or
other safety issue, additional restoration requirements apply. See Part 18.

Unauthorized Restoration

No Person shall turn on water at the meter, once it has been shut off by the Agency, or
interfere with or remove a meter from any Service Connection.

If the Customer turns on the meter stop or permits or causes it to be turned on after it
has been turned off by the Agency, the Agency will again turn off the Potable or
Recycled Water Service Connection and remove the meter or seal the meter. An
additional charge, as provided in Appendix A-8, shall be collected before Potable or
Recycled Water Service is Restored.
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PART 11 - TURN ON AND TURN OFF PROCEDURES AND CHARGES

111

11.2

11.3

Permanently Discontinue Water Service

A Customer must request that water service be discontinued permanently. Such a
request must be made by giving at least two working day’s advance notice to the
Agency. If such notice is not given, all charges applied to the Customer’s account will be
the sole responsibility of the current Customer until the Agency is notified, the account is
closed and the water service is either turned off or at which time a new Customer has
accepted responsibility by completing the necessary application forms as set forth in
Section 4.2. The Agency does not backdate any disconnection of water service.

Temporary Turn-off of Water Service “Emergency”

A Customer must request that the water service be turned off for any emergency that
causes water to flow from the meter or Customer’s property due to a water leak. Water
service that is turned off by any person other than Agency personnel or without Agency
authorization is prohibited and may be subject to fines or additional charges or fees.

Turn-off by the Agency

The Agency may disconnect a Customer's service for various reasons that are listed
below. Such involuntary disconnections are affected by turning off and locking the meter,
thereby stopping the water service; the Agency will make a reasonable attempt to notify
the Customer of disconnection in person or will place a disconnection notice on the
premises served by the disconnected meter prior to termination. Any disconnection by
the Agency shall result in a charge to the Customer, as provided in Section 6.2.3.

Reasons for involuntary disconnection include, but are not limited to, the following:
11.3.1 Non-Payment of Bills

A service may be disconnected for non-payment of periodic bills as specified in
the Residential Discontinuation Policy. Before a service is disconnected, the
Customer will be notified by an Overdue Notice as set forth in Sections 8.18.2. A
service may be disconnected for non-payment of bills of a Customer whether or
not the payment delinquency is associated with water service at that service
connection or at any other water service connection of that same Customer.

11.3.2 Non-Compliance with Rules

The Agency may discontinue service to any Customer for violation of the
Agency's rules and regulations after it has given the Customer at least five (5)
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days' written notice of such intention and the violation remains uncured. Where
safety of water supply is endangered, service may be discontinued immediately
without notice.

Water Waste

In order to protect against serious and or negligent water waste, the Agency may
at its discretion, temporarily turn off the water service to the property at which
said water waste is taking place as provided in Section 12.1. The Agency may
require any leaks or water waste practices to be remedied or the flow of water
mitigated prior to the reconnection of water service to the property as to not
promote or prolong any water waste event to the detriment of the Agency and its
Customers.

Upon reconnection of water service by any non-Agency personnel and the failure
of the Customer to correct any water waste event, the Customer's water service
shall be terminated. Service will be restored only after the water waste has been
remedied, and Customer has paid the reconnection charge as set forth in
Appendix A-8. Any damage caused by the temporary or permanent
disconnection of water service due to any serious and or negligent water waste
shall be the sole responsibility of the Customer.

Unsafe or Hazardous Conditions

The Agency may disconnect a service without notice if unsafe or hazardous
conditions are found to exist on the Customer's premises. The Agency will
immediately notify the Customer of the reasons and the necessary corrections
required before reconnection. Such unsafe or hazardous conditions may exist
due to defective appliances or equipment that may be detrimental to the
Customer, the Agency or to the Agency's other customers.

Fraudulent Use of Service

When the Agency has discovered that a Customer has obtained service by
fraudulent means, or has diverted the water service for unauthorized use, the
service to that Customer may be discontinued without notice. The Agency will not
restore service to such Customer until that Customer has complied with all
applicable rules and reasonable requirements of the Agency and the Agency has
been reimbursed for the full amount of the service rendered and the actual cost
to the Agency incurred by reason of the fraudulent use.
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11.3.6 Emergency

The Agency has personnel on call twenty-four (24) hours a day, seven (7) days a
week to assist Customer’s whose water service has previously been turned off
for an emergency. The Customer must contact the Agency to request that the
water service be turned back on to ensure that no damage occurs when turning
the water back on. Water service that is turned on by any person other than
Agency personnel or without Agency authorization is in violation of Section 10.2
and may be subject to fines or additional charges or fees.
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PART 12 — WATER EFFICIENCY AND CONSERVATION
12.1 General Provisions

Water efficiency and conservation are critical components in the Agency’s
comprehensive strategy for meeting current and future water needs to its Customers.
Water use regulations effectively reduce waste and fulfill regulatory requirements of the
Agency’s applicable ordinances and the State of California as stated in EO-B-37.16,
Making Water Conservation a California Way of Life. As a condition of service,
Customers of the Agency must use water delivered through the Agency’s system in a
manner that promotes efficiency and avoids waste. See the Agency’s Water Shortage
Contingency Plan and Water Conservation and Water Shortage Ordinance for additional
information.

12.2 Use of Water Saving Devices and Practices

Each Customer of the Agency is urged to install devices to reduce the quantity of water
to flush toilets and to reduce the flow rate of showers. Each Customer is further urged to
adopt such other water usage and re-usage practices and procedures as are feasible
and reasonable.

12.3 Use of Recycled Water

Where recycled water is available and, where consistent with applicable law, the
Customer shall use such recycled water for landscape irrigation and other non-potable
applications. Separate facilities shall be utilized for the transportation and delivery of
recycled water. See Part 18 for additional recycled water requirements.

12.4  Rules and Regulations
The Agency may adopt such rules and regulations imposing restrictions on the use and
consumption of water as it may deem appropriate. Violation of Agency regulations
governing water conservation may result in termination of service, as provided in Section
9.1. See the Agency’s Water Shortage Contingency Plan and Water Conservation and
Water Shortage Ordinance

12.5 Cross Connections

The Agency has a Cross-Connection Control Program (CCCP). The CCCP incorporates
such a plan (see Appendix E) and can be requested from the Agency.
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Unlawful Acts

In order to protect public water supplies, certain acts are, by state law, misdemeanors
and in some instances, penalties are punishable by imprisonment in the county jail for
not more than one year or in the state prison. Among the more significant statutes
involving criminal acts with respect to water systems are:

12.6.1

12.6.2

12.6.3

12.6.4

CA Penal Code Section 498

It is a misdemeanor to tamper, divert, and make connection or reconnection to
any Agency meters, hydrants or facilities with intent to obtain for himself or
herself utility services without paying the full lawful charge and without the
authorization or consent of the utility.

CA Penal Code Section 624
Every person who willfully breaks, digs up, obstructs, or injures any pipe or main
for conducting water, or any works erected for supplying buildings with water, or

any appurtenances or appendages connected thereto, is guilty of a
misdemeanor.

CA Penal Code Section 625

Every person who, with intent to defraud or injure, opens or causes to be
opened, or draws water from any stopcock or faucet by which the flow of water is
controlled, after having been notified that the same has been closed or shut for
specific cause, by order of competent authority, is guilty of a misdemeanor.

CA Health and Safety Code Sections 4450 to 4457

Any act that leads to the pollution of any conduit or reservoir.

Damage to Fire Hydrants or other Above Ground Service Connection

When any person, company, or agency is determined to be the responsible party that
has caused damage of a fire hydrant or blow off valve, the Agency may charge that party
with all costs necessary to repair the damages and the cost of water loss computed on
basis of duration of flow and flow rate.

Private Fire Protection Service

All facilities utilized by the Customer in providing private fire protection to the premises
are the property of the Customer, who shall be responsible for the costs of installation,
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repair and maintenance of the private fire protection system.
Use and Testing

Upon prior written request and approval of the Agency, the Customer may test the
system at no cost. Testing a private fire protection system without prior Agency approval
constitutes Unauthorized Water Use and shall result in a fine as provided in Section
6.2.10.

There shall be no water used through the private fire protection system, except to
extinguish fires and for testing.

12.9.1 No Connection to Other System

There shall be no connection between the private fire protection system and any
other water distribution system on the premises.

12.9.2 Rates

The monthly charge depends on the size of the detector check, as set forth in
Appendix A-2. Allowable uses are for testing with prior Agency approval, or to
fight a fire, which has been reported to the fire department.

For testing, variable water charges are waived. No charge will be made for water
used to fight a fire.

12.9.3 Water for Fire Storage Tanks

Occasionally, water may be obtained from a private fire protection system to fill a
storage tank that is part of the fire protection system, but only with prior written
authorization from the Agency and only where an approved means of measuring
the flow quantities is available. Water so used will be billed at regular service
rates.

Water Leak Adjustment Policy

Occasionally, the Agency is asked to adjust a customer’s bill because of high water
consumption on the customer’s side of the meter due to unanticipated water leakage.
The primary responsibility to maintain and monitor water use, plumbing, and security
from vandalism belongs to the customer or property owner with respect to water on the
customer’s side of the meter.

As set forth in Section 8.15, excessive water use due to leaks may qualify for a leak
adjustment. This is an effort to relieve the customer from the rare occurrence of those
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leaks uncommon or catastrophic in nature and beyond the control of the customer.
Definitions of a verified adjustment and reporting process are presented in Section
8.15.1.

This policy may be amended from time to time by action of the Board of Directors.

12.11 Identity Theft Prevention Policy

The Federal Trade Commission (“FTC”), as part of the implementation of the Fair and
Accurate Credit Transaction (FACT) Act of 2003, requires financial institutions and
creditors holding consumer or other covered accounts to develop and implement a
written Identity Theft Prevention Program which provide for detection of and response to
specific activities (“Red Flags”) which could be related to identity theft.

The Agency staff will review the effectiveness of this policy annually, document any

significant incidents involving identity theft and actions taken and include
recommendations for material changes to the program.
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PART 13 — CONDITIONS OF POTABLE OR RECYCLED WATER SERVICE

13.1 General Provisions

13.1.1

13.1.2

13.1.3

Maintenance of Potable or Recycled Water Service

The Agency will exercise reasonable diligence and care to furnish and deliver a
continuous and sufficient supply of water to the Customer and to avoid any
shortage or interruption of delivery of same. The Agency is not liable for
interruption, shortage, insufficiency of supply or any loss or damage occasioned
thereby, if same is caused by accident, act of God, fire, strike, riot, war or any
other cause not within its control.

Suspension of Potable or Recycled Water Service

The Agency, whenever it finds it necessary for the purpose of making repairs or
improvements to the Water System, may suspend Potable or Recycled Water
Service temporarily. This temporary suspension of service will inactivate a fire
suppression system that is provided water through the Customer’s service
connection. In all such cases, a reasonable notice thereof, as circumstances will
permit, will be given to the Customer. The making of such repairs or
improvements will be done as rapidly as practicable and, if practicable, at such
times as will cause the least inconvenience to the Customers.

Pressure

The Agency attempts to operate the Potable Water System within a static
pressure range between forty (40) to one hundred fifty (150) pounds per square
inch (psi) and the Recycled Water System within a static pressure range between
sixty (60) to one hundred fifty (150) psi. However, there are times and areas
where static water pressure is outside this range. Applicants connecting to the
Potable or Recycled Water System in an area with a static water pressure below
sixty (60) psi may be required to execute a Low-Pressure Agreement. If the
static water pressure exceeds eighty (80) psi, an individual pressure regulating
valve is required on the Customer Service Line as required by the Uniform
Plumbing Code for Potable water and recommended for recycled water.

The Agency assumes no obligation to deliver water to elevations higher than its
existing facilities serve. Where Properties are situated at such an elevation that
the Applicant cannot be assured of a dependable supply from the Potable or
Recycled Water System and/or the desired rates of flow and/or pressure required
by the particular operation to be conducted on the Property cannot be assured by
the Agency, the Applicant, in consideration of Agency approval of a Service
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Connection, accepts such Potable or Recycled Water Service as the Agency is
able to render from its Water System. The Applicant agrees to construct, if
necessary, and maintain at its sole expense on its Property a tank and/or a
booster pump of sufficient capacity to furnish an auxiliary supply of water at such
times as pressure in the Potable or Recycled Water System may be insufficient
to supply the Property with water. In addition, a backflow prevention device will
be required in accordance with the Agency’s Cross Connection Control Plan. The
Applicant will be required to execute a written release to the Agency for all claims
for failure to furnish an adequate water supply.

Due to topography, and other causes, the water pressure is not uniform over the
Agency’s Service Area. The installation of new Potable or Recycled Water
Infrastructure and/or modifications to the Water System operation, may result in
water pressure changes to various areas within the Service Area. The Agency
will attempt to maintain adequate pressure and/or flow at all existing Service
Connections; however, Customers dependent upon a continuous water supply
shall provide adequate storage for emergencies and to prevent damage, at their
sole expense, if required by the Agency.

Responsibility

The Agency owns, operates and maintains the Service Connection, up to and
including the meter. The Property Owner is responsible for the Customer Service
Line after the meter.

The Agency is not responsible for the delivery of water through private pipelines
or any damage resulting from the operation of same.

Liability

The Customer waives any and all claims of any nature against the Agency,
except those related to gross negligence on the part of the Agency and releases
the Agency from any liability for damage to the Customer’s system, Property and
appliances from any cause whatsoever not resulting from gross negligence on
the part of the Agency. The Customer further waives any and all claims of any
nature against the Agency and releases the Agency from any liability for losses
or damage to the Property receiving Potable or Recycled Water Service, which
may involve quantity, quality, foreign material, time or occasion of the delivery of
Potable or recycled water by the Agency.
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13.1.6 Damage to Meter by Hot Water

The Customer shall be liable for damage to the meter caused by hot water from
the Property. The deformation or warp of a disc or a registered figured disc of
any meter shall be held to be prima facie evidence of such damage having been
caused by the action of heat. Should such damage occur, the Customer will be
notified to correct the plumbing conditions causing such damage and will be
charged for the cost of repairs to the meter. Should the condition not be
corrected, and the meter repair bill not paid within ten (10) days after notice,
Potable or Recycled Water Service to the Property may be terminated and
Potable or Recycled Water Service will not be Restored until the bill is paid,
together with a charge for restoration of service, as provided for in Section 10.1.

13.1.7 Transfer of Meters

No Person shall transfer or move a meter to a new location without Agency
authorization once it has been installed by the Agency at any Service
Connection. Such transfer or removal will constitute an unauthorized connection
or installation. The Customer is responsible for loss or damage to a meter from
the time it is installed until it is removed by the Agency. Any Person who is
determined by Agency staff to have violated the provisions of this section shall be
subject to a penalty as provided in Appendix A-10; Potable or Recycled Water
Service may be terminated, Agency facilities removed or locked off and the
Agency may also file a civil action to recover damages as authorized by Water
Code Sections 31080 and 31102.

Change in Water Usage

A Customer making any change to a Property that may result in a material increase of
water demand originally described on the Potable or Recycled Water Service application
shall immediately give the Agency a written notice of the nature of the change. Any such
changes must then be approved by the Agency and/or modifications must be made at
the Owner’s expense and in conformance with Agency requirements. Failure to notify
the Agency of such change or failure to comply with these regulations is considered an
unauthorized use of potable or recycled water and shall result in costs and penalties as
provided for in Appendix A-10.

Communication
13.3.1 To Customer

Nonemergency notifications from the Agency to a Customer will normally be
given by telephone or in writing and either mailed or delivered to the street

CUSTOMER SERVICE POLICY Juy2021September 2022 64 of 117
74




S

13.4

POLICIES, RULES AND REGULATIONS
Title: CUSTOMER SERVICE POLICY

Approval Date: July Effective Date: July

WATER 2021 September 2022 2021 September 2022

13.3.2

Approved By: Board of Directors | DMS #26240

address described in the application for service. In cases where the Property
Owner has authorized another party, such as a Tenant, to be billed, the Agency
will also provide a copy of the notice to the Property Owner, at its request, as
provided in Section 8.4.

Emergency notifications for small service areas including schools, hospitals,
health care centers, day care centers, convalescent homes and other critical
facilities will be accomplished by door-to-door contact, email, phone calls and
door hangers using available potable or recycled water, water service and water
guality personnel, such as the use site supervisor, and the billing information
available to the Agency from the Customer’s application form. Notification in the
affected service area(s) will be completed within twenty-four (24) hours of being
directed by DDW or the County.

Emergency notifications for large service areas including schools, hospitals,
health care centers, day care centers, convalescent homes and other critical
facilities will be performed through electronic communication. Agency Resources
personnel will conduct a press conference where a notice by DDW or the County
will be furnished to the news media. This includes all radio and television stations
broadcasting in the area and all local and general area newspapers. Notification
in the affected service area(s) will be completed within twenty-four (24) hours of
being directed by the DDW or the County.

A map of the affected service area will be on display at the press conference and
distributed to the media and to special telephone answering personnel who
accept calls and answer questions from consumers twenty-four (24) hours a day.
In addition, the map of the affected service area will be posted on the Agency’s
website.

To Agency
Nonemergency notifications from the Customer to the Agency may be given and
accepted by any appropriate means of delivery, including but not limited to,

electronically, by phone call, by mail or in person.

Customers shall contact the Agency’s twenty-four-hour (24-hour) emergency
operators at (661) 294-0828 to request immediate assistance.

Conflict with Agency Potable or Recycled Water Infrastructure

Any Person making improvements or changes to its Property which may interfere with
Agency easement rights, endanger Potable or Recycled Water Infrastructure or cause
additional funds to be expended on operation and maintenance, shall be approved by
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the Agency.
Resale of Water

No Person shall enter into any contract or agreement to resell potable or recycled water
it receives from the Agency. No Person shall deliver or cause to be delivered Potable or
recycled water acquired from the Agency, to any Property other than that described in
the application for Potable or Recycled Water Service. Discovery of such action by the
Agency may be cause for immediate termination of service without additional
notification.

Unauthorized Use of Potable or Recycled Water or the Water System

The actions listed below are prohibited by these Regulations; penalties are provided for
in Appendix A-10. Unpaid penalties shall be included on the Customer’s bill and will be
due and payable before Potable or Recycled Water Service will be restored. The
Property Owner is liable for payment of all unpaid bills, costs, loss, damage, penalties,
charges, or fees regardless of user or use associated with the Unauthorized Use of
Potable or Recycled Water or the Water System.

13.6.1 To operate or attempt to operate a public or private fire hydrant or detector
check, except for the suppression of fire or except when a permit for a
Temporary Service Connection is issued, as provided for in Section 14.3.

13.6.2 To cause or permit the waste of water from the Water System or to maintain or
cause or permit to be maintained any leaky outlets, apparatus or plumbing
fixtures through which water is permitted to waste including, but not limited to,
detector checks.

13.6.3 To use water for washing sidewalks and driveways in a manner that prevents the
usual and customary use of public streets and sidewalks by others.

13.6.4 To permit water sprinklers to spray onto sidewalks and streets or to permit water
to run from the Customer’s Property onto public sidewalks and streets in such a
manner as to cause risk and/or damage to the public or to public and private
Property.

13.6.5 To cause or permit the waste of water by operating any equipment that uses
water in a “single pass” operation. Examples of this use include, but are not
limited to, water cooled equipment (i.e. refrigerators, freezers, ice machines,
chillers, cooling towers, air conditioners, heat exchangers, ice cream dispensers,
yogurt dispensers and precoolers) and commercial vehicle washes (i.e. car
and/or truck washes).
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13.6.6 To change or alter the original intended use of the meter and what it serves.

In addition to assessing penalties provided for in Appendix A-10, the Agency may
seek criminal prosecution, as authorized by Section 498 of the California Penal
Code for which any Person who, with intent to obtain for himself or herself
Potable or Recycled Water Service without paying the full lawful charge therefor,
or with intent to enable another Person to do so, or with intent to deprive the
Agency of any part of the full lawful charge for Potable or Recycled Water
Service it provides, commits, authorizes, solicits, aids or abets any of the
following:

1. Divert or causes to be diverted Potable or Recycled Water Service, by any
means.

2. Prevents any Potable or Recycled Water Service meter, or other device used
in determining the charge for Potable Water Services, from accurately
performing its measuring function by tampering or by any other means.

3. Tampers with any Property owned by or used by the Agency to provide
Potable or Recycled Water Service.

4. Makes or causes to be made any connection with or reconnection with
Property owned or used by the Agency to provide Potable or Recycled Water
Service without the authorization or consent of the Agency.

5. Uses or owns the property that receives the direct benefit of all or a portion of
Potable or Recycled Water Service and/or has knowledge or reason to
believe that the diversion, tampering, or unauthorized connection existed at
the time of that use, or that the use or receipt was otherwise without the
authorization or consent of the Agency.

Furthermore, the Agency may seek criminal prosecution for the presence of
any of the following objects, circumstances or conditions on Property
controlled by the Customer or by the Person using or receiving the direct
benefit of all or a portion of Potable or Recycled Water Service obtained in
violation of Section 498 of the California Penal Code shall permit an inference
that the Customer or Person intended to and did violate Section 498 of the
California Penal Code:

a. Any instrument, apparatus or device primarily designed to be used to

obtain Potable or Recycled Water Service without paying the full lawful
charge therefor.
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b. Any meter that has been altered, tampered with or bypassed so as to
cause no measurement or inaccurate measurement of Potable or
Recycled Water Service.

Ground Wire Attachment

Any Person is liable for any damage to the Water System or Agency personnel which
may be occasioned by the attachment of any ground wire or wires to any plumbing
which is or may be connected to the Water System.

Unused Service Connection

A Permanent Service Connection which has been inactive for a period of one hundred
eighty (180) consecutive days may be considered unused and the meter may be
removed by the Agency. Thereafter, any Person desiring service for the Property, or any
portion thereof, formerly supplied by such inactive Service Connection shall make
application for Potable or Recycled Water Service. In cases where the Agency has
removed the meter from the Property, the Applicant will be required to pay the applicable
charge for a permanent Service Connection installation. In cases where the meter has
not been removed from the Property, the Applicant will be required to pay the current
charge for Restoration of service as provided for in Section 10.1.

Quick Closing Valve

13.9.1 Operating Conditions
No Person shall install or use a quick closing valve or other device when such
valve or device during its operation causes a water hammer or an abrupt change
of pressure in the Water System. When such a condition exists, the Customer will
be required to discontinue use of such valve or device immediately upon
notification by the Agency and may be liable for costs to repair any damage
caused to the Agency’s Potable or Recycled Water Service Infrastructure.

13.9.2 Notice of Correction
If the notice of correction of such condition is not complied with, service will be
discontinued until the correction is made by a proper installation to eliminate all
such water hammer or abrupt change of pressure.

Responsibility for Equipment

The Customer shall, at its own risk and expense, furnish, install and keep in good and
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safe condition all of the equipment on the Customer’s side of the meter that may be
required for receiving, controlling, applying and utilizing water. The Agency is not
responsible for any loss or damage caused by improper installation of such equipment,
negligence, want of proper care or wrongful act of the Customer or of any of its Tenants,
agents, employees, contractors, licensees or permittee in installing or maintaining, using,
operating or interfering with such equipment. The Agency is not responsible for damage
to Property caused by spigots, faucets, valves and other equipment that are open when
water is turned on at the meter.

Damage

Any Person who is determined by Agency staff to have violated the provisions of this
section shall be subject to a penalty as provided in Appendix A-12, Potable or Recycled
Water Service may be terminated, Agency facilities removed or locked off and the
Agency may also file a civil action to recover damages as authorized by Water Code
Sections 31080 and 31102.
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PART 14 — PRIVATE FIRE SERVICE CONNECTION AND RESIDENTIAL FIRE SPRINKLER
SYSTEM

14.1

14.2

14.3

14.4

14.5

General Provisions

When a Fire Protection Service Connection (PFPSC) is installed, the control valve will
be left closed and sealed until a written order to tum on the water is received from the
Property Owner. The Agency is not liable for damage of any kind or for any reason that
may occur on or to the Property served.

Special Provisions

14.2.1 PFPSC
For all PFPSC sizes, a double check detector assembly, or required pressure
detector assembly must be installed in accordance with the Agency's Cross
Connection Control Plan.

14.2.2 PFPSC Charges

The Agency's charges for a PFPSC, as noted in this Section, are set out in
Appendix A-2.

Authorized Purpose

A PFPSC shall be used for no other purpose than for the discharge of water in case of
fire. Except for PFPSC installed in accordance with Section 14.2, water for firefighting
purposes will be provided without charge in amounts as required.

Inspection and Tests

Agency employees have the right to enter the Property to make investigations and tests
of the PFPSC. The Customer, or its designated representative, shall accompany the

Agency employee(s) during such inspections and tests.

The Customer shall be responsible to conduct inspections and tests of its private fire
protection system.

Option to Bill
If the Agency determines that a PFPSC is being used for purposes other than fire

extinguishing or the testing of the fire line, the Agency will send a warning letter to the
Owner of the PFPSC. If, after thirty (30) days from the date the notice is sent, the
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unauthorized use continues, the Owner of the PFPSC shall be subject to a penalty as
provided in Appendix A-10 and service may be terminated, and Agency facilities
removed or locked off. The Agency may also file a civil action to recover damages as
authorized by Water Code Sections 31080 and 31102. The General Manager may waive
this penalty based upon good cause arising from the circumstances involved.

Termination of Service
14.6.1 PFPSC -Larger Than Two-inch (2-inch)

If water is used for purposes other than permitted herein, the Agency may
terminate the PFPSC or may install a potable or fire flow meter at the Customer's
expense, and thereafter, the service shall be classified as a Permanent Service
Connection and will be billed at the prevailing charge as provided in Section 6.2.
The Agency is not liable for damage which may result from said termination of
service.

14.6.2 PFPSC -Two-inch (2-inch) or Less
1. Installed in Accordance with Section 14.2.1
The Agency may terminate service in accordance with Section 11.3,
Termination of Service. The Agency is not liable for damage which may result
from said termination of service.
If water is used for purposes other than permitted herein, the Agency may
terminate the PFPSC, or the service shall be classified as a Permanent

Service Connection and will be billed at the prevailing charge as provided in
Section 6.2.

The Agency is not liable for damage which may result from said termination
of service.

Residential Fire Sprinkler System

Effective January 1, 2011, Residential Fire Sprinklers are required by California
Residential Code, Title 24, Part 2.5 for new construction.

14.7.1 General Provisions
A single Permanent Service Connection shall provide water service for both the

potable water and residential fire sprinkler portions of the Customer Service Line.
It is the customer’s or developer’s responsibility to provide the Agency with the
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required potable water and residential fire sprinkler water demands. The
customer or developer must provide a written request to the Agency that states
that the meter size requested will meet potable and fire service requirements and
will comply with all applicable codes and regulations.

Special Provisions

A reduced pressure backflow device will be required when the premise is also
served by a non-potable water source. Additional requirements for when the non-
potable source is recycled water are included in Part 18.

Termination of Service

The Agency may terminate service in accordance with Section 11.3, Termination

of Service. The Agency is not liable for damage which may result from said
termination of service.
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PART 15 - CROSS-CONNECTION CONTROL PLAN

15.1

General Provisions

The Agency has developed a Cross-Connection Control Plan (CCCP) to protect the
potable water supply against actual or potential Cross Connections by isolating, within
the Property, contamination or pollution that may occur because of undiscovered or
unauthorized Cross Connection on the Property. The provisions set forth in the CCCP
are in accordance with Titles 17 and 22 of the California Code of Regulations.

The provisions set forth the CCCP shall be in addition to and not in lieu of the controls
and requirements of other provisions of these Regulations or of other regulatory
agencies, such as local governmental agencies and local and State Health Departments
but may report same to other appropriated agencies if discovered: The Agency is not
responsible for abatement of Cross Connections which may exist within the Customer's
Property.

The Agency has developed an active Cross-Connection Control Plan (see Appendix E)
with a certified Cross Connection Control program coordinator to administer the
program. Any questions or notifications regarding Cross Connections shall be directed to
the Agency’s CCCP and its Cross-Connection Control coordinator.
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PART 16 — ENFORCEMENT AND APPLEALS

16.1

16.2

16.3

General Provisions

Any Person found to be violating any provision of these Rules and Regulations or the
terms and conditions of the Applicant’s service agreement, permit or any and all
applicable federal, state, or local statutes, regulations, ordinances or other requirement
shall be served by the Agency with written notice that 1) states the nature of the
violation, 2) provides a time limit to correct and 3) refers to Sections 8.14 and 9.2 of
these Regulations, and to the Residential Discontinuation Policy, where applicable, as
describing the hearing and appeals procedures for customers wishing to contest a notice
of violation.

Corrective Action

The Customer shall, within the time limit stated in such notice, permanently correct the
violation. Failure to do so within the time stated may result in termination of Potable or
Recycled Water Service by the Agency as provided for in Section 11.3.

The Agency has the right to terminate Potable or Recycled Water Service immediately if
the violation impacts the Agency’s obligation to protect public health.

Potable or Recycled Water Service will not be Restored until such conditions or defects
are corrected. A charge will be made for the restoration of service as provided for in
Section 10.1.

Appeals (other than appeals relating to the discontinuation of Potable Water Service for
non-payment, which shall be governed by the provisions of Section IV of the Residential
Discontinuation Policy)

16.3.1 Hearing and Administrative Procedures

A customer may appeal a decision, enforcement of a policy or procedure, rate,
fee, charge, or penalty by submitting a written appeal to the General Manager of
the Agency. However, the appeal rights set forth in this Section shall not apply to
termination of service for non- payment of a potable or recycled water bill. An
appeal must be made in writing and submitted to the General Manager within five
(5) business days of the effective date of service termination, or within thirty (30)
days of the effective date of any other enforcement action or decision. Any such
appeal shall include the specific decision, policy, procedure, rate, charge, or
penalty being challenged, a detailed description regarding the nature of the
challenge, evidence supporting the challenge, and the remedy requested.
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The hearing on the Customer’s appeal will be conducted by the Agency's
General Manager, or his or her designated representative. The hearing shall be
held as soon as reasonably possible. If service has been terminated, reasonable
efforts should be made to hold the hearing within five (5) business days of receipt
of the written appeal and the Customer shall be promptly notified of the date,
time and place of the hearing. At the hearing, the Customer shall be given a
reasonable opportunity to present information in support of the Customer's
appeal. Agency staff will be given the opportunity to reply.

Absent extenuating circumstances, written notice of the decision by the General
Manager, or his or her designated representative, should be given to the
Customer within five (5) business days of the close of the hearing. The decision
by the General Manager, or his or her designated representative, will be final.

A failure to file a timely appeal in accordance with this Section shall be deemed a
waiver of the right to appeal and will be considered a failure to exhaust
administrative remedies which may impact any attempt by the Customer for any
judicial review.

Enforcement

In the event a Customer submits an appeal under the procedures set forth in Section
16.3 above, enforcement of the violation shall be suspended until written notice of the
decision by the General Manager or his or her designated representative has been
submitted to the Customer. The notice of the decision shall be deemed to be submitted
to the Customer upon the Agency depositing it in the U.S. mail. Termination for
nonpayment of a water bill is not subject to appeal under these provisions and as a
result, such enforcement will not be suspended.
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PART 17 - VALIDITY
17.1  Validity

If any portion of these Regulations or the application thereof to any Person or
circumstance is for any reason held to be unconstitutional or invalid, such decision shall
not affect the validity of the remaining portions of these Regulations or the application of
such provision to other Persons or circumstances.

The Board hereby declares that in the event that a court of competent jurisdiction

determines that any provision of these Regulations to be unconstitutional or otherwise
invalid, it would nevertheless have adopted the remaining provisions.
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PART 18 — REQUIREMENTS SPECIFIC TO USE OF RECYCLED WATER

18.1

18.2

Use of Recycled Water

To conserve and best use the limited water resources of the Santa Clarita Valley, where
possible recycled water shall be made available for beneficial use. The following uses
are allowed in the Agency’s existing permits: landscape irrigation, decorative ponds,
landscape impoundments, and construction use for dust control and compaction. Future
uses may include agricultural irrigation, building evaporative cooling, and HVAC and
industrial process water but will need additional state and County approvals. The use of
recycled water will help the Agency meet its water conservation and sustainability goals.

Definitions Applicable to the Use of Recycled Water

In addition to the definition, included in Section 1.1 — Agency Definitions, the following
definitions apply to this Section:

AIR GAP SEPARATION — See Appendix E — Cross Connection Control Policy. The
design and construction of the air gap have to comply with the latest Division of Drinking
Water (DDW) requirements and be to the satisfaction of the Agency.

APPLICATION - Request to the Agency via malil, telephone, fax, internet, in person
and/or written form(s) provided by the Agency for recycled water service.

APPLICATION RATE - The rate at which recycled water is applied to an irrigation or
construction area, expressed in inches per hour.

APPROVED BACKFLOW PREVENTION ASSEMBLY - A device to prevent a backflow
of water from a private system into the public drinking water system. The device shall be
recognized as such by DDW, the County and the Agency. Also see definition in
Appendix E — Cross Connection Control Plan.

APPROVED USE - An application of recycled water in a manner and for a purpose,
designated in a user agreement issued by the Agency and in compliance with these
Regulations.

APPROVED USE AREA or DESIGNATED USE AREA - A site, with well-defined
boundaries, designated in a user agreement issued by the Agency to receive recycled
water for an approved use.

AUTOMATIC SYSTEM — An electronic, electrical, or mechanical system which includes
automatic controllers, valves, and associated equipment for the programming of effective
water application time and rates when using recycled water.
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CONSTRUCTION USE - An approved use of recycled water to support construction
activities such as soil compaction and dust control during grading.

DOUBLE CHECK VALVE - See definition in Appendix E — Cross Connection Control
Plan.

GREENBELT — Recreational or unoccupied lands that include but are not limited to road
medians, cemeteries, parks and landscaping.

LANDSCAPE IMPOUNDMENT- A body of recycled water which is stored, or used for
aesthetic enjoyment or irrigation, or which otherwise serves a similar function that is not
intended to include public contact.

OPERATION AND MAINTENANCE MANUAL — A document describing the application
rates, time of use, sequencing of irrigation or other relevant operational features of a
recycled water use system.

POINT OF CONNECTION - The point of delineation between the Agency’s installed
pipeline, valves, meter, fittings and property and Customer’s installed pipeline, valves,
meter, fittings and appurtenances.

PREMISES - All of the real property and apparatus employed in a single enterprise on a
contiguous parcel of land undivided by a dedicated street, highway, or other public
thoroughfare, or a railway. Automobile parking lots separated by an alley are considered
part of the Customer’s premises.

PONDING — A collection of recycled water that does not drain and creates an artificial
pond, such that a hazard or potential hazard to public health may occur.

REDUCED PRESSURE PRINCIPLE BACKFLOW PREVENTION DEVICE or “RP” —
See definition in Appendix E — Cross Connection Control Plan.

REGIONAL WATER QUALITY CONTROL BOARD - Los Angeles Regional Water
Quiality Control Board

RETROFIT — The conversion of existing irrigation or other water use facilities for the use
of recycled water.

RUNOFF — Any surface movement of recycled water beyond the boundaries of the
approved or designated use area.

SEPARATION — The horizontal and vertical distance between a recycled or potable
water pipeline and a parallel or crossing recycled water pipeline, potable water pipeline,
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sewer pipeline, or a sludge force main. The separation shall be a minimum specified
distance between the pipelines in question and may be dictated by the County or DDW.
SITE SUPERVISOR OR ON-SITE SUPERVISOR - An individual in the employ of the
User, specifically trained and certified in the use of recycled water, and who is
knowledgeable of the on-site system.

SITE SUPERVISOR CERTIFICATION TRAINING COURSE — A course designed to
provide recycled water users in the Agency’s service area with the necessary
information required to become knowledgeable in the operational practices of recycled
water. The course to satisfy this requirement must be approved by the Agency.

USER - Any person, persons or firm issued a recycled water use agreement by the
Agency. The User and the Owner may be one and the same.

USER AGREEMENT- An agreement issued by the Agency to a recycled water service
Applicant after the satisfactory completion of the service application procedures set forth
in these Regulations. This service agreement legally binds the User to all conditions in
these Regulations and to any and all applicable regulatory requirements.

WATER TARGET — Amount of water designated to a specific property based on water
use efficiency and/or tied to the recycled water user’s allowable irrigation application rate
for the use site conditions. Excess application of recycled water could lead to ponding,
runoff or excessive nutrient loading to the underlying groundwater basin.

WINDBLOWN SPRAY - Dispersed airborne particles of recycled water resulting from
the discharge of recycled water and capable of being transmitted through the air to
locations other than those for which the direct application of recycled water was
intended.

Local, State and Federal Regulations

Recycled water service is subject to regulatory control by other government agencies,
including those of the County of Los Angeles, the State of California and the United
States of America. Such agencies may mandate immediate changes to recycled water
operations and practices. The Agency reserves the right to implement such changes on
an interim basis until such time as the Board of Directors acts by passing ordinances or
resolutions which would change these Regulations, or on a permanent basis if it is
determined that Board of Directors action is not required.

Use sites that receive recycled water from the Valencia Water Reclamation Plant are
also subject to the Santa Clarita Valley Sanitation District's (SCVSD) Recycled Water
Users Handbook and any additional requirements in the recycled water agreements
between SCVSD and the Agency.
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Documents Incorporated by Reference

The following documents are incorporate by reference into these Regulations:

Vi.

Vil.

viii.

California Code of Regulations, Title 22, Division 4, Chapter 3, Recycled Water
Criteria

California Code of Regulations, Title 17, Division 1, Chapter 5, Subchapter 1, Group
4, Article 1 and 2

iii. California Water Code, Section 13050

State Water Resources Control Board, Water Quality Control Policy for Recycled
Water

Guidelines for Pipeline Construction and Installation — for the Safe Use of Recycled /
Reclaimed Wastewater, by Los Angeles County Department of Public Health
Guidelines for Alternate Water Sources — Indoor and Outdoor Non-Potable Uses, by
Los Angeles County Department of Public Health

Joint Outfall System and Santa Clarita Valley Sanitation District — Recycled Water
Users Handbook - Los Angeles County Sanitation District, July 2017 (Requirements
apply only to recycled water produced at Valencia Water Reclamation Plant)
Recycled Water Urban Irrigation User Manual, Los Angeles Chapter of California
Water Reuse Association, 2014

. Guidelines for Distribution of Non-potable Water, California Nevada Section of

American Water Works Association, 1992
Guidelines for the On-Site Retrofit of Facilities Using Disinfected Tertiary Recycled
Water, California Nevada Section of American Water Works Association, 1997.

Recycled Water Quality

The Agency will endeavor to supply water for recycled water use that meets the
definition of tertiary disinfected recycled water in Title 22 of the California Code of
Regulations.

User Agreement Applications:

18.6.1 Application Submittals

In addition to the requirements in Part 4, the following requirements apply to
obtaining a Recycled Water User Agreement from the Agency. Anyone who
obtains recycled water from the Agency must enter into a Recycled Water User
Agreement. Prior to obtaining permission to use recycled water, a User
Application Form must be completed and submitted to the Agency for review and
approval.

In addition to the requirements of Section 4.2.10, the following must be submitted
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to the Agency for review with a User Application Form for Recycled Water Use:

=

The proposed uses of recycled water at the site;

2. A map showing the specific boundaries of the proposed Site and the
boundaries of the proposed use of recycled water at the site;

3. Designation of a Site Supervisor and evidence that the Site Supervisor has
received appropriate and sufficient training or a date when the training will
occur prior to delivery of recycled water;

4. Detailed design plans and specifications showing the type and location of the
outlets and plumbing fixtures for both recycled water and potable water;

5. The methods and devices used to prevent backflow of recycled water into the
potable water system;

6. A copy of the Emergency Cross Connection Response Plan or the date by
which it will be submitted; and

7. If required, a copy of the Recycled Water System Operation and Maintenance

Manual or the date it will be submitted.

User Agreement Conditions

Each time there is a change of Customer (either Property Owner or Tenant) on
any commercial or industrial Property, the new or previous Property Owner or
Customer shall notify the Agency immediately. The Agency will issue a revised
User Agreement to the new Customer.

The Agency shall furnish service only to the premises specified in the approved
User Agreement. A service connection shall not be used to supply recycled water
services to any parcel of land other than the parcel for which the service
connection is assigned.

Notice of Determination

User applications and the required submittals may be subject to additional review
by the recycled water purveyor (Los Angeles County Sanitation District or City of
Santa Clarita), Los Angeles County Department of Public Health, DDW and/or
the Regional Water Quality Control Board.

The Agency shall review the application and make a determination if the property
shall be served by recycled water. The Agency will require access to the property
to make a preliminary inspection of the property.

Upon determination of the Agency’s ability to serve the property, the Agency
shall notify the applicant whether plans for the proposed use may be submitted.
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Project Drawings or Plans

Upon determination by the Agency that the property will be served by recycled
water, the Applicant is responsible for preparation of improvement drawings
showing proposed on-site facilities. These drawings must be approved by the
Agency and signed by the appropriate regulatory agencies (County and/or DDW,
as applicable), prior to commencing construction of facilities.

Construction and Inspection of Facilities

The installation or retrofit of all on-site facilities shall be by the Applicant’s forces.
Agency recycled water facilities required for service shall be installed by the
Applicant’s contractor, in accordance with the Agency and County approved
designed standards and Agency-approved improvement plans except for
recycled water services installed on existing recycled water mains. All plan
checking and inspection costs shall be subject to the Agency’s project deposit
requirements. Installation or retrofit of all on-site and Agency recycled water
facilities shall be inspected by the Agency, and appropriate regulatory authorities
(County and/or DDW, as applicable).

Issuance of Recycled Water User Agreement and Service Start

Upon Agency approval of onsite improvement drawings, preliminary approval of
facility installation, preliminary approval of the on-site operation and maintenance
manual for the property and payment of all applicable fees, the Agency shall
issue a Recycled Water User Agreement. After the agreement has been issued,
the customer may request start of service. When a property served with recycled
water changes ownership, or tenant, the existing recycled water user agreement
will be terminated.

User Agreement is non-transferable. Any change in the party in the User
Agreement will require a new use review and a new User Agreement.

Recycled Water User Agreement Revocation

In addition to the termination requirements in Section 9.3.1, termination of recycled water
service may also be initiated under the following circumstances:

1. Violation of the Recycled Water User Agreement issued to the property, which could
cause or create a public nuisance;

2. A change in property ownership or tenant; and/or
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3. Failure to obtain a certified Recycled Water On-Site Supervisor for the site.

In addition to any other statute or rule authorizing termination of water service, the
Agency or the Regional Water Quality Control Board may revoke a Recycled Water User
Agreement issued, if a violation of any provision of these Regulations is found to exist, or
if any person uses, transports, or stores such water in violation of the
discharger/producer’s regulations in a manner which creates or threatens to create
conditions of pollution, contamination or nuisance as defined in the California Water
Code.

During operation of facilities designed to use recycled water, if real or potential hazards
are evidenced, the Agency has the authority to immediately discontinue recycled water
service. In the event that recycled water is so discontinued, the Agency will notify the
customer within 24 hours of discontinuance either by door hanger, phone, or in writing,
and may supply water to the affected facilities either temporarily or permanently from the
potable water system.

The Agency is not obligated to provide an alternative water source should
discontinuance of recycled water service be due to failure to comply with these
Regulations.

Fraudulent Use of Recycled Water Service
In addition to the requirements in Section 11.3.5, the following requirement applies:

Any unauthorized person found taking recycled water service from or through any of the
Agency’s facilities will be assessed charges and/or prosecuted under the full extent of
the law. Any unauthorized equipment or apparatus found connected to Agency’s
facilities will be removed by Agency personnel and stored at the Agency. The equipment
or apparatus may be redeemed upon full payment of all penalties, fees or charges due.
After 30 days, unclaimed equipment or apparatus will be disposed of at the Agency’s
discretion.

Backflow Protection

A physical interconnection between the potable and the recycled water systems is
prohibited. Separation of the potable and recycled water systems is essential to the
protection of water quality in the potable system. The Agency will perform regular testing
to confirm this separation.

If a premise is supplied with both potable water and recycled water, then backflow
protection with an approved air gap must be provided at each potable water service
connection. A reduced pressure principle (RP) backflow prevented may be used in-lieu
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only with the approval of DDW, the County and the Agency.

Backflow preventers are not normally used on recycled water systems. However, the
Agency is required to maintain water quality in the recycled water distribution system. A
backflow preventer may therefore be needed at a specific meter where on-site
exposures could impact the quality of the recycled water supply (i.e. fertilizer injection,
addition of corrosion inhibiters, etc.)

If potable water is temporarily used to supply the on-site recycled water system, the
connection shall be protected with a reduced pressure principle (RP) device. The
temporary connection will not be allowed unless the normal recycled water supply is
physically disconnected.

On-Site Recycled Water Facilities (Customer-Owned)

Any on-site recycled water facility shall be provided by the Applicant, Owner, or
Customer, at the Applicant’s expense. The Applicant, Owner, or Customer shall retain
title to all such on-site facilities.

On-site facilities shall conform to the requirements of Federal, State, and local agencies,
in addition to these Regulations.

A current set of record drawings of the on-site recycled water facilities shall be submitted
to the Agency. The drawings shall show both the recycled and the potable water
systems. Copies of these drawings must be retained on-site for inspection at any time.

On-site facilities shall be inspected by the Agency prior to the initiation of recycled water
service and at regular intervals thereafter for compliance with these Regulations

Hose bibs shall not be installed on the recycled water system. Quick-couplers fitted with
hose bibbs shall not be left unattended.

Drinking fountains shall be placed beyond the range of or protected from the spray of
recycled water.

Parallel recycled and potable pipelines shall not be laid in a common trench and shall
have no less than ten feet of horizontal separation. However, a reduction in horizontal
separation to four feet may be allowed if approved by the Agency.

The recycled water system shall be operated to prevent or minimize runoff or discharge
outside the Customer’s area. Should the application rate exceed the soil infiltration rate,
an automatic system shall be used to program several shorter duration watering cycles
to control runoff.
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Any changes to the on-site recycled water system or operating procedures shall be
reported to the Agency in writing.

New Recycled Water Facilities

An application for recycled water service shall be submitted to the Agency prior to
commencing construction.

A Customer may also be required to submit an application for recycled water use to the
County Public Health, and if required, the Division of Drinking Water (DDW), and their
approval must be obtained prior to commencing construction. These agencies may
require inspection of recycled facilities during construction.

Prior to commencement of service to any on-site system using recycled water, the
installed system shall be tested under active conditions for compliance with these
Regulations.

Conversion of Existing Facilities to Recycled Water

Where it is planned that an existing water system be converted to a recycled water
facility, the facilities to be converted to recycled water shall be investigated in detail,
including a review of any record drawings, preparation of required reports, and
determinations by the Agency of measures necessary to bring the system into full
compliance with these Regulations.

An application for recycled water service shall be submitted to the Agency prior to
commencing construction of the proposed conversion.

A Customer may also be required to submit an application for recycled water use to the
County Public Health, and if required, the Division of Drinking Water (DDW), and their
approval must be obtained prior to commencing construction. These agencies may
require inspection of recycled facilities during construction.

No existing potable water facilities shall be connected to or incorporated into the
recycled water system without Agency approval.

The converted recycled water facility shall be tested under active conditions for
compliance with these Regulations.

Marking of Customer-Owned On-Site Pipes and Appurtenances

All recycled water and potable water piping and appurtenances on a recycled water use
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site must be identified in accordance with the Recycled Water User Manual developed
by the Los Angeles County Recycled Water Advisory Committee. This manual is
available from the Agency or on the internet at https://watereuse.org/wp-
content/uploads/2015/01/LA_Chapter WR_Recycled Water Urban_lrrigation Users M
anual 2014.pdf

On-Site Supervisor

The customer must have a designated recycled water on-site supervisor at all times. If
the position becomes vacant, the customer shall have 30 days to fill the vacancy with a
gualified on-site supervisor and to notify the Agency of the name of the new on-site
supervisor. Not having a properly certified on-site supervisor shall be sufficient reason
for the Agency to terminate service until such a person has been designated.

Operation and Surveillance. The operation and surveillance of on-site recycled water
systems, whether they are public or private, shall be under the management of an on-
site supervisor designated by the user and approved by the Agency

Identification of Supervisor. The identity of the current on-site supervisor will be kept by
County Public Health as well as the Agency. It is the responsibility of the user to give
notice of any changes in this position. The supervisor shall be available by telephone at
a number listed with the Agency for emergency contact.

Training of Supervisor. The on-site supervisor must complete an on-site supervisor
training course that is approved by the Agency.

Responsibility of Supervisor. The on-site supervisor shall be responsible for the
installation and use of pipelines and equipment in accordance with these Regulations set
forth by the Agency, as well as applicable Federal, State and local statutes. Although the
on-site supervisor shall oversee the day-to-day operations of on-site facilities, the
Agency reserves the right to enter the user’s premises for the purpose of inspecting on-
site recycled water facilities and areas of recycled water use to ensure compliance with
these Regulations. The supervisor shall be responsible for furnishing the on-site
operations personnel system operating instructions, maintenance instructions, controller
charts and record drawings to ensure proper operation in accordance with irrigation
system design and these Regulations. At least one complete set of this information shall
be kept on site or in the nearest field office or maintenance building established by the
on-site supervisor, who retains the responsibility of properly distributing this information
to all appropriate operations personnel.

Personnel Training. It shall be the responsibility of the on-site supervisor to ensure that
all on-site operations personnel, responsible for daily operation and maintenance, are
trained in and familiar with the use of recycled water, and are familiar with the pertinent
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information contained in these Regulations and the applicable portions of Title 22 of the
California Code of Regulations.

Inspection of Facilities

The Agency reserves the right to inspect the premises to assure compliance with these
requirements. Inspection may include the potable water system if the likelihood of cross-
connection hazard exists. At a minimum, the following inspections will be performed:

* Annual visual inspection to ensure compliance with these Regulations, system
maintenance records and with Los Angeles County Public Health recycled water
identification guidelines including, but not limited to, signage and irrigation system
components.

» Shutdown testing, at a frequency to be determined by the Agency, to detect the
presence of physical cross connections between on-site potable and recycled water

piping.

» Backflow Prevention Devices shall be tested periodically as called for in the Cross-
Connection Control Plan (see Appendix E).

Customer shall have the on-site supervisor accompany the Agency’s inspector during
the inspection. Customer shall have available at time of inspection, current plans of both
the potable and recycled piping system. The on-site supervisor shall provide the Agency
with access, including appropriate keys to all irrigation controllers.

The Agency shall complete the visual inspection and shut down testing using an
American Water Works Association, or equivalent, certified cross connection control
specialist.

The site may be inspected by authorized representatives of the California Regional
Water Quality Control Board, the Los Angeles County Department of Public Health
and/or DDW, upon presentation of proper credentials, to verify whether the user is
complying with the Agency’s Regulations and applicable County and state regulations.

Failure to comply with these inspection requirements may result in a suspension of
recycled and/or potable water service to the property.

Operation and Maintenance Manual
The on-site supervisor may be required to prepare an Operation and Maintenance

Manual specifying times and areas of use for on-site recycled water use, if required as a
condition of service. The Manual, if required, must be approved by the Agency prior to
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issuance of the Recycled Water User Agreement.
Construction Water Usage

In addition to the requirements for temporary service in Section 3.3, the following
conditions apply.

Recycled water for construction will be permitted only at those property sites that the
Agency determines the use can be monitored and controlled. Recycled water for the
purpose of soil compaction and dust control shall not be stored or applied in a manner
which causes runoff, ponding or windblown spray conditions. If such conditions occur,
the method of application shall be altered to correct them and prevent any and all further
violations of use. Control valves on the water distribution vehicles and other controlling
devices shall be properly employed to prevent the application of recycled water outside
the approved use area onto surfaces including but not limited to street pavements,
sidewalks and drainage courses.

Tank Trucks User Agreements

Service to tank trucks will be provided only where an approved backflow prevention
device is used, in accordance with the Agency’s Cross-Connection Control Program.

Recycled water shall be made available to water trucks for use in dust control or
construction activities. The water truck shall contain an approved air gap between the
filler tube and the tank to prevent back-siphonage. The vehicle shall be clearly labelled
RECYCLED WATER — DO NOT DRINK. Applicant shall first comply with and execute a
temporary Recycled Water User Agreement. User Agreement requires the following:

a) Applicant shall be a contractor licensed by the State of California.

b) Applicant shall maintain a log of all transfers of recycled water. Any transfers outside
of the Agency service area must be authorized by the Agency.

c) Applicant shall attend training session on the use of recycled water.

d) All vehicles to be used for the transfer of recycled water shall be inspected by the
Agency before use is authorized.

e) All required fees and deposits shall be paid before use is authorized.

Requirements for Truck Hauling

The requirements for truck hauling listed below are the minimum requirements that must

be met:

1. The Agency is required to keep daily records for each truck load dispensed,
including: a) volume of recycled water delivered to each individual reuse site, b)
location of reuse site, and c) type of reuse (e.g., irrigation, dust control, street
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sweeping, etc.).

All truck haulers adhere to all of the requirements listed below. Agency staff may,
from time to time, conduct inspection visits of the use sites to verify that these
requirements are being met.

Before trucks can be filled with recycled water for the first time, all truck owners
and/or drivers are required to attend a brief on-site (“tail-gate”) orientation/training in
order to learn about using the filling station and the proper handling and use of
recycled water. This training is the responsibility of the agency supplying the recycled
water directly to the truck haulers.

Each truck that hauls recycled water must have either purple stickers or magnetic
placards on the sides and back of the vehicle that identify it as carrying recycled
water, containing the words and symbol for “Do Not Drink”.

Truck drivers or others in contact with the vehicles may not drink recycled water or
use it for food preparation. Truck drivers must notify workers and/or the public when
recycled water is used at a site and tell them that they are not to drink recycled water
or use it for food preparation.

Recycled water users should apply hand sanitizer or wash their hands with soap and
potable water after working with recycled water and especially before eating or
smoking.

Precautions should be taken to avoid food coming into contact with recycled water
while the reuse site is still wet.

Truck drivers should be equipped with an adequate first aid kit. Cuts or abrasions
should be promptly washed with potable water, disinfected, and bandaged.
Recycled water shall not be allowed to spray onto potable water drinking water
fountains or faucets.

Recycled water shall not be applied where it could contact or enter passing vehicles,
buildings, areas where food is handled or eaten, storm drains, or surface water.
Adequate measures must be taken to prevent recycled water overspray, ponding, or
run off from the authorized reuse area unless it is specifically allowed by the
Regional Board or by an attachment to the Recycled Water User Agreement.

It is strongly recommended that all water trucks carry a push broom on the vehicle to
spread out ponded or puddled recycled water to facilitate evaporation.

There shall be no irrigation or impoundment of recycled water within a minimum of
50 feet of any potable (drinking water) well.

Recycled water users must comply with all requirements and restrictions specified by
the Regional Board and the Water Recycling Criteria in Title 22 of the California
Code of Regulations.

Vehicles used for transportation and distribution of recycled water must have water-
tight valves and fittings and must not leak.

Spills of recycled water must be immediately reported to the Agency along with the
circumstances involved with the incident.

Vehicle storage tanks must be cleaned of contaminants prior to filling with recycled
water to prevent contamination of the recycled water. A truck or tank that has
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contained material from a septic tank, cesspool, or hazardous waste (within the
meaning of federal or State of California definitions of hazardous or toxic materials,
wastes or substances or poison) cannot be used to convey recycled water. The use
of vehicle storage tanks for the storage and transport of recycled water must comply
with all applicable federal, State of California, and local requirements.

18. Recycled water must not be introduced into any permanent piping system and no
connection shall be made between the filled tank truck and any part of a potable
water system.

19. Tank trucks used to transport recycled water should not be used to carry potable
water for potable water purposes (i.e., drinking or washing) unless a thorough
cleaning and disinfection process has been completed.

20. If these tank trucks are to be filled with potable water for irrigation, they must either
be filled through an air-gap at the top of the tank or, if through a hose connection,
then the tank must be completely empty before connection to the potable water
source and be done so through a backflow prevention device. Use a separate fill
hose for recycled water that is clearly marked with either purple paint or labeling. Do
not switch back and forth between potable water and recycled water using the same
hose.

Irrigation Application Rates

Recycled water shall be applied at a rate that does not exceed the infiltration rate of the
soil. When the application rate exceeds the infiltration rate of the soil, automatic system
control devices shall be utilized and programmed to prevent the ponding and/or runoff of
irrigation water. If runoff or ponding occurs before the landscape’s water requirements
are met, the automatic controls shall be reprogrammed with additional watering cycles to
meet the requirements and prevent runoff.

Confinement of Irrigation

The on-site irrigation system shall be operated to prevent discharge onto areas which
are not approved for use. Over-spray resulting from attempts to reach remote portions of
the approved use area shall not be allowed. This situation shall be rectified by
appropriate corrections to the system layout.

Period of Operation

To the extent practicable, the operation of the irrigation system shall be during periods of
minimal use by humans of the approved use area. Such periods of operation shall
remain within any general period of recycled water irrigation operation specified by the
Agency.
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18.23 Maintenance

It is the responsibility of the on-site supervisor to provide surveillance of the on-site
facilities in a manner that assures compliance with these Regulations and the Recycled
Water User Agreement. A preventative maintenance program designed to ensure the
continued operation of all system elements within the requirements of these Regulations
shall be signed by the current on-site supervisor and open to inspection by the Agency.

The customer is responsible for all costs associated with proper operation and
maintenance of the on-site facilities.

18.24 Prohibited Conditions and Requirements for Use of Recycled Water

Prohibited conditions and requirements for use of Recycled Water include, but are not
limited to, the following:

a.

b.

Runoff and Erosion — Recycled water draining off or away from the designated use
area is prohibited.

Ponding — Recycled water shall not be allowed to gather or pond. The water
application rate shall be adjusted to prevent ponding.

Windblow Spray — Watering shall be adjusted, by the spray snd timing, so that any
spray mist or run off onto an un-designated use area will be kept to a minimum.
Cross Connections — Cross Connections shall not be allowed. All potable water
service on recycled water sites shall have an approved Reduced Pressure Principled
Backflow Prevention Device. See Appendix E — Cross Connection Control Policy for
additional requirements.

Unprotected Drinking Fountains — All drinking fountains shall be protected from any
type of contamination from recycled water.

Unprotected Public Facilities — All contact with eating surfaces or playground
recreational equipment for the general public, by recycled water even if located
within the designated use area, shall be kept to a minimum.

Hose Bibs — Hose bibs shall not be connected to the recycled water system.

Fire Hydrants — Fire hydrants shall not be connected to the recycled water system
unless specifically approved by the Agency and proper sighage provided.

Period of Operation — Time periods for watering shall be within the hours mutually
agreed to between the customer and the Agency, and consistent with distribution
system supply and demand. The Agency reserves the right to schedule water use
periods. The operation of the irrigation system shall be during periods of minimal
public exposure.

Reuse of Equipment — Any equipment, such as tanks, temporary piping or valves,
and portable pumps that have been used with recycled water, shall be cleaned and
disinfected before removal from the approved use area. The disinfection process
shall be done in the presence of, and approved by, an Agency inspector.
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k. Disposal in Unapproved Areas — Disposal of recycled water for any purposes,
including uses in areas other than those explicitly approved in the current effective
User Agreement issued by the Agency and without the prior knowledge and approval
of the appropriate regulatory agencies is strictly prohibited.

I.  No irrigation with recycled water shall take place within 50 feet of any potable water
supply well.

m. No impoundment of recycled water shall occur within 100 feet of any potable water
supply well.

n. Storage facilities owned/and or operated by recycled water users shall be protected
against erosion, overland runoff, and other impacts resulting from 100-year
frequency, 24-hour storm durations.

0. Storage facilities owned/and or operated by recycled water users shall be protected
against 100-year frequency peak stream flows, as defined by the Los Angeles Flood
Control agency.

p. Construction Water Use — Recycled water used for soil compaction or dust control
must comply with the use requirements set forth in Section 18.17.

Warning Signs and Labels

Warning signs shall be posted to notify the public where the recycled water is being used
and that it is unsafe to drink.

The size and placement of the signs will be dependent on the nature of the facility. A
detailed plan showing placement of signs and their size shall be submitted for approval
prior to establishing recycled water service.

At a minimum, signs shall be no smaller than 8” x 10” with 2" letters reading “Recycled
Water — Do Not Drink” and be provided in English and Spanish.

The customer shall maintain necessary signs in legible condition at locations designed in
the Agency approved improvement plans.

All above ground recycled water facilities shall be the color purple, or painted purple,
marked or tagged appropriately and maintained in good condition.
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APPENDIX A-1 - CHARGES
A-1 General Provisions

The charges applicable to Potable or Recycled Water Service are listed in the following
appendices. Reference to the applicable part, section, or subsection of these
Regulations is included.

The charges set forth in this part are hereby established and fixed. In accordance with
Section 53750(h)(2)(b) of the California Government Code and subject to approval of the
Board of Directors, the Agency may institute an increase or decrease of any charges
listed in the following appendices.
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APPENDIX A-2 —= PERMANENT SERVICE CONNECTION MONTHLY FIXED CHARGE

The Monthly Fixed Charge for a Permanent Service Connection is assessed on a monthly
basis. See adopted rate reports for additional information.

Table A-2 Effective July 1 of each fiscal year

MONTHLY FIXED CHARGES (Potable and Recycled)

Meter Size Effective Effective Effective Effective Effective
7/1/2021 7/1/2022 7/1/2023 7/11/2024 7/1/2025
5/8-in $13.64 $14.52 $15.47 $16.47 $17.54
3/4-in $18.38 $19.58 $20.85 $22.21 $23.65
1-in $27.87 $29.69 $31.62 $33.67 $35.86
11/2-in $51.60 $54.96 $58.53 $62.33 $66.39
2-in $80.08 $85.28 $90.83 $96.73 $103.02
2 1/2-in $94.32 $100.45 $106.97 $113.93 $121.33
3-in $146.52 $156.04 $166.18 $176.99 $188.49
4-in $241.43 $257.13 $273.84 $291.64 $310.60
6-in $478.72 $509.84 $542.98 $578.27 $615.86
8-in $763.47 $813.09 $865.94 $922.23 $982.17
10-in $1,095.67 $1,166.89 $1,242.74 $1,323.51 $1,409.54
12-in $2,044.82 $2,177.74 $2,319.29 $2,470.04 $2,630.59
MONTHLY LEGACY DEBT FIXED CHARGE
Santa Clarita Valencia
Meter Size Divisi_on Divisipn
Effective Effective
7/1/21 7/1/21
5/8-in $6.80 $4.34
3/4-in $10.20 $6.50
1-in $17.01 $10.84
11/2-in $34.02 $21.68
2-in $54.42 $34.69
2 1/2-in $64.63 $41.20
3-in $102.05 $65.05
4-in $170.08 $108.41
6-in $340.15 $216.83
8-in $544.24 $346.92
10-in $782.35 $498.70
12-in $1,462.65 $932.36
CUSTOMER SERVICE POLICY Juy2021September 2022 94 of 117

104



POLICIES, RULES AND REGULATIONS

Title: CUSTOMER SERVICE POLICY

Approval Date: July Effective Date: July
2021 September 2022 2021 September 2022

%‘ WATER

Approved By: Board of Directors | DMS #26240

APPENDIX A-3 — DEDICATED FIRE MONTHLY FIXED CHARGE

The Monthly Fixed Charge for a Dedicated Fire Service is assessed on a monthly basis. See
adopted rate reports for additional information.

Table A-3 Effective July 1 of each fiscal year

MONTHLY FIXED CHARGES

Meter Effective Effective Effective Effective Effective

Size 7/1/2021 7/1/2022 7/1/2023 7/1/2024 7/1/2025
3/4-in $5.71 $6.08 $6.47 $6.90 $7.34
1-in $6.29 $6.70 $7.14 $7.60 $8.10
11/2-in $7.76 $8.26 $8.80 $9.37 $9.98
2-in $9.51 $10.13 $10.79 $11.49 $12.24
2 1/2-in $10.39 $11.07 $11.79 $12.55 $13.37
3-in $13.61 $14.50 $15.44 $16.44 $17.51
4-in $19.47 $20.73 $22.08 $23.52 $25.04
6-in $34.10 $36.32 $38.68 $41.20 $43.87
8-in $51.67 $55.03 $58.60 $62.41 $66.47
10-in $72.16 $76.85 $81.85 $87.17 $92.83
12-in $130.71 $139.21 $148.25 $157.89 $168.15
14-in $192.19 $204.68 $217.98 $232.15 $247.24
16-in $272.98 $290.73 $309.63 $329.75 $351.18
18-in $433.70 $461.89 $491.91 $523.89 $557.94
20-in $546.41 $581.92 $619.75 $660.03 $702.93
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APPENDIX A-4 - TEMPORARY SERVICE CONNECTION MONTHLY FIXED CHARGE
The Monthly Fixed Charge for a Temporary Service Connection is assessed on a monthly basis.

Table A-4

MONTHLY FIXED CHARGES

Effective Effective Effective Effective Effective
7/1/2021 7/1/2022 7/1/2023 7/1/2024 7/1/2025
Fire Hydrant
2 1/2-in $94.32 $100.45 $106.97 $113.93 $121.33
6-in $478.72 $509.84 $542.98 $578.27 $615.86
Jumper*
Y4-in $28.83 $30.68 $32.70 $34.81 $37.05
1-in $38.32 $40.79 $43.47 $46.27 $49.26

*Includes 5 billing units
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APPENDIX A-5 - PERMANENT SERVICE CONNECTION VARIABLE WATER CHARGE

The Variable Water Charge is quantitative and assessed on a monthly basis per unit of water
(748 gallons). See adopted rate reports for additional information.

Table A-5 Effective July 1 of each fiscal year

WATER USE CHARGE Note: Water Use Charge is per unit of water used (ccf)
(1 ccf =748 gallons)

Class Effective Effective Effective Effective Effective
7/1/2021 7/1/2022 7/1/2023 7/1/2024 7/1/2025
Potable $2.09 $2.22 $2.37 $2.52 $2.68
Recycled $1.67 $1.78 $1.90 $2.02 $2.14
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APPENDIX A-6 — TEMPORARY SERVICE CONNECTION VARIABLE WATER CHARGE
The Temporary Variable Water Charge is quantitative and assessed on a monthly basis.

Table A-6 Effective July 1 of each fiscal year

WATER USE CHARGE Note: Water Use Charge is per unit of water used (ccf)
(1 ccf =748 gallons)

Class Effective Effective Effective Effective Effective
7/1/2021 71112022 7/1/2023 7/11/2024 7/1/2025
Potable $2.09 $2.22 $2.37 $2.52 $2.68
Recycled $1.67 $1.78 $1.90 $2.02 $2.14
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APPENDIX A-7 —= TEMPORARY SERVICE CONNECTION INSTALLATION CHARGE

The Temporary Service Connection charge is assessed on a one-time basis and payment is
required prior to the Agency providing Potable or Recycled Water Service.

The cost to relocate an existing Temporary Service Connection is listed below.

Table A-7
Deposit by Meter Size
Installation Type )
2 1%-3inch 6inch
From a Fire Hydrant (Meter
Only) $ 1,200.00 $ 1,500.00
Fire Hydrant (Billing Deposit) $ 500.00 $  500.00
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APPENDIX A-8 = RESTORATION OR RECONNECTION OF SERVICE FEE

The Restoration or Reconnection of Service fee is assessed on a one-time basis and payment
is required prior to the Agency reactivating Potable or Recycled Water Service. In addition, all
other outstanding charges must be paid in full prior to reactivation. Charges described below are

only applicable to existing Customers.

If Recycled Water Service has been terminated due to a safety hazard, such as a cross

connection, additional charges may apply.

Table A-8

Restoration Time Description Amount
Standard Next Day Restoration (during normal Agency business hours) $ 30.00
Express Restoration (after normal Agency business hours) $ 70.00
Agency observed holidays $ 90.00
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APPENDIX A-9 - FIRE FLOW TEST CHARGE

The Fire Flow Test charge may be assessed at the time of request by any person and payment

is required prior to the Agency performing the test.

Table A-9
Fire Flow Test — All Locations Amount
Hydraulic Model $ 150.00
Field Test $ 500.00
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APPENDIX A-10 — PENALTIES FOR UNAUTHORIZED USE OF THE AGENCY’S POTABLE

OR RECYCLED WATER SYSTEM

Table A-10

Description of Unauthorized Use

Penalty Charge

Broken meter stop/shut off valve

$ 300.00

Cutting Agency lock or bypassing meter

$ 50.00

Unauthorized Installation/Connection/Use Penalty

$ 1,000 each offense

Unauthorized Tampering of the Agency Systems

$ 1,000 each offense

Unauthorized use of a Private Fire Protection Service
Connection

$ 1,000 each offense

: lock or Bvaase

$ 50.00

Damage to meter, pipeline, tank, well site
or other component of the Potable or Recycled Water Service
Infrastructure

$525.00 or actual cost of repair,
whichever is greater

Zrelopmotorstes/shuaibunlus

$ 300.00
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APPENDIX A-11 - POTABLE OR RECYCLED WATER SERVICE APPLICATION FEE AND
DEPOSIT

Potable Water or Recycled Service Application Fee and Deposit (when required*).

Table A-11

/Account Description Deposit Amount
Fee $ 20.00
Deposit* 3-months average usage
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APPENDIX A-12 -POTABLE OR RECYCLED WATER SERVICE MISCELLANEOUS FEES

Table A-12

Fee Description Amount
Returned Payment Fee $ 35.00
Late Fee — Overdue Notice generated $ 10.00
Disconnection Fee $ 30.00

Out of Agency Fee

To Be Determined

AMI/AMR Opt-Out Set-up Fee $ 75.00
AMI/AMR Opt-Out Monthly Fee $ 30.00
Meter Test Fee* $112.00

Pulled Meter Fee

Actual cost to Agency

Turn off at Main

Actual cost to Agency

Property Damage

Actual cost to Agency plus 10%
overhead

Unread Meter Fee

$ 200.00

Water Waste Penalty Fee

$50.00/day — Additional
$50.00/day for each subsequent
violation up to a max of $500.00

*No charge if meter is inaccurate
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APPENDIX A-13 — POLICY ON DISCONTINUATION OF RESIDENTIAL WATER SERVICE
FOR NON-PAYMENT

Notwithstanding any other policy or rule, this Policy on Discontinuation of Residential Water
Service for Non-Payment shall apply to the discontinuation of residential water service for non-
payment under the provisions set forth herein. In the event of any conflict between this Policy
and any other policy or rule, this Policy shall prevail.

Application of Policy; Contact Telephone Number: This policy shall apply

only to

residential water service for non-payment and all existing policies and

procedures shall continue to apply to commercial and industrial water service
accounts. Further assistance concerning the payment of water bills and the
potential establishment of the alternatives set forth in this policy to avoid
discontinuation of service can be obtained by calling (661) 294-0828.

Discontinuation of Residential Water Service for Non-Payment:

A.

Rendering and Payment of Bills: Bills for water service will be rendered
to each consumer on a monthly basis unless otherwise provided for in the
rate schedules. Bills for service are due and payable on the tenth (10th)
day from the date of generation, as signified by the date on the bill (the
“Due Date”) and become overdue and subject to discontinuation of
service if not paid within sixty (60) days after the Due Date. Payment
may be made at the office or to any representative authorized to make
collections. However, it is the consumer’s responsibility to assure that
payments are received at the specified location in a timely manner.
Partial payments are not authorized unless prior approval has been
received. Bills will be computed as follows:

1. Meters will be read at regular intervals for the preparation of periodic
bills and as required for the preparation of opening bills, closing bills,
and special bills.

2. Bills for metered service will show the meter reading for the current
and previous meter reading period for which the bill is rendered, the
number of units, date, and days of service for the current meter
reading.

3. Billings shall be paid in legal tender of the United States of America.

Notwithstanding the foregoing, the Supplier shall have the right to
refuse any payment of such billings in coin.
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Overdue Bills: The following rules apply to consumers whose bills remain
unpaid for more than sixty (60) days after the Due Date:

1. Overdue Notice: If payment for a bill rendered is not made on or

before the forty-fifth (45") day from the bill generation date, a notice of
overdue payment (the “Overdue Notice”) will be mailed to the water
service consumer at least seven (7) business days prior to the
possible discontinuation of service date identified in the Overdue
Notice. For purposes of this policy, the term “business days” shall
refer to any days on which the Supplier’s office is open for business.

If the consumer’s address is not the address of the property to which
the service is provided, the Overdue Notice must also be sent to the
address of the property served, addressed to “Occupant.” The
Overdue Notice must contain the following:

a. Consumer’s name and address;

b. Amount of delinquency;

c. Date by which payment or arrangement for payment must be
made in order to avoid discontinuation of service;

d. Description of the process to apply for an extension of time to pay
the amount owing (see Section IlI(D), below);

e. Description of the procedure to petition for review and appeal of
the bill giving rise to the delinquency (see Section IV, below); and

f. Description of the procedure by which the consumer can request a
deferred, amortized, reduced or alternative payment schedule
(see Section I, below).

The Supplier may alternatively provide notice to the consumer of the
impending discontinuation of service by telephone. If that notice is
provided by telephone, the Supplier shall offer to provide the
consumer with a copy of this policy and also offer to discuss with the
consumer the options for alternative payments, as described in
Section Ill, below, and the procedures for review and appeal of the
consumer’s bill, as described in Section 1V, below.

Unable to Contact Consumer: If the Supplier is not able to contact the
consumer by written notice (e.g., a mailed notice is returned as
undeliverable) or by telephone, the Supplier will make a good faith
effort to visit the residence and leave, or make other arrangements to
place in a conspicuous location, a notice of imminent discontinuation
of service for non-payment, and a copy of this Policy.
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Late Charge: A Late Charge, as specified in the Supplier’'s schedule
of fees and charges, shall be assessed and added to the outstanding
balance on the consumer’s account if the amount owing on that
account is not paid before the Overdue Notice is generated.

Turn-Off Deadline: Payment for water service charges must be
received in the Supplier’s offices no later than 4:30 p.m. on the date
specified in the Overdue Notice. Postmarks are not acceptable.

Notification of Returned Check: Upon receipt of a returned check
rendered as remittance for water service or other charges, the
Supplier will consider the account not paid. The Supplier will attempt
to notify the consumer in person or by mail and provide a notice of
termination of water service to the premises. Water service will be
disconnected if the amount of the returned check and returned check
charge are not paid by the due date specified on the notice, which due
date shall not be sooner than the date specified in the Overdue
Notice; or if an Overdue Notice had not been previously provided, no
sooner than the sixtieth (60"") day after the Due Date of the bill for
which payment by the returned check had been made. To redeem a
returned check and to pay a returned check charge, all amounts
owing must be paid by cash or certified funds.

Returned Check Tendered as Payment for Water Service
Disconnected for Nonpayment:

a. If the check tendered and accepted as payment which resulted in
restoring service to an account that had been disconnected for
nonpayment is returned as non-negotiable, the Supplier may
disconnect said water service upon at least three (3) calendar
days’ written notice. The consumer’s account may only be
reinstated by receipt of outstanding charges in the form of cash or
certified funds. Once the consumer’s account has been
reinstated, the account will be flagged for a one-year period
indicating the fact that a non-negotiable check was issued by the
consumer.

b. If at any time during the one-year period described above, the
consumer’s account is again disconnected for nonpayment, the
Supplier may require the consumer to pay cash or certified funds
to have that water service restored.
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Conditions Prohibiting Discontinuation: The Supplier shall not discontinue
residential water service if all of the following conditions are met:

1. Health Conditions — The consumer or tenant of the consumer submits
certification of a primary care provider that discontinuation of water
service would (i) be life threatening, or (ii) pose a serious threat to the
health and safety of a person residing at the property;

2. FEinancial Inability — The consumer demonstrates he or she is
financially unable to pay for water service within the water system’s
normal billing cycle. The consumer is deemed “financially unable to
pay” if any member of the consumer’s household is: (i) a current
recipient of the following benefits: CalWORKS, CalFresh, general
assistance, Medi-Cal, SSI/State Supplementary Payment Program or
California Special Supplemental Nutrition Program for Women, Infants
and Children; or (ii) the consumer declares the household’s annual
income is less than 200% of the federal poverty level (see this link for
the federal poverty levels applicable in California:
https://www.healthforcalifornia.com/covered-california/income-limits);
and

3. Alternative Payment Arrangements — The consumer is willing to enter
into an amortization agreement, alternative payment schedule or a
plan for deferred or reduced payment, consistent with the provisions
of Section III, below.

Process for Determination of Conditions Prohibiting Discontinuation of
Service: The burden of proving compliance with the conditions described
in Subdivision (C), above, is on the consumer. In order to allow the
Supplier sufficient time to process any request for assistance by a
consumer, the consumer is encouraged to provide the Supplier with the
necessary documentation demonstrating the medical issues under
Subdivision (C)(1), financial inability under Subdivision (C)(2) and
willingness to enter into any alternative payment arrangement under
Subdivision (C)(3) as far in advance of any proposed date for
discontinuation of service as possible. Upon receipt of such
documentation, the Supplier's General Manager, or his or her designee,
shall review that documentation and respond to the consumer within
seven (7) calendar days to either request additional information, including
information relating to the feasibility of the available alternative
arrangements, or to notify the consumer of the alternative payment
arrangement, and terms thereof, under Section lll, below, in which the
Supplier will allow the consumer to participate. If the Supplier has
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requested additional information, the consumer shall provide that
requested information within five (5) calendar days of receipt of the
Supplier’s request. Within five (5) calendar days of its receipt of that
additional information, the Supplier shall either notify the consumer in
writing that the consumer does not meet the conditions under Subdivision
(C), above, or notify the consumer in writing of the alternative payment
arrangement, and terms thereof, under Section Ill, below, in which the
Supplier will allow the consumer to participate. Consumers who fail to
meet the conditions described in Subdivision (C), above, must pay the
past due amount, including any penalties and other charges, owing to the
Supplier within the latter to occur of: (i) two (2) business days after the
date of notification from the Supplier of the Supplier’'s determination the
consumer failed to meet those conditions; or (ii) the date of the impending
service discontinuation, as specified in the Overdue Notice.

Special Rules for Low Income Consumers: Consumers are deemed to
have a household income below 200% of the federal poverty line if: (i)
any member of the customer’s household is a current recipient of the
following benefits: CalWORKS, CalFresh, general assistance, Medi-Cal,
SSl/State Supplementary Payment Program or California Special
Supplemental Nutrition Program for Women, Infants and Children; or (ii)
the consumer declares the household’s annual income is less than 200%
of the federal poverty level (see this link for the federal poverty levels
applicable in California: https://www.healthforcalifornia.com/covered-
california/income-limits). If a consumer demonstrates either of those
circumstances, then the following apply:

1. Reconnection Fees: If service has been discontinued and is to be
reconnected, then any reconnection fees during the Supplier's normal
operating hours cannot exceed $50, and reconnection fees during
non-operational hours cannot exceed $150. Those fees cannot
exceed the actual cost of reconnection if that cost is less than the
statutory caps. Those caps may be adjusted annually for changes in
the Consumer Price Index for the Los Angeles-Long Beach-Anaheim
metropolitan area beginning January 1, 2021.

2. Interest Waiver: The Supplier shall not impose any interest charges
on past due bills.

Landlord-Tenant Scenario: The below procedures apply to individually
metered detached single-family dwellings, multi-unit residential structures
and mobile home parks where the property owner or manager is the
customer of record and is responsible for payment of the water bill.
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1. Required Notice:

a. Atleast ten (10) calendar days prior if the property is a multi-unit
residential structure or mobile home park, or seven (7) calendar
days prior if the property is a detached single-family dwelling, to
the possible discontinuation of water service, the Supplier must
make a good faith effort to inform the tenants/occupants at the
property by written notice that the water service will be
discontinued.

b. The written notice must also inform the tenants/occupants that
they have the right to become customers to whom the service will
be billed (see Subdivision 2, below), without having to pay any of
the then past due amounts.

2. Tenants/Occupants Becoming Customers:

a. The Supplier is not required to make service available to the
tenants/occupants unless each tenant/occupant agrees to the
terms and conditions for service and meets the Supplier’s
requirements and rules.

b. However, if (i) one or more of the tenants/occupants assumes
responsibility for subsequent charges to the account to the
Supplier’s satisfaction, or (ii) there is a physical means to
selectively discontinue service to those tenants/occupants who
have not met the Supplier’s requirements, then the Supplier may
make service available only to those tenants/occupants who have
met the requirements.

c. |If prior service for a particular length of time is a condition to
establish credit with the Supplier, then residence at the property
and proof of prompt payment of rent for that length of time, to the
Supplier’s satisfaction, is a satisfactory equivalent.

d. If atenant/occupant becomes a customer of the Supplier and the
tenant’s/occupant’s rent payments include charges for residential
water service where those charges are not separately stated, the
tenant/occupant may deduct from future rent payments all
reasonable charges paid to the Supplier during the prior payment
period.
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Alternative Payment Arrangements: For any consumer who meets the three
conditions under Section II(C), above, in accordance with the process set forth in
Section 1I(D), above, the Supplier shall offer the consumer one or more of the
following alternative payment arrangements, to be selected by the Supplier in its
discretion: (i) amortization of the unpaid balance under Subdivision (A), below;
(i) alternative payment schedule under Subdivision (B), below; (iii) partial or full
reduction of unpaid balance under Subdivision (C), below; or (iv) temporary
deferral of payment under Subdivision (D), below. The General Manager, or his
or her designee, shall, in the exercise of reasonable discretion, select the most
appropriate alternative payment arrangement after reviewing the information and
documentation provided by the consumer and taking into consideration the
consumer’s financial situation and Supplier’s payment needs.

A. Amortization: Any consumer who is unable to pay for water service within
the normal payment period and meets the three conditions under Section
I1(C), above, as the Supplier shall confirm, may, if the Supplier has
selected this alternative, enter into an amortization plan on the following
terms:

1. Term: The consumer shall pay the unpaid balance, with the
administrative fee and interest as specified in Subdivision (2), below,
over a period not to exceed twelve (12) months, as determined by the
General Manager or his or her designee; provided, however, that the
General Manager or his or her designee, in their reasonable
discretion, may apply an amortization term of longer than twelve (12)
months to avoid undue hardship on the consumer. The unpaid
balance, together with the applicable administrative fee and any
interest to be applied, shall be divided by the number of months in the
amortization period and that amount shall be added each month to the
consumer’s ongoing monthly bills for water service.

2. Administrative Fee; Interest: For any approved amortization plan, the
consumer will be charged an administrative fee, in the amount
established by the Supplier from time to time, representing the cost of
initiating and administering the plan. At the discretion of the General
Manager or his or her designee, interest at an annual rate not to
exceed eight percent (8%) shall be applied to any amounts to be
amortized under this Subsection A.

3. Compliance with Plan: The consumer must comply with the
amortization plan and remain current as charges accrue in each
subsequent billing period. The consumer may not request further
amortization of any subsequent unpaid charges while paying past due
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charges pursuant to an amortization plan. Where the consumer fails
to comply with the terms of the amortization plan for sixty (60)
calendar days or more, or fails to pay the consumer’s current service
charges for sixty (60) calendar days or more after the Due Date of
such current charges, the Supplier may discontinue water service to
the consumer’s property at least five (5) business days after posting at
the consumer’s residence a final notice of its intent to discontinue
service.

Alternative Payment Schedule: Any consumer who is unable to pay for

water service within the normal payment period and meets the three
conditions under Section II(C), above, as the Supplier shall confirm, may,
if the Supplier has selected this alternative, enter into an alternative
payment schedule for the unpaid balance in accordance with the
following:

1. Repayment Period: The consumer shall pay the unpaid balance, with

the administrative fee and interest as specified in Subdivision (2),
below, over a period not to exceed twelve (12) months, as determined
by the General Manager or his or her designee; provided, however,
that the General Manager or his or her designee, in their reasonable
discretion, may extend the repayment period for longer than twelve
(12) months to avoid undue hardship on the consumer.

. Administrative Fee; Interest: For any approved alternative payment

schedule, the consumer will be charged an administrative fee, in the
amount established by the Supplier from time to time, representing
the cost of initiating and administering the schedule. At the discretion
of the General Manager or his or her designee, interest at an annual
rate not to exceed eight percent (8%) shall be applied to any amounts
to be paid under this Subsection B.

Schedule: After consulting with the consumer and considering the
consumer’s financial limitations, the General Manager or his or her
designee shall develop an alternative payment schedule to be agreed
upon with the consumer. That alternative schedule may provide for
periodic lump sum payments that do not coincide with the established
payment date, may provide for payments to be made more frequently
than monthly, or may provide that payments be made less frequently
than monthly, provided that in all cases, subject to Subdivision (1),
above, the unpaid balance and administrative fee shall be paid in full
within twelve (12) months of establishment of the payment schedule.
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The agreed upon schedule shall be set forth in writing and be
provided to the consumer.

4. Compliance with Plan: The consumer must comply with the agreed
upon payment schedule and remain current as charges accrue in
each subsequent billing period. The consumer may not request a
longer payment schedule for any subsequent unpaid charges while
paying past due charges pursuant to a previously agreed upon
schedule. Where the consumer fails to comply with the terms of the
agreed upon schedule for sixty (60) calendar days or more, or fails to
pay the consumer’s current service charges for sixty (60) calendar
days or more after the Due Date of such current charges, the Supplier
may discontinue water service to the consumer’s property at least five
(5) business days after posting at the consumer’s residence a final
notice of its intent to discontinue service.

Reduction of Unpaid Balance: Any consumer who is unable to pay for
water service within the normal payment period and meets the three
conditions under Section II(C), above, as the Supplier shall confirm, may,
if the Supplier has selected this alternative, receive a reduction of the
unpaid balance owed by the consumer, not to exceed thirty percent (30%)
of that balance without approval of and action by the Board of Directors;
provided that any such reduction shall be funded from a source that does
not result in additional charges being imposed on other customers. The
proportion of any reduction shall be determined by the consumer’s
financial need, the Supplier’s financial condition and needs and the
availability of funds to offset the reduction of the consumer’s unpaid
balance.

1. Repayment Period: The consumer shall pay the reduced balance by
the due date determined by the General Manager or his or her
designee, which date (the “Reduced Payment Date”) shall be at least
fifteen (15) calendar days after the effective date of the reduction of
the unpaid balance.

2. Compliance with Reduced Payment Date: The consumer must pay
the reduced balance on or before the Reduced Payment Date, and
must remain current in paying in full any charges that accrue in each
subsequent billing period. If the consumer fails to pay the reduced
payment amount within sixty (60) calendar days after the Reduced
Payment Date, or fails to pay the consumer’s current service charges
for sixty (60) calendar days or more after the Due Date of such current
charges, the Supplier may discontinue water service to the
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consumer’s property at least five (5) business days after posting at the
consumer’s residence a final notice of its intent to discontinue service.

Temporary Deferral of Payment: Any consumer who is unable to pay for
water service within the normal payment period and meets the three
conditions under Section II(C), above, as the Supplier shall confirm, may,
if the Supplier has selected this alternative, have payment of the unpaid
balance temporarily deferred for a period of up to six (6) months after the
payment is due. The Supplier shall determine, in its discretion, how long
of a deferral shall be provided to the consumer.

1. Repayment Period: The consumer shall pay the unpaid balance by
the deferral date (the “Deferred Payment Date”) determined by the
General Manager or his or her designee. The Deferral Payment Date
shall be within twelve (12) months from the date the unpaid balance
became past due; provided, however, that the General Manager or his
or her designee, in their reasonable discretion, may establish a
Deferred Payment Date beyond that twelve (12) month period to avoid
undue hardship on the consumer.

2. Compliance with Reduced Payment Date: The consumer must pay
the reduced balance on or before the Deferred Payment Date, and
must remain current in paying in full any charges that accrue in each
subsequent billing period. If the consumer fails to pay the unpaid
payment amount within sixty (60) calendar days after the Deferred
Payment Date, or fails to pay the consumer’s current service charges
for sixty (60) calendar days or more after the Due Date of such current
charges, the Supplier may discontinue water service to the
consumer’s property at least five (5) business days after posting at the
consumer’s residence a final notice of its intent to discontinue service.

Appeals: The procedure to be used to appeal the amount set forth in any bill for
residential water service is set forth below. A consumer shall be limited to three
(3) unsuccessful appeals in any twelve (12) month period and if that limit has
been reached, the Supplier is not required to consider any subsequent appeals
commenced by or on behalf of that consumer.

A.

Initial Appeal: Within ten (10) days of receipt of the bill for water service,
the consumer has a right to initiate an appeal or review of any bill or
charge. Such request must be made in writing and be delivered to the
Supplier’s office. For so long as the consumer’s appeal and any resulting
investigation is pending, the Supplier cannot discontinue water service to
the consumer.
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Overdue Notice Appeal: In addition to the appeal rights provided under
Subsection A, above, any consumer who receives an Overdue Notice
may request an appeal or review of the bill to which the Overdue Notice
relates at least five business (5) days after the date of the Overdue Notice
if the consumer alleges the bill is in error with respect to the quantity of
water consumption set forth on that bill; provided, however, that no such
appeal or review rights shall apply to any bill for which an appeal or
request for review under Subsection A, above, has been made. Any
appeal or request for review under this Subsection B must be in writing
and must include documentation supporting the appeal or the reason for
the review. The request for an appeal or review must be delivered to the
Supplier’s office within that five (5) business day period. For so long as
the consumer’s appeal and any resulting investigation is pending, the
Supplier cannot discontinue water service to the consumer.

Appeal Hearing: Following receipt of a request for an appeal or review
under Subsections A or B, above, a hearing date shall be promptly set
before the General Manager, or his or her designee (the “Hearing
Officer”). After evaluation of the evidence provided by the consumer and
the information on file with the Supplier concerning the water charges in
guestion, the Hearing Officer shall render a decision as to the accuracy of
the water charges set forth on the bill and shall provide the appealing
consumer with a brief written summary of the decision.

1. If water charges are determined to be incorrect, the Supplier will
provide a corrected bill and payment of the revised charges will be
due within ten (10) calendar days of the bill date for revised charges.
If the revised charges remain unpaid for more than sixty (60) calendar
days after the corrected bill is provided, water service will be
disconnected, on the next regular working day after expiration of that
sixty (60) calendar day period; provided that the Supplier shall provide
the consumer with the Overdue Notice in accordance with Section
1I(B)(1), above. Water service will only be restored upon full payment
of all outstanding water charges, fees, and any and all applicable
reconnection charges.

a. If the water charges in question are determined to be correct, the
water charges are due and payable within two (2) business days
after the Hearing Officer’s decision is rendered. At the time the
Hearing Officer’s decision is rendered, the consumer will be
advised of the right to further appeal before the Board of Directors.
Any such appeal must be filed in writing within seven (7) calendar
days after the Hearing Officer’s decision is rendered if the appeal
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or review is an initial appeal under Subdivision A above, or within
three (3) calendar days if the appeal or review is an Overdue
Notice appeal under Subdivision B, above. The appeal hearing
will occur within the next regular two meetings of the Board of
Directors, unless the consumer and Supplier agree to a later date.

b. For an initial appeal under Subdivision A, above, if the consumer
does not timely appeal to the Board of Directors, the water
charges in question shall be immediately due and payable. In the
event the charges are not paid in full within sixty (60) calendar
days from the bill's Due Date, then the Supplier shall provide with
the Overdue Notice in accordance with Section II(B)(1), above,
and may proceed in potentially discontinuing service to the
consumer’s property.

c. For an Overdue Notice appeal under Subdivision B, above, if the
consumer does not timely appeal to the Board of Directors, then
water service to the subject property may be discontinued on
written or telephonic notice to the consumer to be given at least
twenty-four (24) hours after the latter to occur of: (i) expiration of
the original notice period set forth in the Overdue Notice; or (i) the
expiration of the appeal period.

When a hearing before the Board of Directors is requested, such
request shall be made in writing and delivered to the Supplier at its
office. The consumer or consumer’s counsel will be required to
personally appear before the Board and present evidence and
reasons as to why the water charges on the bill in question are not
accurate. The Board shall evaluate the evidence presented by the
consumer, as well as the information on file with the Supplier
concerning the water charges in question, and render a decision as to
the accuracy of said charges.

a. If the Board finds the water charges in question are incorrect, the
consumer will be billed for the revised charges and payment shall
be due within ten (10) days of the date of the revised bill. If the
revised charges remain unpaid for more than sixty (60) calendar
days after the due date for that corrected bill, water service will be
disconnected, on the next regular working day after expiration of
that sixty (60) calendar day period; provided that the Supplier shall
provide the consumer with the Overdue Notice in accordance with
Section 11(B)(1), above. Water service will be restored only after
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e.

V. Restoration

outstanding water charges and any and all applicable
reconnection charges are paid in full.

If the water charges in question are determined to be correct, the
water charges are due and payable within two (2) business days
after the decision of the Board is rendered. In the event the
charges are not paid in full within sixty (60) calendar days after the
original bill's Due Date, then the Supplier shall provide the
Overdue Notice in accordance with Section II(B)(1), above, and
may proceed in potentially discontinuing service to the consumer’s

property.

Any overcharges will be reflected as a credit on the next regular
bill to the consumer, or refunded directly to the consumer, at the

sole discretion of the Board.

Water service to any consumer shall not be discontinued at any
time during which the consumer’s appeal to the Supplier or its

Board of Directors is pending.

The Board’s decision is final and binding.

of Service: In order to resume or continue service that has been

discontinued due to non-payment, the consumer must pay a security deposit and
a Reconnection Fee established by the Supplier, subject to the limitation set forth
in Section lI(E)(1), above. The Supplier will endeavor to make such reconnection
as soon as practicable as a convenience to the consumer. The Supplier shall
make the reconnection no later than the end of the next regular working day
following the consumer’s request and payment of any applicable Reconnection

Fee.

| (Originally Adopted February 2020; revised July 2021, September 2022)
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WATER COMMITTEE MEMORANDUM

DATE: August 8, 2022
TO: Finance and Administration Committee
FROM: Rochelle Patterson ///Z/%

Chief Financial and Administrative Officer

SUBJECT: Recommend Approval of a Revised Debt Management Policy

SUMMARY

Management recommends approval of the attached (Attachment 1) revised Debt Management
Policy for the Santa Clarita Valley Water Agency.

DISCUSSION

The revised Debt Management Policy adds guidelines, which will assist staff to determine
iffwhen new issuances of debt are appropriate and also expands the definition of debt
financings, to include federal or state credit programs or loans, such as the credit program
through the US Environmental Protection Agency (EPA), Water Infrastructure and Finance
Innovation Act (WIFIA) or the Clean Water State Revolving Fund (CWSRF) loan program.

Major Capital Improvement Projects (CIP) have traditionally been debt-financed both to address
fluctuations in Facility Capacity Fee revenues and to address generational equity for projects
with a useful life of more than 10 years. The revised policy requires that a project is determined
to be of major, non-recurring items for improvements with a minimum of 20-30 years of useful
life. This is to ensure that the useful life of the CIP project will have a useful life that is consistent
with the repayment terms. Debt financings spreads the cost of capital improvements out over
time and allows each generation to pay for what it uses.

The projects currently being recommended for debt financing have useful lives of 20 to 50
years. Each of these projects is allocated to future and existing users and the associated debt
service identified as future users is paid by Facility Capacity Fees.

The Agency’s current CIP for Major Capital projects shows 28 projects being constructed in FY
2023 and over the next ten years. Attachment 2 shows a need for additional funding of
$343,949,530 million through FY 2032/2033 at current projections, with the next projected debt
issuance to occur in the current fiscal year. These projections are continually refined based on
need, available funding, supply chain volatility, permitting, regulatory action and labor
availability.

The project costs projected exclude grant funding that may be obtained and/or successful
litigation actions that may result in capital funds from the responsible parties, as the precise
timing and magnitude of those sources are not known. However a portion of the 10 Year CIP
will likely push funding from one of these two sources. The exact timing and amounts of debt
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issuance would depend on the progress of the CIP, availability of grant funds, legal cost
recovery proceeds, and market conditions. No new debt would be issued without thorough
review with, and approval of the Board of Directors as stated in the Debt Management Policy.
FINANCIAL CONSIDERATIONS

None at this time.

RECOMMENDATION

That the Finance and Administration Committee recommend that the Board of Directors
approve the attached revised Debt Management Policy.

RP

Attachment

Me?
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DEBT MANAGEMENT POLICY

INTRODUCTION

The Agency’s overriding goal in issuing debt is to respond to, and provide for, the
infrastructure, capital project and other financing needs the Agency’s water system while
ensuring that debt is issued and managed prudently in order to maintain a sound fiscal
position and protect credit quality.

The issuance of long-term debt is a valuable funding resource for the Agency. Used
appropriately and prudently, long-term debt can stabilize the Agency’s charges and rates

1.1 Debtmay-be-used-to-meetfinancing-heedsH Long-term debt financings are

appropriate when the following conditions exist:

e When unrestricted cash and cash reserves fall below 80% of target levels

e When the project-(h-it meets the goals of equitable treatment of all Agency
customers, respectively, both current and future

e When total debt outstanding does not constitute an unreasonable burden to
the Agency and its ratepayers

o When-{iltis-the-mostcost-effective-means-avalable to-the-Agency (i)t is
fiscally prudent, responsible, and diligent under the prevailing economic
conditions;-and-{iv)-if

e When the debt is used to refinance outstanding debt in order to generate debt
service savings or to realize the benefits of a debt restructuring

e If the projects are determined to be of major, non-recurring items or
improvements with a minimum of 20-30 years of usefuls life

* If there are other important policy reasons thereof-

1.2 Long-term debt financings will not be considered appropriate for current
operating expenses and routine maintenance expenses

1.3 The Agency may use long-term debt financings subject to the following
conditions:
e The project to be financed must be approved by the Agency Board of
Directors
e The Agency estimates that sufficient revenues will be available to service
debt through its maturity
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e The Agency has determined that assets being acquired have a long useful
life and the Agency wants to allocate or distribute the cost of the asset among
both current and future users

e The availability of significant, incremental and typically discretionary
revenues, including capital reserves for the replacement of capital assets is
limited or restricted

e The Agency determines that the issuance of the debt will comply with the
applicable state and federal law.

e The Agency determines that the issuance of debt will comply with the existing
financial covenants

2.0 STATEMENT OF PURPOSE
The Agency may utilize reasonable debt financing as an acceptable and appropriate
approach to fund long-term facility investments and thus ensure that existing and future
users pay their fair share. If able to do so, the Agency may use the pay-as-you-go
method of using current revenues to pay for long-term infrastructure and other projects.
This method is preferred when sufficient discretionary revenues and-or reserves are
available and long-term borrowing rates are higher than expected. For growth-related
projects, debt financing may be utilized, as needed, to better match the cost of
anticipated facility needs with timing of expected new connections to the system and
spread the costs evenly over time.

2.1 Purposes and Use of Debt
The Agency will utilize reasonable debt financing as an acceptable and
appropriate approach to fund long-term investments and thus ensure that
existing and future users pay their fair share. Long-term capital investments
include the acquisition of land, facilities, works, improvements and supplies of
water; and enhancements or enlargements to existing capacity and facilities for
obtaining, importing, transporting and delivering additional quantities of
water. These investments are typically included in the Agency’s Capital
Improvement Program and-Bata-Decument—Bend-preceedsDebt financings can
be issued to fund the planning, design, land acquisition, construction, attached
fixtures or equipment and movable pieces or equipment, or other costs as
permitted by law. Bend-preceedsDebt financings can also be used to refinance

obligations of the whelesale-systemAgency.
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2.2 Purpose of Policy
The purpose of a debt management policy is to:

e Establish parameters for issuing debt
Provide guidance to decision makers:
o With respect to all options available to finance infrastructure, capital
projects, and other financing needs
o So that the most prudent, equitable and cost effective method of
financing can be chosen
¢ Document the objectives to be achieved by staff both prior to issuance and
subsequent to issuance
e Promote objectivity in the decision-making process
o Facilitate the financing process by establishing important policy decisions in
advance

The Agency will adhere to the following legal requirements for the issuance of
public debt:

e The state law which authorizes the issuance of the debt

o The federal and state laws which govern the eligibility of the debt for tax-
exempt status
The federal and state laws which govern the issuance of tax-exempt debt

o The federal and state laws, which govern disclosure, sale, and trading of the
debt

3.0 GENERAL PROVISIONS
The Agency will provide for a periodic review of its financial performance, and review its
performance relative to the financial policies outlined herein. These financial policies will
be taken into account during the capital planning, budgeting, and rate setting process.

Necessary appropriations for annual debt service requirements will be routinely included
in the Agency’s annual budget.

The Agency will maintain proactive communication with the investment community,
including rating agencies, credit enhancers and investors, to ensure future capital market
access at the lowest possible interest rates.

The Agency’s Debt Management Policy, Reserve Policy and the Statement of
Investment Policy are integrated into the decision-making framework utilized in the
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budgeting and capital improvement planning process. As such, the following principles
outline the Agency’s approach to debt management.

The Agency will issue debt only in the case where there is an identified source of
repayment. Bends-Debt will be issued-incurred to the extent that (i) projected
existing revenues are sufficient to pay for the proposed debt service together with
all existing debt service covered by such existing revenues, or (ii) additional
projected revenues have been identified as a source of repayment in an amount
sufficient to pay for the proposed debt. That is, the maximum amount of a debt
issue will be determined in part by conditions (i) and (ii) above.

The Agency will not issue debt to finance operating needs except in case of an
extreme financial emergency which is beyond its control or reasonable ability to
forecast, and unless specifically approved by the Board of Directors.

Debt issuance for a capital project will not be considered unless such project has
been incorporated into the Agency’s capital planning process, or as otherwise
approved by the Board of Directors.

CONDITIONS FOR DEBT ISSUANCE

The following guidelines formally establish parameters for evaluating, issuing, and
managing the Agency’s debt. The guidelines outlined below are not intended to serve as
a list of rules to be applied to the Agency’s debt issuance process, but rather to serve as
a set of practices to promote sound financial management.

In issuing debt, the Agency’s objectives will be to:

4.1

Achieve the lowest cost of capital

Ensure ratepayer equity for the Agency’s customers

Maintain the adopted credit rating strategy and access to credit enhancement
Preserve financial flexibility

Standards for Use of Debt Financing
When appropriate, the Agency will use long-term debt financing to achieve an
equitable allocation of capital costs/charges between current and future
system users, to provide more manageable rates in the near and medium
term and to minimize rate volatility.
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4.2

4.3

4.4

The Agency shall not construct or acquire a facility if it is unable to
adequately provide for the subsequent annual operation and maintenance
costs of the facility throughout its expected life.

Capital projects financed through debt issuance will not be financed for a
term longer than the expected useful life of the project.

Types of Debt
Revenue bonds, federal or state credit programs or loans, Ccertificates of

pParticipation, refunding revenue bonds, commercial paper, capital leases and
lease-purchase financing will be treated as debt and subject to these same
policies.

Debt Capacity
There is no specific provision within the California Government Code that limits

the amount of debt that may be issued by the Agency. The Agency’s borrowing
capability is limited by the debt coverage ratio required by the existing bend-debt
covenants.

Financing Criteria
Each debt issuance should be evaluated on an individual basis within the context
of the Agency’s overall financing objectives and current market conditions.

The Agency will evaluate alternative debt structures (and timing considerations)
to ensure the most cost-efficient financing under prevailing market conditions.

4.4.1 Credit Enhancement — the Agency will consider the use of credit
enhancement on a case-by-case basis. Only when clearly demonstrable
savings can be realized shall credit enhancement be utilized.

4.4.2 Cash-Funded Reserve vs. Surety — If the issuance of debt requires a
cash-funded Debt Service Reserve Fund, then the Agency may purchase
a surety policy or replace an existing cash-funded Debt Service Reserve
Fund when deemed prudent and advantageous. The Agency may permit
the use of guaranteed investment agreements for the investment of
reserve funds pledged to the repayment of any of the Agency’s debt when
it is approved by the Board of Directors.

4.4.3 Call Provisions — In general, the Agency’s securities should include
optional call provisions. The Agency will avoid the sale of non-callable,
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long-term fixed rate bonds, absent careful evaluation of the value of the
call option.

Additional Bonds Test/Rate Covenants — The amount and timing of debt
will be planned to comply with the additional bonds tests and rate
covenants outlined in the appropriate legal and financing documents, and
this policy.

Short-Term Debt — The Agency may utilize short-term borrowing to serve
as a bridge for anticipated revenues, construction financing or future
bonding capacity.

Variable Rate Debt — Variable rate debt products are priced at the short-
end of the yield curve at low interest rates, but subject to various risks.
Variable rate debt may be appropriate for the Agency’s portfolio,
depending on market conditions and a careful consideration of the risks
involved. Variable rate debt products include variable rate demand
obligations, commercial paper, and other obligations which have interest
rates adjusting periodically. The Agency may consider the use of variable
rate debt products to achieve a lower cost of borrowing or for short-term
borrowing. In determining whether or not to use variable rate debt, the
Agency will analyze the risk associated with the variable rate debt and the
impact on the Agency’s overall portfolio. The principal amount of variable
rate debt products, including those synthetically fixed through the use of
derivative products, shall not exceed 25% of total Agency outstanding
debt.

Derivatives — The use of derivatives is covered by the Agency’s
Derivatives Policy. This policy states that is has been developed to guide
the Agency in its use of interest rate risk mitigation products such as
interest rate swaps and other such financing techniques. These financing
products can increase Agency financial flexibility and provide
opportunities for interest rate savings or enhanced investment yields.
Careful monitoring of such products is required to preserve Agency credit
strength and budget flexibility. Derivatives will not be used to speculate on
perceived movements in interest rates. The notional amount of derivative
products shall not exceed 15% of total Agency outstanding debt. The
notional principal amount, in a derivative project, is the predetermined
dollar amount on which the exchanged payments are based. The notional
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4.5

principal never changes hands in the transaction, which is why it is
considered notional, or theoretical. Neither party pays nor receives the
notional principal amount at any time; only interest rate payments change
hands. More detailed information is contained in the Derivatives Policy.

4.4.8 Upper Santa Clara Valley Joint Powers Authority — The Agency is a
member of the Upper Santa Clara Valley Joint Powers Authority. The
Agency will consider issuing revenue bonds, or federal or state loan
programs-through the Authority on a case-by-case basis. The Agency will
only issue revende-boendsdebt through the Authority erby-when clearly
demonstrable savings can be realized.

4.4.9 Investment of Bond Proceeds - Bond proceeds will be invested in
accordance with the permitted investment language outlined in the bond
documents for each transaction, unless further restricted or limited in the
Agency’s Statement of Investment Policy. The Agency will seek to
maximize investment earnings within the investment parameters set forth
in the respective debt financing documentation. The reinvestment of bond
proceeds will be incorporated into the evaluation of each financing
decision; specifically addressing arbitrage/rebate position, and evaluating
alternative debt structures and refunding savings on a “net” debt service
basis, where appropriate.

Refinancing Outstanding Debt

The Treasurer shall have the responsibility to evaluate potential refunding
opportunities. The Agency will consider the following issues when analyzing
potential refinancing opportunities:

Debt Service Savings — The Agency shall establish a target savings level equal
to 3% for current refundings and 5% for advance refundings of the par of debt
refunded on a net present value (NPV) basis. The target savings levels serve
only as a guidelines and the Agency may determine that different savings targets
are appropriate; the Agency shall evaluate each refunding opportunity on a case-
by-case basis. In addition to the savings guideline, the following shall be taken
into consideration:

Remaining time to maturity

Size of the issue

Current interest rate environment
Annual cash flow savings
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The value of the call option

The decision to take all savings upfront or on a deferred basis must be
explicitly approved by the Board of Directors.

45.1

4.5.2

45.3

Restructuring — The Agency may seek to refinance a bond issue on a
non-economic basis, in order to restructure debt, to mitigate irregular debt
service payments, accommodate revenue shortfalls, release reserve
funds, or comply with and/or eliminate rate/bond covenants.

Term/Final Maturity — The Agency may consider the extension of the final
maturity of the refunding bonds in order to achieve a necessary outcome,
provided that such extension is legal. The term of the bonds should not
extend beyond 120% of the reasonably expected useful life of the asset
being financed. The Agency may also consider shortening the final
maturity of the bonds. The remaining useful life of the assets and the
concept of inter-generational equity will guide these decisions.

Economic versus Legal Defeasance - When evaluating an economic
versus legal defeasance, the Agency shall take into consideration both
the financial impact on a net present value basis as well as the
rating/credit impact. The Agency shall take all necessary steps to
optimize the yield on its refunding escrows investments and avoid
negative arbitrage.

Outstanding Debt Limitations

Prior to issuance of new debt, the Agency shall consider and review the latest
credit rating agency reports and guidelines to ensure the Agency’s credit
ratings and financial flexibility remain at levels consistent with the most highly
rated comparable public agencies.

Method of Issuance

The Agency will determine, on a case-by-case basis, whether to sell its bonds
competitively or through negotiation.

4.7.1

Competitive Sale — In a competitive sale, the Agency’s bonds shall be
awarded to the bidder providing the lowest true interest cost (TIC), as
long as the bid adheres to the requirements set forth in the official notice
of sale.

Aprik2048September 2022 8of11
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4.7.2 Negotiated Sale — The Agency recognizes that some bond issues are
best sold through negotiation with a selected underwriter. The Agency
has identified the following circumstances below in which this would likely
be the case:

Issuance of variable rate or taxable bonds

Complex structures or credit considerations (such as non-rated
bonds), which require a strong pre-marketing effort. Significant par
value, which may limit the number of potential bidders,
unique/proprietary financing mechanism (such as a financing
pool), or specialized knowledge of financing mechanism or
process

Market volatility, such that the Agency would be better served by
flexibility in the timing of its sale, such as in the case of a
refunding issue wherein the savings target is sensitive to interest
rate fluctuations, or in a changing interest rate environment

When an underwriter has identified new financing opportunities or
presented alternative structures that financially benefit the Agency

As a result of an underwriter’s familiarity with the project/financing,
that enables the Agency to take advantage of efficiency and timing
considerations

4.7.3 Private Placement — From time to time the Agency may elect to issue

debt on a private placement basis. Such method shall be considered if it
is demonstrated to result in cost savings or provide other advantages
relative to other methods of debt issuance, or if it is determined that
access to the public market is unavailable and timing considerations
require that a financing be completed.

The Agency will maintain segregation of duties and will provide reconciliation and

To ensure bond proceeds from bond sales are used in accordance with legal

requirements, invoices are submitted by the appropriate Project Manager and are

4.8 Internal Controls
documentation controls.
DEBT MANAGEMENT POLICY
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4.9

4.10

411

4.12

approved for payment by the appropriate Department Manager and/or delegated
staff/supervisor, the Controller and the General Manager for payment. In the
case of an issuance of bonds for which the proceeds will be used by a
government entity other than the Agency, the Agency may rely upon a
certification by such other governmental entity that it has adopted the policies
described in SB 1029.

A separate fund and/or account will be setup to hold proceeds from bond sales to
ensure only properly approved invoices are paid as permitted per legal
requirements.

Debt issuance transactions are approved by the Board of Directors.

Responsibility for general ledger reconciliations and records is segregated from
the invoice processing, cash receipting and cash disbursement functions.

Market Communication, Debt Administration and Reporting Requirements
Rating Agencies — The Treasurer shall be responsible for maintaining the
Agency’s relationships with-Standard-&Poeor's Ratings-ServicesS&P Global
Ratings, Fitch Ratings, and Moody’s Investors Service, to the extent the Agency
has ratings from such firms. The Agency shall from time to time, maintain
relationships with these agencies as circumstances dictate. The Agency may
choose based upon market conditions the number of ratings to obtain for any
individual debt issuance. In addition to general communication, the Treasurer
should attempt to meet (either in person or via phone or email) with credit
analysts at least once each fiscal year. The Treasurer shall prior to each
competitive or negotiated sale, offer conference calls or meeting(s) with rating
agency analysts in connection with the planned sale.

Observance of Debt Covenants — The Treasurer will periodically ensure that the
Agency is in compliance with all legal covenants for each debt issue.

Continuing Disclosure — The Treasurer will periodically confirm that all debt
issued is in compliance with Rule 15¢2-12(b)(5) by required filing as covenanted
in each debt issue’s Continuing Disclosure Agreement.

State Reporting Requirements — Pursuant to Government Code section 8855(k),
the Agency will submit annual debt transparency reports for any debt for which it
has submitted a report of final sale on or after January 21, 2017 every year until
the later date on which the debt is no longer outstanding and the proceeds have
been fully spent. The Agency shall comply with Government Code Section

DEBT MANAGEMENT POLICY Aprit26148September 2022 100f 11
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5852.1 by disclosing specified good faith estimates in a public meeting prior to
the authorization of the issuance of debt.

Record Keeping — A copy of all debt-related records shall be retained at the
Agency’s offices or in an approved storage facility. At minimum, these records
shall include all official statements, bid documents, bond documents/transcripts,
resolutions, trustee statements, leases, and title reports for each financing (to the
extent available). To the extent possible, the Agency shall retain an electronic
copy of each document, preferably in PDF or CD-ROM format.

4.1314 Arbitrage Rebate — The use of bond proceeds and their investments must be

monitored to ensure compliance with all Internal Revenue Code Arbitrage Rebate
Requirements. The Treasurer shall ensure that all bond proceeds and
investments are tracked in a manner that facilitates accurate calculation; if a
rebate payment is due, such payment is made in a timely manner.

| 4.1415 Policy Review — This policy should be reviewed periodically by the Board and

updated as needed. This policy is intended to comply with SB 1029.

| (Originally Adopted April 2018; revised September 2022)
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ATTACHMENT 2

Debt Financed Projects
FY 2023 and 10-year Forecast FY 2024 - FY 2033

Capital Project Description

FY 2022/23
Revised

10 Year

FY 2024 - FY  Useful

2033

Life

As-Needed Regulatory Support for Non-Potable Recycled Water Permitting $ 100,000 $ 50,000 N/A
New Water Banking Program (AVEK/Mid Valley/Rosedale) $ 2,300,000 $ 27,000,000 20
Sites Reservoir $ 1,000,000 $ 19,900,000 20
Castaic Conduit $ 4,200,000 $ 13,120,000 50
Honby Parallel $ 100,000 $ 25,650,000 50
LARC Pipeline* $ 1,500,000 $ 750,000 50
Magic Mountain Pipeline No. 4 $ 250,000 $ 6,000 50
Magic Mountain Pipeline No. 5 $ 250,000 $ 6,000 50
Magic Mountain Pipeline No. 6 $ 3,400,000 $ 14,000 50
Newhall Ave Railroad Crossing $ = $ 2,500,000 50
Recycled Water Fill Station $ 1,000,000 $ 5,000 50
Recycled Water Program Phase Il, 2A - Central Park $ 1,000 $ 4,000 50
Recycled Water Program Phase Il, 2B - Vista Canyon Backbone $ 200,000 $ 2,000,000 50
Recycled Water Program Phase I, 2C - South End Backbone $ 6,000,000 $ 7,500,000 50
Magic Mountain Reservoir $ 3,000,000 $ 32,100,000 50
Magic Mountain Reservoir 2 $ = $ 45,400,000 50
Sand Canyon Reservoir Expansion $ = $ 17,600,000 30
Southern Service Area Reservoir $ - $ 17,150,000 50
ESFP Sludge Collection System $ 15,000,000 $ 10,675,000 35
Mitchell 5A Replacement $ 150,000 $ 5,000,000 30
Well 201 VOC Groundwater Treatment Improvements $ 3,300,000 $ 1,010,000 30
Additional Wells (T7, U4, U6) (includes S1&S2 Wells VOC Treatment & Flextend) $ - $ 13,000,000 30
E Wells (E-14, E-15, E-16, E-17) $ = $ 8,200,000 30
S Wells (S6, S7 and S8) $ - $ 14,000,000 30
Santa Clara and Honby Wells $ = $ 2,825,000 30
Saugus Dry Year Reliability Wells 5 & 6 $ 230,000 $ 42,125,000 30
Well E-14 Site Improvements $ - $ 6,275,000 30
Well E-16 Site Improvements $ = $ 6,275,000 30
$41,981,000 $ 320,140,000
Existing Bond Proceeds (2020A) ($18,171,470)
$23,809,530 $ 23,809,530

Funding Needed $ 343,949,530
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%‘ WATER COMMITTEE MEMORANDUM

DATE: August 8, 2022
TO: Finance and Administration Committee
FROM: Rochelle Patterson /2%

Chief Financial and Administrative Officer

SUBJECT: Recommend Approval to Complete Letter of Interest Form for the EPA's WIFIA
Program

SUMMARY and DISCUSSION

A Water Infrastructure Finance and Innovation Act (WIFIA) loan is a federal credit program
administered by the Environmental Protection Agency (EPA) to provide funding for eligible water
and wastewater infrastructure projects. To-date, the program has closed 89 loans totaling

$15.4 billion in credit assistance to finance nearly $33 billion in infrastructure projects. The EPA
is currently allocating funding for WIFIA loans in the amount of $5.5 billion, which can support
up to $11 billion in water infrastructure investment. To apply for the program, a borrower needs
to first send in a Letter of Interest (LOI) (attached) to the EPA via a competitive selection round
that begins accepting applications starting September 2022.

WIFIA can finance water and wastewater projects that meet the following requirements:

1. Projects that are eligible for the Clean Water State Revolving Fund (CWSRF) and
Drinking Water SRF

2. Enhanced energy efficiency projects at drinking water and wastewater facilities

3. Brackish or seawater desalination, aquifer recharge, alternative water supply, and water
recycling projects

4. Drought prevention, reduction, or mitigation projects

5. Acquisition of property if it is integral to the project or will mitigate the environmental
impact of a project

6. A combination of projects secured by a common security pledge or submitted under one
application by an SRF program

The EPA also requires the projects to follow National Environmental Policy Act (NEPA), Davis-
Bacon, American Iron and Steel, Build America, Buy America Act (BABAA), and all other federal
cross-cutter provisions. The EPA recently released a waiver for BABAA requirements for eligible
projects that have initiated project design planning prior to May 14, 2022.

A summary of the benefits of a WIFIA loan include:
o WIFIA offers a competitive, fixed interest rate. A WIFIA loan’s interest rate is equal to
the interest rate of a US Treasury security of a similar maturity, plus 0.01%, based on

the weighted average life of the loan fixed at the time of close. For example, a
30-year WIFIA loan would have an interest rate of 3.04% based on market conditions
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as of July 29, 2022. The interest rate is not impacted by the borrower’s credit rating.

o WIFIA’s final maturity date may be 35 years after completion of project construction.
Therefore, a project with a 5-year construction period may have a total of 40 years
from first disbursement to final maturity to repay the WIFIA debt.

o WIFIA offers repayment deferral periods during construction and up to 5 years post
construction completion.

e WIFIA debt may be prepaid without penalty in minimum amounts of $1 million.

o Debt service payments for a WIFIA loan may be customized or subordinated to
outstanding debt.

e WIFIA provides funding for up to 49% of eligible project costs. The remaining 51%
can be funded with low-cost governmental loans, bonds, grants, or cash as long as
the total project funding/assistance provided by the federal government does not
exceed 80%.

The EPA offers a master agreement structure to borrowers with multiple projects expected to be
constructed over a long timeframe. Per correspondence with the EPA, Santa Clarita Valley
Water Agency (SCV Water; Agency) can request a master agreement for its entire 10-year
capital improvement program (CIP) allowing the Agency to enter into multiple WIFIA loans over
the 5-year period following the closing of the first loan to finance portions of the CIP once the
projects are ready to proceed. A master agreement allows the borrower to negotiate all terms
and conditions of issuance upfront thereby avoiding the need to negotiate with the EPA for
multiple loans. We expect that this structure will avoid fees related to drafting and negotiating
future loans.

Assuming the Agency is invited to apply to the WIFIA program and using the master agreement
structure, there is a potential to save a significant amount of money. Based on market
conditions as of August 3, 2022, the Agency is estimated to save on a net present value basis
up to $30 million to finance 49% of its approximate $360 million 10-year CIP program with a
WIFIA Loan, versus using traditional 30-year debt. Estimated savings are subject to change
based on several factors including but not limited to interest rates, timing of loan issuance,
structure of debt service and actual funding needs.

FINANCIAL CONSIDERATIONS

The submittal of an LOI to the EPA does not require the Agency to apply to the WIFIA program,
if accepted, and does not represent a commitment to the issuance of debt. Costs for the Agency
to prepare the LOI with assistance from bond counsel, municipal advisor and an engineering
firm, if needed, are estimated to not exceed $50,000.

RECOMMENDATION

That the Finance and Administration Committee recommend the Board of Directors approve
completing a Letter of Interest form for the EPA’s WIFIA Program.

RP

Attachment
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WIFIA Letter of Interest Instructions

A prospective borrower seeking Water Infrastructure Finance and Innovation Act (WIFIA) credit
assistance must complete and submit this letter of interest form and provide requested attachments
to the U.S. Environmental Protection Agency (EPA) following the instructions in the Notice of Funding
Availability (NOFA). In its submittal, the prospective borrower:

1) Describes itself and its proposed project(s);

2) Provides key financial and engineering information and documents; and

3) Explains how the project meets the WIFIA selection criteria.

The prospective borrower should answer all questions in this form. Narrative answers can reference
source documents by including the name of the document and relevant pages or sections and providing
any referenced documents as attachments. The prospective borrower must sign Sections E and F in the
appropriate spaces.

A prospective borrower may assert a Confidential Business Information (CBI) claim covering part or all
of the information submitted to EPA as part of its letter of interest, in a manner consistent with 40
C.F.R. 2.203, 41 Fed. Reg. 36902 (Sept. 1, 1976), by placing on (or attaching to) the information a cover
sheet, stamped or typed legend, or other suitable form of notice employing language such as trade
secret, proprietary, or company confidential. The prospective borrower should also state whether it
desires confidential treatment until a certain date or until the occurrence of a certain

event. Information covered by a business confidentiality claim will be disclosed by EPA only to the
extent and only by means of the procedures set forth under 40 C.F.R. Part 2, Subpart B. Information
that is not accompanied by a business confidentiality claim when it is received by EPA may be made
available to the public by EPA without further notice to the prospective borrower. More information
about CBl is available in the WIFIA program handbook.

The total length of the letter of interest form should not exceed 50 pages, excluding any attachments.
Font size should not be smaller than 11-point Calibri. There is no limit to the number or length of
attachments provided. Attachments should be the most recent versions of the documents available at
the time of submission and may be draft or preliminary. Attachments must be referenced in the letter of
interest form to be considered.

The final letter of interest submission must include:
1) A completed, signed version of this letter of interest form
2) All attachments requested and referenced in the letter of interest form

When finished, the letter of interest form and attachments may be submitted by uploading the
documents to EPA’s SharePoint site. To be granted access to the SharePoint site, the prospective
borrower can request access to SharePoint by emailing wifia@epa.gov. After uploading the completed
letter of interest form and all attachments, emailing the WIFIA program office at wifia@epa.gov, with
the subject line: “[NAME OF PROSPECTIVE BORROWER] — [NAME OF PROJECT] — Letter of Interest
Submitted”.
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After EPA’s intake process is complete, it will provide a confirmation email to the contacts listed in
Section D.

Additional instructions and resources for completing and submitting this letter of interest are available
in the NOFA, WIFIA program handbook, and WIFIA website (www.epa.gov/wifia). Questions may be
submitted to the WIFIA program office at wifia@epa.gov.

Burden

The public reporting and recordkeeping burden for this collection of information is estimated to average
60 hours per response. Send comments on the Agency's need for this information, the accuracy of the
provided burden estimates, and any suggested methods for minimizing respondent burden, included
through the use of automated collection techniques to the Director, Regulatory Support Division, U.S.
Environmental Protection Agency (2822T), 1200 Pennsylvania Ave., NW, Washington, D.C. 20460.
Include the OMB control number in any correspondence. Do not send the completed form to this
address.

Warning

Falsification or misrepresentation of information or failure to file or report information required to be
reported may be the basis for denial of financial assistance by EPA. Knowing and willful falsification of
information required to be submitted and false statements to a Federal Agency may also subject you to
criminal prosecution. See, for example, 18 U.S.C. §1001.

Additional information about the WIFIA program and the letter of interest form is available at
https://epa.gov/wifia and by contacting wifia@epa.gov.
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LETTER OF INTEREST

Provide the following information in this form or as narrative answers. Narrative answers can reference
source documents (include the name of the document and relevant pages or sections). Provide any
referenced documents as attachments.

Section A: Key Loan Information

1. Legal name of prospective borrower:

2. Other names under which the prospective borrower does business:

3. Project name (assign a short name to the project for purposes of identification):

4. Provide a brief description of the project(s) seeking financing. Limit the description to the
elements included in the estimated total projects costs in Question A-7. (Word Limit: 300).
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5. Describe the project’s or projects’ purpose(s) (including quantitative or qualitative details on
public benefits the project will achieve). If the loan contains more than one project, the projects
must serve a common purpose. Describe the common purpose that the projects share (i.e.
addressing sanitary sewer overflows or improving drinking water quality). (Word limit: 300).

6. Requested amount of the WIFIA loan (in dollars). This amount may be no more than 49% of the
estimated eligible project costs provided in question A-7 (except for systems that serve a
population of 25,000 or less and may request up to 80% of the estimated eligible costs):

7. Estimated total eligible project costs (in dollars):

8. Identify the date the prospective borrower will submit an application. (Assume invitations to
apply will be issued approximately 8 weeks from letter interest submission).
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9. Identify the date the prospective borrower wants to close its WIFIA loan.

10. Identify the type of entity that the prospective borrower is (pick one):

Corporation
Partnership

Joint Venture

o 0 = »

Trust
E. Federal, State, or Local Government Entity, Agency, or Instrumentality
F. Tribal Government or Consortium of Tribal Governments

G. State infrastructure Finance Authority

0000000

11. If option E, F, or G was selected in question A-10, does the prospective borrower have legal
authority to carry out the proposed project activities described in this Letter of Interest?

O Yes O No O Not Applicable

If yes, cite the legal authority.

12. If “C. Joint Venture” was selected in question A-10, describe the organizational structure of the
project(s) and attach an organizational chart illustrating this structure. Explain the relationship
between the prospective borrower, the project, and other relevant parties. Include individual
members or titles of the project team(s) and their past experiences with projects of similar size
and scope. If multiple parties are involved in the project’s construction, maintenance, and
operation, describe the project’s risk allocation framework.
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13. Complete the following table to provide information about the jurisdiction and population

served by the system.

Jurisdiction served
(municipality, county, etc)

Total population of the
jurisdiction

% of jurisdiction population
served by project

If you serve more jurisdictions than fit on the table, please attach a similar table with the
complete list. Provide the filename in the textbox.

File Name:

Total Population Served by Project:

14. Borrower department and division name:

15. Business street address:

Street Address:

City/State/Zip:
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16. Mailing street address (if different from above):
Street Address:
City/State/Zip:
17. Employer/taxpayer identification number (EIN/TIN):
18. Unique Entity ID from SAM.gov:
19. National Pollutant Discharge Elimination System (NPDES) and/ or Public Water System (PWS)
number (if applicable):
20. If the prospective borrower is not a public entity, is the project(s) publicly sponsored? Please

explain.
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Section B: Engineering & Credit

1. Provide applicable technical and environmental reports for each aspect of the project(s). These
may include:
e Preliminary design/engineering report
e Planning documents
e Federal or State environmental information report or assessment
e Resource-specific technical reports (such as biological or cultural resources)
Provide the filename(s) for each report type in the textbox.

If no such reports are available, provide a detailed description of all major project components
and anticipated environmental documentation. Indicate whether the project involves the
construction of new facilities or the renovation or replacement of existing ones.

Document 1: File Name 1:

Document 2: File Name 2:

Document 3: File Name 3:

Document 4: File Name 4:

Document 5: File Name 5:
6
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2.

Present the overall project schedule start and end dates for key milestones and costs in the
provided tables. For WIFIA loans with one project, fill out Row 1. For WIFIA loans with multiple
projects, fill out and create as many rows as needed. For project(s) that may only be seeking
planning and design costs, please only complete the planning and design columns. If your projects
do not fit on the table, please include a separate table as an attachment.

Project Name

Planning Dates

Design Dates

Construction Dates

Provide the filename(s) in the textbox.

File Name:
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3. Describe the proposed security (e.g., water utility revenue or general obligation) and priority of
payment (senior or subordinate to existing debt) for the WIFIA loan. Provide an existing credit
rating that is less than a year old or is actively maintained. The rating should be on the same
security and priority as the proposed WIFIA loan.

Credit rating is:
O Attached O Not Available

4. |If credit rating “Not Available” in Question B-4, describe how the WIFIA loan will achieve an
investment-grade rating and provide a financial pro forma and three years of audited financial
statements. Indicate the filenames in the textbox below.

The financial pro forma should include key long-term (at least 10 years, but no greater than the
proposed life of the WIFIA loan) revenues, expenses, and debt repayment assumptions for the
revenue pledged to repay the WIFIA loan.

The financial pro forma should be provided in an editable Microsoft Excel format, not in PDF or
"values" format and include, at a minimum, the following:

a.

Sm 0 o0T

Sources of revenue

Operations and maintenance expenses

Dedicated source(s) of repayment

Capital expenditures

Debt service payments

Projected debt service coverage ratios for total existing debt and the WIFIA debt
The project’s or system’s debt balances broken down by funding sources

Equity distributions, if applicable
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If available, include sensitivity projections for pessimistic, base and optimistic cases. A sample
financial pro forma is available at https://www.epa.gov/wifia/wifia-application-materials.
Provide the financial pro forma filename in the textbox.

File Name:
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5. Provide a sources and uses of funds table for the construction period(s), including the proposed
WIFIA loan. For prospective borrowers other than Public Entities, add rows as needed to identify
the amount and source(s) of project equity, letters of credit, and other sources of debt as
applicable. Information about eligible costs is available in the WIFIA program handbook.

Sources Category Estimated Dollar Value
. WIFIA Loan (cannot exceed 49% of eligible costs)
. Revenue Bonds

. SRF Loan

. Borrower Cash

. Previously Incurred Eligible Costs*

. Other (please specify)

. Other (please specify)

TOTAL SOURCES

Uses Category Estimated Cost
. Construction

. Design

. Planning

. Land Acquisition

. Other Capital Costs

. Contingency

. Total Capital Costs

. Financing Costs

. Other (please specify)
10. Other (please specify)
TOTAL USES

Non|bhlWIN|(F

OCIO|IN|O|LN|H[WIN |-

*Previously Incurred Eligible Costs are project related costs incurred prior to the WIFIA loan’s execution. Please see
the WIFIA Program Handbook for additional information on Eligible Costs.

10
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Section C: Selection Criteria

For each question answered yes, provide a response to explain how the project seeking the WIFIA loan
achieves the stated result. When applicable, reference attachments. Responses to these questions will
allow the WIFIA program to evaluate the project in relation to the selection criteria outlined in the NOFA.
If the Letter of Interest contains multiple projects, include information about any of the projects that
would fit the selection criteria. See Attachment A: Selection Criteria & Scoring for more information.

1. Explain how this project will support economic growth, including construction and post-
construction jobs.

2. What, if any, voluntary procedures do you have in place to promote domestic preference for
products being used to construct the project?

11
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3. Will the project support international commerce?

O ves O o

If yes, explain how.

4. Explain how the project will protect human health and/or the environment, including drinking
water protection, source water protection, water quality, and water quantity.

12
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Does the project protect the system, project specific asset, or community from extreme
weather events such temperature, storms, floods, or sea level rise? Discuss the extent to which

planning addressed changes in future frequency of such events.

O Yes O No

If yes, explain how.

5.

6. Does the project reduce greenhouse gas emissions?

Oves O no

If yes, explain how.

13
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7. Does the project serve a population in a region impacted by significant energy exploration,
development, or production areas?

O ves O o

If yes, explain how.

8. Does the project protect water resources with exceptional recreational value or ecological
importance?

O ves O o

If yes, identify the water resources, why it has exceptional recreational value or ecological
importance, and describe how the project protects it.

14
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9. Isthe project identified as a municipal, regional, state, or multistate priority?

O ves O no

If yes, attach the relevant document and write in the textbox the filename and relevant
section(s) or page(s).

10. Is the project designed to address an existing compliance issue or maintain compliance?

Oves O o

If yes, identify the compliance issues(s). Explain how and to what extent the project addresses it.
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11. Does the project reduce exposure to lead or emerging contaminants within a drinking water or
wastewater system?

O ves O o

If yes, explain how.

12. Does this project or projects include costs for implementing cybersecurity measures?

Ovs Ono

If yes, please describe these measures and associated costs.
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13. Will the project implement new or innovative technology(ies), such as using renewable or
alternate sources of energy, water recycling, or desalination?

O Yes O no

If yes, explain how.

14. Will the project use new or innovative approaches to plan, design, manage, and/or implement
the project?

O Yes O no

If yes, explain how.
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15. WIFIA funding would

G Delay the project development schedule

O Have no impact on the project development schedule

O Accelerate the project development schedule

O Allow you to implement other high priority projects sooner than anticipated

G Be the only funding option that would all the project to be implemented

16. Will WIFIA financing reduce the contribution of Federal assistance to the project?

O ves O o

18
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*,

Section D: Contact Information
1. Primary point of contact

Name:

Title:
Organization:
Street Address:
City/State/Zip:
Phone:

E-mail:

2. Secondary point of contact

Name:

Title:
Organization:
Street Address:
City/State/Zip:
Phone:

E-mail:
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Section E: Certifications
Please sign at the end of Section E before submitting.

1. National Environmental Policy Act: The prospective borrower acknowledges that any project
receiving credit assistance under this program must comply with all provisions of the National
Environmental Policy Act of 1969 (42 U.S.C. 4321 et seq.) and that EPA will not approve a loan
for a project until a final agency determination, such as a Categorical Exclusion (CATEX), Finding
of No Significant Impact (FONSI), or a Record of Decision (ROD), has been issued.

2. American Iron and Steel: The prospective borrower acknowledges that any project receiving
credit assistance under this program for the construction, alteration, maintenance, or repair of a
project may only use iron and steel products produced in the United States and must comply
with all applicable guidance.

3. Buy America Preference: The prospective borrower acknowledges that any project receiving
credit assistance under this program for the construction, alteration, maintenance, or repair of a
project may only use domestic iron/steel, manufactured produces and construction materials
produced or manufactured in the United States and must comply with all applicable guidance.

4. Prevailing Wages: The prospective borrower acknowledges that all laborers and mechanics
employed by contractors or subcontractors on projects receiving credit assistance under this
program shall be paid wages at rates not less than those prevailing for the same type of work on
similar construction in the immediate locality, as determined by the Secretary of Labor, in
accordance with sections 3141-3144, 3146, and 3147 of Title 40 (Davis-Bacon wage rules).

5. Lobbying: Section 1352 of Title 31, United States Code provides that none of the funds
appropriated by any Act of Congress may be expended by a recipient of a contract, grant, loan,
or cooperative agreement to pay any person for influencing or attempting to influence an officer
or employee of any Federal agency, a Member of Congress, or an employee of a Member of
Congress in connection with the award or making of a Federal contract, grant, loan, or
cooperative agreement or the modification thereof. The EPA interprets this provision to include
the use of appropriated funds to influence or attempt to influence the selection for assistance
under the WIFIA program.

WIFIA prospective borrowers must file a declaration: (a) with the submission of an application

for WIFIA credit assistance; (b) upon receipt of WIFIA credit assistance (unless the information

contained in the declaration accompanying the WIFIA application has not materially changed);
and (c) at the end of each calendar quarter in which there occurs any event that materially
affects the accuracy of the information contained in any declaration previously filed in
connection with the WIFIA credit assistance.

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with the awarding of any Federal contract, the making
of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.
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2. If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement,
the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the
award documents for all subawards at all tiers (including subcontracts, subgrants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

6. Debarment: The undersigned further certifies that it is not currently: 1) debarred or suspended
ineligible from participating in any Federal program; 2) formally proposed for debarment, with a
final determination still pending; or 3) indicted, convicted, or had a civil judgment rendered
against it for any of the offenses listed in the Regulations Governing Debarment and Suspension
(Governmentwide Nonprocurement Debarment and Suspension Regulations: 2 C.F.R. Part 180
and Part 1532).

7. Default/Delinquency: The undersigned further certifies that neither it nor any of its subsidiaries
or affiliates are currently in default or delinquent on any debt or loans provided or guaranteed
by the Federal Government.

8. Other Federal Requirements: The prospective borrower acknowledges that it must comply with
all other federal statutes and regulations, as applicable. A non-exhaustive list of federal cross-
cutting statutes and regulations can be found at https://www.epa.gov/wifia/wifia-federal-
compliance-requirements.

9. Signature: By submitting this letter of interest, the undersigned certifies that the facts stated
and the certifications and representations made in this letter of interest are true, to the best of
the prospective borrower’s knowledge and belief after due inquiry, and that the prospective
borrower has not omitted any material facts. The undersigned is an authorized representative of
the prospective borrower.

Signature:
Date Signed:

Name:

Title:
Organization:
Street Address:
City/State/Zip:
Phone:

E-mail:
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Section F: Notification of State Infrastructure Financing Authority
Please sign at the end of Section F before submitting.

By submitting this letter of interest, the undersigned acknowledges that EPA will (1) notify the
appropriate State infrastructure financing authority in the State in which the project is located that the
prospective borrower submitted this letter of interest; and (2) provide the submitted letter of interest
and all source documents to that State infrastructure financing authority.

Prospective borrowers that do not want their letter of interest and source documents shared with the
State infrastructure financing authority in the state in which the project is located may opt out by
initialing here

If a prospective borrower opts out of sharing a letter of interest, EPA will still notify the State

infrastructure financing authority within 30 days of receiving a letter of interest.

Signature:

Name:

Date Signed:

22

170



«""""«_US Environmental Protection Agency OMB Control No. 2040-0292
VY : wiFia Program EPA Form No. 6100-030
Letter of Interest Approval expires 4/24/2023

KEY DEFINITIONS

(a) Administrator means the Administrator of EPA.

(b) Credit assistance means a secured loan or loan guarantee under WIFIA.

(c) Eligible project costs mean amounts, substantially all of which are paid by, or for the account of, an
obligor in connection with a project, including the cost of:

(1)

(2)
(3)

(4)

Development-phase activities, including planning, feasibility analysis (including any related
analysis necessary to carry out an eligible project), revenue forecasting, environmental
review, permitting, preliminary engineering and design work, and other preconstruction
activities;

Construction, reconstruction, rehabilitation, and replacement activities;

The acquisition of real property or an interest in real property (including water rights, land
relating to the project, and improvements to land), environmental mitigation (including
acquisitions pursuant to section 33 U.S.C. §3905(7)), construction contingencies, and
acquisition of equipment; and

Capitalized interest necessary to meet market requirements, reasonably required reserve
funds, capital issuance expenses, and other carrying costs during construction.

(d) Iron and steel products means the following products made primarily of iron or steel: lined or
unlined pipes and fittings, manhole covers and other municipal castings, hydrants, tanks, flanges,
pipe clamps and restraints, valves, structural steel, reinforced precast concrete, and construction
materials.

(e) Buy America Preference means the iron/steel, manufactured products and construction materials
used in a project are produced or manufactured in the United States, including:

(1)
(2)

all iron and steel used in a project across all manufacturing processes, from initial melting
stage through the application of coatings, occurred in the United States.

all manufactured product used in the project are produced in the United States; and the
cost of the components of the manufactured product that are mined, produced, or
manufactured in the United States is greater than 55 percent of the total components of the
manufactured product unless another standard has been established.

all manufacturing processes for the construction materials used in a project occurred in the
United States. Such as the following construction materials: “non-ferrous metals, plastic and
polymer-based products (including polyvinylchloride, composite building materials, and
polymers used in fiber optic cables), concrete and other aggregates, glass (including optic
glass), lumber, and drywall”

(f) Project means:

(1)

Any project for flood damage reduction, hurricane and storm damage reduction,
environmental restoration, coastal or inland harbor navigation improvement, or inland and
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intracoastal waterways navigation improvement that the Secretary determines is technically
sound, economically justified, and environmentally acceptable, including—
(A) a project to reduce flood damage;
(B) a project to restore aquatic ecosystems;
(C) a project to improve the inland and intracoastal waterways navigation system of the
United States; and
(D) a project to improve navigation of a coastal or inland harbor of the United States,
including channel deepening and construction of associated general navigation
features.
(2) 1 or more activities that are eligible for assistance under section 1383(c) of this title,
notwithstanding the public ownership requirement under paragraph (1) of that subsection.
(3) 1 or more activities described in section 300j—12(a)(2) of title 42.

(4) A project for enhanced energy efficiency in the operation of a public water system or a
publicly owned treatment works.

(5) A project for repair, rehabilitation, or replacement of a treatment works, community water
system, or aging water distribution or waste collection facility (including a facility that serves
a population or community of an Indian reservation).

(6) A brackish or sea water desalination project, including chloride control, a managed aquifer
recharge project, a water recycling project, or a project to provide alternative water supplies
to reduce aquifer depletion.

(7) A project to prevent, reduce, or mitigate the effects of drought, including projects that
enhance the resilience of drought-stricken watersheds.

(8) Acquisition of real property or an interest in real property—

(A) if the acquisition is integral to a project described in paragraphs (1) through (6); or

(B) pursuant to an existing plan that, in the judgment of the Administrator or the
Secretary, as applicable, would mitigate the environmental impacts of water
resources infrastructure projects otherwise eligible for assistance under this section.

(9) A combination of projects, each of which is eligible under paragraph (2) or (3), for which a
State infrastructure financing authority submits to the Administrator a single application.

(10) A combination of projects secured by a common security pledge, each of which is eligible

under paragraph (1), (2), (3), (4), (5), (6), (7), or (8), for which an eligible entity, or a
combination of eligible entities, submits a single application.

(g) Public entity means:
(1) a Federal, State, or local Governmental entity, agency, or instrumentality; or
(2) aTribal Government or consortium of Tribal Governments.

(h) Publicly sponsored means the obligor can demonstrate, to the satisfaction of the Administrator that
it has consulted with the affected State, local or Tribal Government in which the project is located,
or is otherwise affected by the project, and that such government supports the proposed project.
Support can be shown by a certified letter signed by the approving municipal department or similar
agency, mayor or other similar designated authority, local ordinance, or any other means by which
local government approval can be evidenced.
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(i)

(i)

(k)

State infrastructure financing authority means the State entity established or designated by the
Governor of a State to receive a capitalization grant provided by, or otherwise carry out the
requirements of, title VI of the Federal Water Pollution Control Act (33 U.S.C. 1381 et. seq.) or
section 1452 of the Safe Drinking Water Act (42 U.S.C. 300j—12).

Treatment works has the meaning given the term in section 212 of the Federal Water Pollution
Control Act (33 U.S.C. 1292).

WIFIA means the Water Infrastructure Finance and Innovation Act of 2014, Pub. L. 113-121, 128
Stat, 1332, codified at 33 U.S.C. §§ 3901-3914.
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Attachment A: Selection Criteria & Scoring

Project Readiness Criteria LOI Responses Evaluated

Readiness to proceed

Section A: Q8,Q9
Section B: Q2

Preliminary engineering feasibility analysis

Borrower Creditworthiness Criteria

Enables project to proceed earlier

Section A: Q4
Section B: Q1
LOI Responses Evaluated

Section C: Q15

Financing plan

Section B: Q6

Reduction of Federal assistance

Section C: Q16

Required budget authority

Evaluated as part of the creditworthiness review

Preliminary creditworthiness assessment

Project Impact Criteria

National or regional significance (5 points)

Section B: Q3, Q4, Q5 and review of credit documents
and credit information provided
LOI Responses Evaluated

Section C: Q1, Q2, Q3, @4, Q5

Protection against extreme weather events (25
points)

Section C: Q5, Q6

Serves energy exploration or production areas (5
points)

Section C: Q7

Serves regions with water resource challenges (5
points)

Section C: Q5, Q6, Q8, Q9

Addresses identified priorities (5 points)

Section C: Q9, Q10

Repair, rehabilitation, or replacement (5 points)

Section A: Q4
Section B: Q1

Economically stressed communities (25 points)

Section A: Q13
Evaluated based on national census data related to
jurisdiction.

Reduces exposure to lead & emergent
contaminants (25 points)

Section C: Q11

New or innovative approaches (25 points)

Section C: Q13, Q14
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DATE:

TO:

FROM:

SCV ITEI\/SI9 NO.

WATER COMMITTEE MEMORANDUM

August 8, 2022

Finance and Administration Committee

Rochelle Patterson /%

Chief Financial and Administrative Officer

SUBJECT: Recommend Receiving and Filing of June 2022 Monthly and

FY 2021/22 Fourth Quarter Financial Report (April — June 2022)

Below

is the FY 2021/22 Fourth Quarter Financial Summary, unaudited (April — June 2022) and

actual audit results may vary. This report reviews the financing activities for the quarter and
compares the FY 2021/22 Budget to actual revenues and expenditures for the operating and

capital

budgets currently recorded.

Quarterly Finance Highlights

*

Accounting staff completed the interim financial audit with the Agency’s auditing firm LSL
(Lance, Soll and Lunghard, LLP).

Staff is working on the upcoming fiscal year-end close process. This will be our first
year-end close as one consolidated Agency. This will include staff across multiple
departments to ensure that teams have the information they need to effectively close out
FY 2021/22.

Staff prepared a Request for Proposal for Investment Advisory Services.

The Agency adopted new wholesale water rates, effective April 1, 2022.

The Agency was awarded the Distinguished Budget Award from GFOA (Government
Finance Officers Association) and the Excellence in Budgeting from CSMFO (California
Society of Municipal Finance Officers) for its FY 2021/22 and FY 2022/23 Biennial
Budget.

Water Production and Sales

Total water produced for retail consumption from April — June 2022 was 17,221 acre-feet (AF).
Comprised of 6,068 AF of groundwater and 11,153 AF of surface water. Total water sales were

15,307
17,055

AF (based on billing date), which is a decrease of 10% from the budgeted projection of
AF for the quarter. Year-to-date total water consumption was 62,882 AF as compared to

the budget projection of 58,810 AF.
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Water Sales (AF)

FY 2021/22
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Revenues

Total water sales for the quarter were $21.9 million, which was a reduction of 15% compared to
the quarterly budget of $25.2 million. Overall, the year-to-date operating revenue of $88.3
million, is an increase of 2% from the $86.9 million budget projection. Certain revenues and
expenses are budgeted based on seasonal, trend or expectation. Water sales revenues and
chemicals were budgeted based on seasonal demand and production history, whereas
purchased power are budgeted based on a 10-year trend. Typically, a higher percentage of
revenues are received in the summer months, then in the winter months. Revenues, such as
Property Taxes are budgeted in specific months based on expectation of when taxes are due. A
majority of taxes are received in December and April.

Revenues
Overall, FY 2021/22 total revenues (operating and non-operating) of $133,146,252 were 0.1%
($118,122) under the budget of $133,264,374.
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Total Revenues
FY 2021/22
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Significant year-to-date changes from the budget are as follows:

o \Water sales are over budget by 2% which consists of the following:
o Residential water sales over budget by 9% ($4,500,532)
o Commercial water sales over budget by 24% ($1,121,939)
o Landscaping/Irrigation water sales was under budget by 13% (-$2,285,380)
» This is the first full quarter of the water conservation restrictions, and
reductions in this customer class were expected
o All Other water sales were under budget by 10% (-$5,607)
o Total number of billing connections added for FY 2021/22, through June were
839, out of the 1,019 projected for the year.
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Property tax (1%) received in the 4" quarter was $11,711,519 for a year-to-date total of
$28,088,860 of $27,934,798, exceeding the budget by approximately .5%.

1% Property Taxes Revenues
FY 2021/22
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Facility/Retail Capacity Fees received in the 4™ quarter were $3.2 million for a year-to-
date total of $9,023,268. Regional Facility Capacity Fees collected were $8,523,169 and
$500,099 in Retail Capacity Fees out of a budget of $9,071,100.

Facility Capacity Fee Revenues
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Fees Received

4th Quarter Year to Date
Developers - .
Total # Connections Total #Connections

Lennar Homes S - 0 S 2,553,600 300
KB Homes S 238,336 28 S 1,528,623 178
Tri Pointe Homes S 2,027,486 201 S 3,324,251 341
Newhall Land and Farming S - 0 S 151,512 7
Toll Brothers, Inc S 61,284 12 S 230,811 45
Richmond American Homes S 93,918 18 S 233,510 43
Other S 305,370 20 S 500,862 30

Total S 2,726,394 279 S 8,523,169 944

Other Miscellaneous revenues (grants, reimbursements, cell leases/rental income and
investment revenues) received in the quarter were $1,264,278 with a year-to-date total of
$7,730,556, approximately 82% of the budget of $9,401,438. The primary reason for other
miscellaneous revenues to come in under budget was primarily due to a delayed CIP project, as
those construction costs were expected to be reimbursed in FY 2021/22. That project is
scheduled for construction in FY 2022/23.
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Investment Maturities by Fiscal Year

As of June 30, 2022, the Agency has $223,473,532 in short and long-term investments. A
significant amount ($155.9 million) of the Agency’s investments is held in liquid accounts, such
as the Local Agency Investment Fund (LAIF), LA County Pooled Investment Funds (LACPIF),
US Bank, and Wells Fargo Government Money Market Fund. Long-term investments ($64.6
million) are held in Federal Home Loan Bank (FHLB) bonds, Federal National Mortgage
Association (FNMA or Fannie Mae) and Certificates of Deposit (CD). Over the past couple of
years, the Agency has invested in long-term investments in an effort to maximize its returns.
Staff and the Agency’s Investment Advisor will be looking for additional investment opportunities
in order to maximize the Agency’s investment returns.

The Agency’s average annual yield is 1.358%, as a majority of the Agency’s investments is held
in liquid accounts (80%).

Maturities by Fiscal Year
as of June 30, 2022
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Capital Improvement Program (Pay-go and Debt-Funded Projects)

In general, expenditures for CIP projects depend on bid timing and contract awards,
coordination with other agencies, coordination with other projects, staffing levels and other such
factors.

e The FY 2021/22 Pay-go Budget for Capital Improvement Program (CIP) expenditures
was $47,228,835. Of that amount 45% or $21,449,533 funds have been expended.

o The FY 2021/22 Debt Funded Budget for CIP expenditures was $25,676,550. Of that
amount 38.2% or $9,797,653 funds have been expended.
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CIP Pay-Go

Budget $47,228,835
Actual $21,449,533
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CIP project details are included at the end of this report.
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Operating Expenditures

FY 2021/22 Operating Expenditures of $81,933,572 were underbudget by 3% ($2,475,030) of

the $84,408,603 budget.

—
—
Actual

Budget
April

® Finance, Admin & IT

u Water Quality, Treatment & Maintenance

® Pumping Wells & Storage
u Engineering Services
W Customer Care

Significant Activities
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Debt Service

Operating Expenses
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May Jun Year-To-Date
m Trans & Distribution

Management
m \Water Resources

m Source of Supply

Management — Over budget due to Perchlorate Litigation costs
Water Resources — Conservation programs less than expected due to lower program

Pum